
































































































































1335 
FEBRUARY 2023 

 

CONDENSATION AND ELABORATION 
 

Section I  … Time for Dictation of matter for Condensation : 5 minutes 
Section II …Time for Dictation of matter for Elaboration      : 4 minutes 

 

Time for both condensation and elaboration:  2 hours and 15 minutes 
 

Maximum Marks for Condensation : 40 
Maximum Marks for Elaboration     : 60 

 

Important Note:- After the dictation for condensation is over, giving an interval of two minutes, 
the passage for elaboration should be dictated. Both dictations should be taken 
in the same shorthand notebook. During the interval of two minutes, the 
candidates should remain in their seats and should not leave the dictation hall. 

 

SECTION – I 
Matter for Condensation --- Time for dictation : 5 minutes. 

INSTRUCTIONS TO THE SUPERINTENDENT 
 

1. The passage set for this section should be dictated to the candidates in five minutes at the rate 
of 120 words a minute. It is marked for each minute, which again is sub-divided into quarter 
minutes. The passage should be read loudly and distinctly and only once. The reader will read 
with a watch in hand and notice for every quarter minute whether he is adhering to the time. 

 

2. The candidates should first be told that they should take down the following passage in the 
reporting style of phonography and condense it into a summary of about 200 words with a 
suitable heading and sub-headings, using the indirect form of speech and the past tense. The 
number of words should be counted and noted at the end of the summary. 

 

3. Both the shorthand and longhand performances should be fastened together and given to the 
Chief Superintendent. 

 

4. Before commencing the dictation, the reader should first read through the passage for himself so 
as to be acquainted with it and for the purpose of adjusting the speed of dictation to the 
prescribed time. 

 

5. Before commencing the dictation, the candidates should be informed that five marks are 
reserved for their shorthand performance. 

 

6. The candidates should be informed that their handwriting during condensation should be legible 
and that sufficient space should be left between lines. 

* * *

Ladies and Gentlemen, 
 

  I have great pleasure in 

hosting our tricolour flag. It is really 

painful to note that we could not 

celebrate this day in a grand manner 

as / we did last year. The corona 

virus has affected our normal life. 

The Government has suggested 

various measures and ways and 

means to the people to save 

themselves from  this // pandemic 

situation. Some of the suggestions 

have been imposed as condition by 

law. Being at home, wearing mask, 

following social distance, avoiding 

crowd in public places  are some of 

the /// important suggestions. The 

Government also suggests and 

requests people not to come out of 

their home so as to avoid spreading 

of this virus.  The general public 

were advised to (1) avoid crowd in 

marriages and celebrate the same 

with the family members. I appeal to 

all the people to protect and take 

care of children, senior citizens and 

pregnant women / from this 

pandemic. 
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             Besides suggesting 

preventive measures, the 

Government has taken measures 

through medical department to save 

the life of the people  from this virus. 

Blood tests have been done // to 

more number of persons so far and  

more number of persons are being 

tested every day. Many hospitals 

have been designated for the 

treatment of corona virus. 

Arrangements have /// been made 

for home isolation of patients whose 

tests results are positive and have 

very mild symptoms. Facilities are 

also being made in colleges and 

marriage halls which are designated 

(2) as covid care centres. Isolated 

rooms have been arranged in all 

district hospitals. I hope the hard 

efforts of the Medical Department 

staff right from the cleanliness staff 

to Doctors / will definitely save the 

people from this virus.  I appreciate 

the dedicated service they are doing 

by directly facing the covid patients 

and struggling to save the lives of 

the  // affected persons. 

 
I am proud to say that the 

Revenue Department officials played 

a vital role in the implementation of 

various protective measures taken  

by the Government then and there 

///. I would like to say that the 

Government have formed nine 

committees under the leadership of 

senior Indian Administrative Services 

officers to coordinate with the strict 

implementation and supervision of 

(3) various welfare measures. In 

continuation of the efforts, the 

Government has also formed two 

more committees under the 

leadership of senior Indian 

Administrative  Services officers, for 

ensuring the welfare of / the migrant 

labourers, students  and senior 

citizens, differently abled and 

destitute from other States and also 

to ensure availability of essential 

commodities to these groups. In 

addition to these above // 

committees, Crisis Management 

Committee under the chairmanship 

of the District Collector has been 

formed in all districts to arrest 

spreading of virus. 

