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1422

August 2022
Time: Ten minutes
(Maximum Marks: 100}
Typewrite the following in double line spacing, with a left margin of ten degrees.
{Special attention must be paid to accuracy and neatness):-

Trees are our best friends
that help us lifelong. They give us
oxygen for breath without which
we cannot live. We get food,
medicine, shelter, etc. from trees.
They improve air  quality,
conserve water, preserve soil and
support wildlife, Trees maintain

temperature and keep

- surroundings  cool. Many
medicines are prepared from. the
extracts of the p!ahts. Avurveda
that has remedies for almost all
the diseases, is based on plants
and trees. Beautiful furniture for
our houses are made of wood
that we get from trees. Trees also
provide shelter to many wildlife
on earth. They create a pleasant
weather .and environment and

keep  surroundings cool by

maintaining temperature. Trees
attract clouds and bring rain to
the earth. Roots of trees stabilise
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soil around it and hold it in place

and help to prevent soil erosion.

Trees are also

very
important part of our community.
They make our streets, parks,
pfaygroLmds pleasing and create

enchanting environment.

~ Importance of trees can also be

¥ ok sk

seen in the field of spirituality.
Trees like' Pipal, Neem and Oak
are worshiped since the beginning

of the civilization as trees give us

oxygen without which life on
earth is impossible.  Although
trees provide all the basic

necessities of life, human beings
are negiecting the importance of
trees. Many trees are cut down to
fulfill the growing demand of
increased population. Now it is
time to come together to save
trees. We should stop cutting
trees and start planting trees to

have a healthy life,



1505

August 2022
Time ~ 45 Minutes
{Maximum Marks : 100)

[N.B.:- (1) Special attention should be paid to accuracy and neatness of execution.
(2) All abbreviations should be amplified, Spelling mistakes to be corrected
and figures to be Punctuated wherever necessary.
" (3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.] '

Question :I] Mérks: S0
B |
% Type the following STATEMENT in proper form and rule up:--
% [ Peoprie Beneriren w ZR
= PROGRAMMES /31%0,,
Programme [ 2008-04 [ 2004~05] 2005 -0t] 200§ 07  J4
56 |
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Broilen Fahmi V245 1o, 024 %359 10, 643 /9
e/ Heme ﬁuﬁww 9,873 2,983 lo, 8551 7,907
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Question: II] [Marks: 50
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August 2022
Time: Ten minutes
(Maximum Marks: 100)
Typewrite the following in double line spacing, with a left margin of ten degrees.
{Special attention must be paid to accuracy and neatnessj:-

There is nothing like a home.

This is absolutely a valuable
statement not only for humans, but
animals as well. They are the
happiest and fittest in their natural
habitat be it a jungle or pond or
ocean. However, at times keeping
them in the zoo is a necessity.
One cannot forget that a zoo has a
great educational value and hence
its p;resence is also a must. Zoos
enab!i_a people and: particL:IarIy
to see wild,

school children” to

beautiful and exotic animals, It
enables them to study how animals
live and behave. ‘This provides a
practical exposure to the students.
Zoos have the potential to provide
conditions to the

good living

animals. They do not starve
because they are ,provided with
food and water.

Good zoos have extremely

trained care takers and medical
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‘animals altogether.

experts for the animals, facilities
which they may not get in their
natural surroundings. Moreover,
animals are safe as the zoos are
requiréd to have extreme security
measures both inside and outside.
In zoos animals live as close to the
natural habitat as possible. Water

and other natural barriers are

used. But it cannot be denied that
no matter how comfortable a zoo
is, it is still an unnatural habitat of
the animal. Also, the living space
provided to the animals is very less
as compared to their natural
habitat. This makes them unhappy

and restless. It is true that a zoo

takes away the freedom of the
The animals

living in the zoo will never

experience what living in a natural

" habitat is like.

* %k %k



{Maximum Marks : 100)
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August 2022
Time - 45 Minutes

[N.B.:- (1) Special attention should be paid to accuracy and neatness of execution.
(2) All abbreviations should be amplified, Spelling mistakes to be corrected
and figures te be Punctuated wherever necessary.

(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]

Question :I]

[Marks: 50

Type the following STATEMENT in proper form and rule up:--

AMOUNT ALLOTED FoR AGRICULTURE,

@mwsm | /Jum
dn
B / Head f%ﬁ#t 2003-04 |2004~05 | 2005 -0b :zaa,é“oi L6
(Rupeas win Jisandlsy
. S a— = &
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gf\ —_—
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# Food/s&»&oj;z 5,24,89] 424,37 ¢,92,% | 3,7799
o NO)L&:HE?WSJM? 87, %5 109,87 9,87 10092 [87
Rosearch 98.,76] 88,65 v5R7| g4
14 ,( Rused Dwa&jbwm k38,24 523,89 8,24, 33 92,87 fhb
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Question: II] [Marks: 50
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August 2022
Time: Ten minutes
{Maximum Marks; 100}
Typewrite the following in double line spacing, with a left margin of ten degrees.
{Special attention must be paid to accuracy and neatness):-

Smoking is hateful to the

nose, harmful to the brain and

dangerous to the lungs. For
centuries, humans have created an
addiction to the small, silent killers
It contains high

that

called cigarettes.

quantity  nicotine makes
people addicted to smoking. So, it
is difficult for smokeré to stop this
habit. People go around all day
and to all places smoking their
cigarettes. They seem to have no
care to the people around them. It
also gives a bad impression to
young adults and children that
smoking is okay. -Smoking has
several negative effects on the
" health of the people. While some
may -argue that smoking acts as a
stress reliever, scientific evidence
demonstrates that smoking s
actually harmful to the smoker and

others surrounding him.

188/71

) %k

In the past years, many

researches have proved all the
negative effects scientifically to
ban ..smoking in public places, but
on the other hand, there are yet
rha‘ﬁ_y_-arguments that still suppdrt
the g‘.mokers‘__s:ide. Smoking is one
ofl'the major leading causes of
death due to lung diseases, cancer
and heart diseases. It not only
affects smokers, but also others
around them, through secondhand
quking. It creates an unsanitary
environmléﬁt énd ultimately affects
the ability of the smoker to interact
with others. Therefore, it is
banned in numerous public places
to avoid ﬁarming others. If we
look back at thé history of Western
countries we will notice that they
have banned smoking in public
areas long time ago and everyone

follow the rule strictly.
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August 2022
Time — 45 Minutes
{(Maximum Marks : 100)

[N.B.:- (1) Special attention should be paid to accuracy and neatness of execution.
(2) All abbreviations should be amplified, Spelling mistakes to be corrected
and figures to be Punctuated wherever necessary.
(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]

Question :1] [Marks: 50

lﬂPQ the ,followmg ETATEMEN) m, Pm 4

r&orm ard wule up -
Gonual  allogabon _}Lg f;ékzan afe\/e.ﬂolomeuﬂ' [Aﬂ

i,

Ca‘PegoY“g ;2051—0_2 20 02-03 | oo3-04 1200405
| “(Rupas n Lalths)
3/ Fuel%Mde 351737 24,96.23)|35,9b To26,23. 50
4 Hou&'mﬁ Lam 4% 3%.19 .34,95-8&5:45,8‘569 2,57 S [bfs.
b Link Roads  ||1650-72 |fi%,95.62] 0157 (11462 |
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4l Cold $ﬁmﬁe. t}é,%-eb" 12,0693 {18,51.22 :,3,,44,.,/ b

[ turn over ...
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Question: II] [Marks: 50

Type the following PROFESSIONAL LETTER in proper form:

ML/ 3. Arumugam, BA, B.L., Telephone. ! 245122 31

“pe Advocete. F Avunathala puam,
Myaf,
Ehesnai 600 020, ] sket.
54 Nov. 2009
‘ﬁ:nru- R-Ramn ,

4 B flace Road,
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& o, D have diled The neca ssar |
ag{::miai %hﬁﬁ.e_ wﬁ Lot OF Maal‘msf The [ fed
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Carefud [ been ordeved fofhe offer side ff Ona_/\ Pema.a.l /N'P

- 05 the. documents and papers giveu byyou. | Ram
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D ull indorm You the. date. CJ.J kea.r'uB o4 the
mattr tw due  Counze of Yime . o

v 4.
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* %k
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August 2022
Time: Ten minutes
{Maximum Marks: 100) ‘
Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness):-

Currencies play an important
role in shaping the economy of a
country. Every nation has its own
legal currencies like euro, dollah
i'upee, pound etc. Bitcoin is the
first type of cryptocurrency that
presently remains the most used,
valuable and  popular. A
cryptocurrency is a virtual or digital
currency that is highly secured by
encryption

cryptography or

techniques which makes it nearly

impossibie to Counterfeit it. At
present it is one of the most widely
used alternativ_é currencies in the
world. The value of one Bitcoin

depends on its demand and

purchasing power. People are
likely to be attracted towards it due
to the drastic rise in the prices of
Bitcoins. Moreover, it is
transparent since the transactions

are done over internet and they

198/72

L

cannot be erased. It also provides
freedom to the users, since the
is hidden and the fee