 
  Next, I would like to say a few  

///  words about our police force 

which has more responsibility in 

enforcing law and order in all 

circumstances. Because of them 

only, we are having peaceful sleep at 

home. While we (4) are at home 

they have to be out on roads to 

enforce curfew, enable availability of 

essential goods and help people to 

maintain social distancing. These are 

the most trivial / times as police 

personnel need to take care of their 

health too. They have to enforce 

curfew and ensure that shops for 
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essential goods remain open only 

during stipulated time //. They need 

to create  awareness among the 

people to remain indoor, maintain 

social distancing. They do vehicle 

check, seize vehicles, book cases 

against violation of curfew. 
 

          I am grateful to /// all who 

have 

rendered valuable service with 

devotion and dedication in 

connection with the life saving 

activities and enforcement of various 

protective measures taken by the 

Government.  Thank you for having 

given me this opportunity. (5)   

 

       

 

  

****** 
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Section – II --- Matter for Elaboration --- Time for dictation:  4 minutes 

 
INSTRUCTIONS TO THE SUPERINTENDENT 

 
1. The “Notes” are to be dictated at the rate of 120 words a minute and are marked into portions of 

one minute’s duration which again are sub-divided into quarters. The reader will read with a 
watch in hand and see that he is adhering to the time. 

 

2. The candidates must be told that they are to take down in shorthand the notes of imaginary 
letters, etc., that will be dictated to them, and that they are to be elaborated into longhand in 
proper documentary form for signature wherever required. As soon as the candidates are ready, 
the following must be dictated. The number of each question should also be dictated. 

 

3. Before commencing the dictation, the candidates should be informed that five marks are 
reserved for their shorthand performance. 

 

4. The candidates may be informed that their handwriting during elaboration should be legible and 
that sufficient space should be left between lines. 

 

* * * 
  

1. Sealed Tenders are invited by 

the Commissioner of Employment 

and Training, Guindy, Chennai for 

the Supply of Drawing 

Instruments to Trainees of 

Government Industrial Training 

Institutes and Government Aided 

/ Private Industrial Training 

Institutes throughout the State of 

Tamil Nadu at a cost of Rs.22 

lakhs. Tender documents should 

accompany with Earnest money 

deposit of Rs.20,000/-. // Tender 

documents, cost of tender  

documents and other conditions 

can be downloaded from the 

website of the Commissionerate 

on or before 12th November  2020 

upto 3.00 p.m /// and opened on 

the same day at 4.00 p.m in the 

presence of tenderers who are  

present at the office of the 

Commissioner at Guindy, 

Chennai. The Commissioner 

reserves the (1)  right to accept 

or reject any tender without 

assigning any reason. Draft 

tender notice. 

 
2. Star Infotech Services Private 

Limited, Race Course Road, 

Coimbatore invites applications 

for the post of Civil / Engineer.  

The applicant should possess 

Master Degree in Civil Engineering 

with 3 to 5 years experience in 3D 

modelling engineering and site 

layout. Salary for the post is Rs. 

20,000 // to  25,000 and the 

probation period is 3 months. 

After the probation, increment will  

be  granted  based  on the 

performance. Free Food and 

Accommodation will be provided. 

Age below 30 years. Eligible 

persons  ///  should   send    their  
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completed applications with copy 

of certificates to the Managing 

Director on or before 30th October 

2020. 

 
3. The Pudukottai district 

administration has (2) requested 

the general public to send their 

petitions relating to grievances 

either through whatsApp or e-mail 

instead of submitting them in 

person at the Collectorate, since 

the weekly public grievances 

/redressal meeting is not being 

convened as usual at the 

Collectorate as a precautionary 

measure to check the spread of 

COVID  - 19. The Whatsapp 

number and e-mail id can be 

obtained // from the Website of 

the Pudukottai District 

Administration.  Draft  a letter to 

the Editor, The Hindu with a 

request to publish the above 

message in the newspaper to 

reach the ///  public.  

 
4. Five    people,   including   four 

 

engineering students, died  on the 

spot when the car in which they 

were travelling rammed into a 

lorry near Avinashi in Tirupur 

district about (3) 40 Kilometers 

from Coimbatore, in the early 

hours of 19th March 2020. Four 

students and the driver died on 

the spot and three other students 

were injured. Out of the / three 

injured persons, two students 

were sent to a Private Hospital  

near Tiruppur and the other 

person was sent to Government 

Hospital in Coimbatore for 

treatment. It is said that // seven 

students of the private 

engineering college in Salem were 

on the way to Udhagamandalam  

Nilgiris district by car, after the 

college had announced holidays 

as per the directions of the /// 

State Government based on the 

instructions of the Government of 

India due to Corona. Draft an eye 

witness account as if you had 

seen the accident. (4) 

 

****** 
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CONDENSATION AND ELABORATION 
 


Section I  … Time for Dictation of matter for Condensation : 5 minutes 
Section II …Time for Dictation of matter for Elaboration      : 4 minutes 


 


Time for both condensation and elaboration:  2 hours and 15 minutes 
 


Maximum Marks for Condensation : 40 
Maximum Marks for Elaboration     : 60 


 


Important Note:- After the dictation for condensation is over, giving an interval of two minutes, 
the passage for elaboration should be dictated. Both dictations should be taken 
in the same shorthand notebook. During the interval of two minutes, the 
candidates should remain in their seats and should not leave the dictation hall. 