In the

identity
charged is very negligible.

wake of the success of Bitcoin,

many other cryptocurrencies have

been launched. Some of these are
clones or forks of Bitcoin, while
others are new built from scratch,
These cryptocurrencies are known
as altcoins. | ,
Since cryptocurrencies are
technology based intangible aésets,
it can be hacked like any other
intangible  technology  assets.
Moreover, as there is no regulation

over cryptocurrencies, there is a

'possibility that it may be used for

illegal activities such as money

tax and

laundering, evasion
possibly even for terror-financing.
Another disadvantage is that they

are not accepted everywhere.
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August 2022
Time — 45 Minutes
(Maximum Marks : 100)

[N.B.:- (1) Special attention should be paid to accuracy and neatness of execution.
(2) All abbreviations should be ampilified, Spelling mistakes to be corrected
and figures to be Punctuated wherever necessary.
(3) Each question should be typed on a separate sheet of paper on any che
side of the answer sheet.]

" Question :I] [Marks: 50

Type the following STATEMENT properly and rule-up :-

Revenve FRom OPERATIONS AND OTHER>  /Runen

~INCOME

Heod

3)-3-20}1| 3]-2~2012 | 3/-2-20F 3i33--zom A3

5 ( %n,( bk, 07,38 |42, 09,465 37,09, 564 3.7,83{57. 14,
KA/ Qw:mm 9 76,25/10,9% 456 12,98,653| 8,645,872

| BOCJ: Heuwses 67,983 6723 l,%zsé 2, 7,091 [ 59
461,( '@ﬁuwfn Hauhg 1, 87,-%0 99, 762| 87,453 187,256
‘fha/m]be% Diveaion 1,89,25¢ 283,09 87654 91,762

Thade Fa | 2,35,35% 12367 B2y 7353 /.

054 Sale of Assls 2975 ?,oio o Z;; b
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Question: II] [Marks: 50
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August 2022
Time: Ten minutes
(Maximum Marks: 100)
Typewrite the following in double line spacing, with a left margin of ten degrees.
{Special attention must be paid to accuracy and neatness):-

It is sad that in this modern

age there are still crimes

committed against women which
are evident from the frequent
incidents reported from time to
time. Women empowerment and

gender equality are fundamental to

the achievement of sustainab!e_

development of any country.

Women empowerment is a process
the educational,

to enhance

"economic, social, ‘political and
spiritual status of women. The law
should be flexible enough to
choose the punishment which will
set examples for others. As there
have been incidents of police
personnel repeating the crime with
complainant, protecting | the
criminals and creating a barrier for
women to seek justice, it should be
such

required that

should be dealt by female police.

198/73

complaints

*kk

‘There should be alternate
channels to raise the complaints
and probably one complaint should

be shared or raised with different

authorities like District Magistrate,

District Collector, Home Ministry
and Police Commissioner in the
hope that they will act honest and
fearing one or more of the others
hay not co-operate in hiding the
crime, Women should also
visualize their powér and stand up -
with utmost confidence to raise a
voice against the crime. To be

precise the women need to
understand their positives and
negativres to have a confident
outlook in the society. It is high
time for our women to look within
self and nourish themselves with
the good traits and fight back the
evils in the society, instead of
cribbing for the reservation and

empowerment for women.,
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August 2022
Time - 45 Minutes
(Maximum Marks : 100)

[N.B.:=(1) Special attention should be paid to accuracy and neatness of execution.
(2) All abbreviations should be amplified, Spelling mistakes to be corrected
. figures to be Punctuated wherever necessary.
(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet. ]

Question : I] | | [Marks: 50

Type the following STATEMENT properly and rule-up :- .

ASSETS OF VASAN TOURISM CORPORATION frmrred /&KL

[

8/ ASSETS 2007-08 | 200%- 0 [2009- 1o |2010~Ii
( Rujosos im fakbs)
Bof Land |7 11458 78 38)10,19.23| 9,25.90

hé [ Wﬁmﬁé : 3956 2,88.23| 4 56:78] 39032 {74
A Condilioners | 45.56] 27.90| haood e

O{;bt@- Equipmanls 12258 790 1,237] 2,36:% /f,

6789  T83%| [, 00023 9867
uc,/ BOQ&MW ,23:67  99.3%| 2,%:7| 1,92:20 429
5/ Vehicles W 1429 | L26s  gse [

[ turn over ...
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Question: II] [Marks: 50
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Time: Ten minutes
{(Maximum Marks: 100)
Typewwrite the following in double line spacing, with a left margin of ten degrees.
{Special attention must be paid to accuracy and neatnessj:-

Mobile phone is a device
mainly used for voice call initially.
Presently with technological
advancements, smart phones are
introduced and being used for
effective communication in various
aspects. Mobile phones help us to
get connected with our friends and
relatives at any time. It also keeps
us updated about the whole world.
Today, one can assess the live
traffic situation on mobile phone and
take appropriate decisions to reach
on time wherever he wants to go.
With the improvement of mobile
technology, the whole entertainment
world is now under one roof.
Whenever we get bored with our
routine work or during the breaks
we can listen to music, watch
movies and also our favourite
shows. Mobile phones have become
an essential device for every
working people. They are used for
many types of official work like
sending and receiving documents,

giving presentations, job
applications, etc.. Urgent online
meetings can  be  conducted
effectively even when we are

outside office and in travel.
Mobiles are even used as a
wallet for making payments. Money
could be transferred almost instantly
to friends, relatives or others by
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using mobile banking in the
smartphone. Also one can easily
access his or her account details and
know past transactions. So it saves
a lot of time and also hassle free.
Though the mobile phones have lots
of advantages it has few
disadvantages too. Now-a-days
people have become addicted to
mobiles. Even when we do not
require, we surf the net and play
games, making us a real addict.
Wide usage of mobiles has resulted
in less physical meetings with
people. Another major concern is
we are losing our privacy as anyone
could easily access our personal
information like living place, friends, -
family and our occupation by just
browsing easily through our social
media account. The usefulness of
mobiles has increased their cost and
demand. Today people are
spending lot of money on buying
smartphones which could rather be
spent on .other useful things in our |
life.

A mobile phone has both
positive and negative impacts
depending on how a user uses it.
As it has become a part of our life
we should use it in a proper way for
improving our life and avoid using it
improperly and making it a virus in
our life. e
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Time - 1 Hour
{Maximum Marks : 100)

Special attention should be paid to accuracy and neatness of execution.
All abbreviations should be amplified, Spelling mistakes to be corrected
and figures to be Punctuated wherever necessary. .

Each question should be typed on a séparate sheet of paper on any one
side of the answer sheet.]

Question:I] [Marks: 60
Type the following STATEMENT properly and rule-up ;-
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Time: Ten minutes
© {Maximum Marks: 100}
Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to. accuracy and neatness):-

Natural farming produces
natural products  which  are
chemical free and good for health.
Presently in agriculture sector,
advanced technology and chemical
fertilizers are used to get high
productivity. These chemical
fertilizers increase productivity, but
quality of products decreases in
comparison to natural farming.
Produce = yielded from natural
farming are of very high quality
and are full of natural nutrients.
Natural farming requires no
machines, no chemicals and very
little weeding. In other words it is
an attempt to develop a method of
farming which could help to
reverse the degenerative
momentum of modern agriculture.
It is more popular and can easily
be promoted in rain fed regions as
these regions use less fertilizers
when compared to the areas where
irrigation is prevalent.

Farming is
considered as cost effective
farming practice.  This provides
employment opportunities in the
rural areas and helps in rural
development. It is a diversified
farming system based on agro-
ecology that integrates crops, trees

Natural

and livestock which allow the
optimum use of  functional
biodiversity.  Natural Farming is
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considered a form of regenerative
agriculture which is a prominent
strategy to save the planet. This
method of farming has many other
benefits such as restoration of soil
fertility and environmental health,
mitigating greenhouse gas
emissions and global warming and
curbing pollution. Some
ecologically friendly plants like
Neem, Pungam etc., help to
promote ecological balance. The
integrated farming systems can
help in ensuring self-sufficiency, in
increasing farm holdings and help
in ecological balance by recycling
of farm residue and wastes,

Another important aspect in
natural farming is preventive crop
protection. The farmers should
know agricultural ecosystems like
mixed farming and diversification,
crop rotation, optimum planting
seasaon for all crops, manuring and
plant health, choice of varieties
and field hygiene. Since insects
and other pests very often attack
crops, the knowiedge of above
items are important. To promote
Natural Farming the crop insurance
scheme introduced by Central
Government can be helpful as it
will help in risk prevention and
farmers will feel assured of
protection.
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[N.B.:- (1) Special attention should be paid to accuracy and neatness of execution.
(2) All abbreviations should be amplified, Spelling mistakes to be corrected

and figures to be Punctuated wherever necessary.