 


SECTION – I 
Matter for Condensation --- Time for dictation : 5 minutes. 


INSTRUCTIONS TO THE SUPERINTENDENT 
 


1. The passage set for this section should be dictated to the candidates in five minutes at the rate 
of 120 words a minute. It is marked for each minute, which again is sub-divided into quarter 
minutes. The passage should be read loudly and distinctly and only once. The reader will read 
with a watch in hand and notice for every quarter minute whether he is adhering to the time. 


 


2. The candidates should first be told that they should take down the following passage in the 
reporting style of phonography and condense it into a summary of about 200 words with a 
suitable heading and sub-headings, using the indirect form of speech and the past tense. The 
number of words should be counted and noted at the end of the summary. 


 


3. Both the shorthand and longhand performances should be fastened together and given to the 
Chief Superintendent. 


 


4. Before commencing the dictation, the reader should first read through the passage for himself so 
as to be acquainted with it and for the purpose of adjusting the speed of dictation to the 
prescribed time. 


 


5. Before commencing the dictation, the candidates should be informed that five marks are 
reserved for their shorthand performance. 


 


6. The candidates should be informed that their handwriting during condensation should be legible 
and that sufficient space should be left between lines. 


* * *


Ladies and Gentlemen, 
 


  I have great pleasure in 


hosting our tricolour flag. It is really 


painful to note that we could not 


celebrate this day in a grand manner 


as / we did last year. The corona 


virus has affected our normal life. 


The Government has suggested 


various measures and ways and 


means to the people to save 


themselves from  this // pandemic 


situation. Some of the suggestions 


have been imposed as condition by 


law. Being at home, wearing mask, 


following social distance, avoiding 


crowd in public places  are some of 


the /// important suggestions. The 


Government also suggests and 


requests people not to come out of 


their home so as to avoid spreading 


of this virus.  The general public 


were advised to (1) avoid crowd in 


marriages and celebrate the same 


with the family members. I appeal to 


all the people to protect and take 


care of children, senior citizens and 


pregnant women / from this 


pandemic. 
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             Besides suggesting 


preventive measures, the 


Government has taken measures 


through medical department to save 


the life of the people  from this virus. 


Blood tests have been done // to 


more number of persons so far and  


more number of persons are being 


tested every day. Many hospitals 


have been designated for the 


treatment of corona virus. 


Arrangements have /// been made 


for home isolation of patients whose 


tests results are positive and have 


very mild symptoms. Facilities are 


also being made in colleges and 


marriage halls which are designated 


(2) as covid care centres. Isolated 


rooms have been arranged in all 


district hospitals. I hope the hard 


efforts of the Medical Department 


staff right from the cleanliness staff 


to Doctors / will definitely save the 


people from this virus.  I appreciate 


the dedicated service they are doing 


by directly facing the covid patients 


and struggling to save the lives of 


the  // affected persons. 


 
I am proud to say that the 


Revenue Department officials played 


a vital role in the implementation of 


various protective measures taken  


by the Government then and there 


///. I would like to say that the 


Government have formed nine 


committees under the leadership of 


senior Indian Administrative Services 


officers to coordinate with the strict 


implementation and supervision of 


(3) various welfare measures. In 


continuation of the efforts, the 


Government has also formed two 


more committees under the 


leadership of senior Indian 


Administrative  Services officers, for 


ensuring the welfare of / the migrant 


labourers, students  and senior 


citizens, differently abled and 


destitute from other States and also 


to ensure availability of essential 


commodities to these groups. In 


addition to these above // 


committees, Crisis Management 


Committee under the chairmanship 


of the District Collector has been 


formed in all districts to arrest 


spreading of virus. 


 
  Next, I would like to say a few  


///  words about our police force 


which has more responsibility in 


enforcing law and order in all 


circumstances. Because of them 


only, we are having peaceful sleep at 


home. While we (4) are at home 


they have to be out on roads to 


enforce curfew, enable availability of 


essential goods and help people to 


maintain social distancing. These are 


the most trivial / times as police 


personnel need to take care of their 


health too. They have to enforce 


curfew and ensure that shops for 
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essential goods remain open only 


during stipulated time //. They need 


to create  awareness among the 


people to remain indoor, maintain 


social distancing. They do vehicle 


check, seize vehicles, book cases 


against violation of curfew. 
 


          I am grateful to /// all who 


have 


rendered valuable service with 


devotion and dedication in 


connection with the life saving 


activities and enforcement of various 


protective measures taken by the 


Government.  Thank you for having 


given me this opportunity. (5)   


 


       


 


  


****** 
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Section – II --- Matter for Elaboration --- Time for dictation:  4 minutes 


 
INSTRUCTIONS TO THE SUPERINTENDENT 


 
1. The “Notes” are to be dictated at the rate of 120 words a minute and are marked into portions of 


one minute’s duration which again are sub-divided into quarters. The reader will read with a 
watch in hand and see that he is adhering to the time. 


 


2. The candidates must be told that they are to take down in shorthand the notes of imaginary 
letters, etc., that will be dictated to them, and that they are to be elaborated into longhand in 
proper documentary form for signature wherever required. As soon as the candidates are ready, 
the following must be dictated. The number of each question should also be dictated. 


 


3. Before commencing the dictation, the candidates should be informed that five marks are 
reserved for their shorthand performance. 


 


4. The candidates may be informed that their handwriting during elaboration should be legible and 
that sufficient space should be left between lines. 


 


* * * 
  


1. Sealed Tenders are invited by 


the Commissioner of Employment 


and Training, Guindy, Chennai for 


the Supply of Drawing 


Instruments to Trainees of 


Government Industrial Training 


Institutes and Government Aided 


/ Private Industrial Training 


Institutes throughout the State of 


Tamil Nadu at a cost of Rs.22 


lakhs. Tender documents should 


accompany with Earnest money 


deposit of Rs.20,000/-. // Tender 


documents, cost of tender  


documents and other conditions 


can be downloaded from the 


website of the Commissionerate 


on or before 12th November  2020 


upto 3.00 p.m /// and opened on 


the same day at 4.00 p.m in the 


presence of tenderers who are  


present at the office of the 


Commissioner at Guindy, 


Chennai. The Commissioner 


reserves the (1)  right to accept 


or reject any tender without 


assigning any reason. Draft 


tender notice. 


 
2. Star Infotech Services Private 


Limited, Race Course Road, 


Coimbatore invites applications 


for the post of Civil / Engineer.  


The applicant should possess 


Master Degree in Civil Engineering 


with 3 to 5 years experience in 3D 


modelling engineering and site 


layout. Salary for the post is Rs. 


20,000 // to  25,000 and the 


probation period is 3 months. 


After the probation, increment will  


be  granted  based  on the 


performance. Free Food and 


Accommodation will be provided. 


Age below 30 years. Eligible 


persons  ///  should   send    their  
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completed applications with copy 


of certificates to the Managing 


Director on or before 30th October 


2020. 


 
3. The Pudukottai district 


administration has (2) requested 


the general public to send their 


petitions relating to grievances 


either through whatsApp or e-mail 


instead of submitting them in 


person at the Collectorate, since 


the weekly public grievances 


/redressal meeting is not being 


convened as usual at the 


Collectorate as a precautionary 


measure to check the spread of 


COVID  - 19. The Whatsapp 


number and e-mail id can be 


obtained // from the Website of 


the Pudukottai District 


Administration.  Draft  a letter to 


the Editor, The Hindu with a 


request to publish the above 


message in the newspaper to 


reach the ///  public.  


 
4. Five    people,   including   four 


 


engineering students, died  on the 


spot when the car in which they 


were travelling rammed into a 


lorry near Avinashi in Tirupur 


district about (3) 40 Kilometers 


from Coimbatore, in the early 


hours of 19th March 2020. Four 


students and the driver died on 


the spot and three other students 


were injured. Out of the / three 


injured persons, two students 


were sent to a Private Hospital  


near Tiruppur and the other 


person was sent to Government 


Hospital in Coimbatore for 


treatment. It is said that // seven 


students of the private 


engineering college in Salem were 


on the way to Udhagamandalam  


Nilgiris district by car, after the 


college had announced holidays 


as per the directions of the /// 


State Government based on the 


instructions of the Government of 


India due to Corona. Draft an eye 


witness account as if you had 


seen the accident. (4) 


 


****** 