(3) Each guestion should be typed on a separate sheet of paper on any one

side of the answer sheet.]
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Time: Ten minutes
(Maximum Marks: 100)

Typewrite the Sfollowing in double line spicing,

with a left margin of ten degrees.

(Special attention must be paid to accuracy and neatnessj:-

The use of social media is
increasing day by day since last few
years. Social media platforms like
Facebook, Instagram, Twitter and
more are giving people a chance to
connect with each other across
distances. In other words the
whole world is at our fingertips.
People from different corners of the
world can taik virtually like they are
sitting in front of each other. They
can share their videos, photos,
Mmessages from anywhere in the
world and can engage with millions
of people simultaneously through
social media. The vyouth s
especially one of the most dominant
users of social media.

Social media addiction is a
behavioural addiction that s
characterised as being overly
concerned about social media. The
addiction creates a strong urge to
devote too much time and effort to
“social media and impairs other
important life areas. Some people
use social media to forget their
problems and if they are unable to
use it, they become restless, They
“use it too much without caring for
their jobs and study knowingly that
it has very negative impact on
them. When we look at the positive
aspect of social media we find
numerous advantages. The most
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important being a great device for
education.  Students can educate
themselves on various topics using
soclal media. Further, as more and
more  people are distancing
themselves from newspapers, they
are depending on social media for
news. Most importantly it also
provides a great platform for young
budding artists to showcase their
talent for free.

Despite having such unique
advantages  social media is
considered to be one of the most
harmful elements of society. If the

use of social media is not
monitored, it can lead to grave
consequences. It is harmful

because it invades our privacy like
never before., The over sharing
happening on social media makes
children a target for predators and
hackers.  In short, surely social
media has both advantages and
disadvantages as it all depends on

the user at the end. The youth
particularly  create a balance
between their academic
performances, physical activities,

and social media. Excess use of
anything is harmful and the same
thing applies to social media also.
Therefore, we must strive to live a
satisfying  life with the right
balance.



1675

August 2022
Time - 1 Hour
(Maximum Marks : 100)

[N.B.:- (1) Special attention should be paid to accuracy and neatness of execution.
(2) All abbreviations should be amplified, Spelling mistakes to be corrected
and figures to be Punctuated wherever necessary.
(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]

Question :I] [Marks: 60
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Typewrite the following in double line spacing, with a left margin of ten degrees
(Special attention must be paid to accuracy and neatness):-

The success of business is
largely characterised by its ability
to differentiate itself from the rest.
Customers want something unique
and it is how businesses are able to
make use of their best features for
wooing over people. The Indian

handicrafts sector is a world

famous sector that has attracted \

buyers from world over. Traders
used to come to India since time

immemorial because of its rich
fabric. Handicrafts industry is
broadly divided into two

categories, first being the premium

segment that would comprise of
luxury products which are exported
to overseas markets. These include
Kancheevaram saris, Tanjore

paintings and sculptures.  The
other kind of products include
those which are sold to local

markets and are relatively cheaper.
It is easily noticeable that both the
segments are highly different in
both reach as well as quality. |
There is no doubt that Indian
handicrafts are struggling
currently. There were expectations
that: exports of these would
increase post WTO but they did not
as expected and being stagnant.
The biggest drawback of the
handicrafts sector is that a chunk
of it falls into the unorganized
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sector. It is unfortunate that while
on one hand, the Government is
trying to promote
entrepreneurship, a chunk of the
entrepreneurs in this sector are
affected due to poverty as well as
other social injustices. In case of
handicrafts the units are small and
being poor, the people are unable
to put the required infrastructure
to scale up the business. There
were no arrangements provided for
handicrafts manufacturers in the
form of cheap credit as has been
the case with so many other
industries. It was estimated that
over ninety percent of the units do
hot have access to any form of
credit. One important thing which
should be immediately done is to
provide incentives to them and for
getting  credit ratings  from
standardised agencies that would-
address issues of scale as well as
it would
bring in the much needed capital in
this sector. -

Handicrafts can be made
viable through a systematic
approach as done in case of some
big sectors today. The rich cultural
heritage of India is known worid
over and this must be exploited in
the best possible manner by the
handicrafts sector.
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' (2) All abbreviations should be amplified, Spelling mistakes to be corrected
and ﬂgures to be Punctuated wherever necessary.
(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]

Question : 1] [Marks: 60
Typ'e the following STATEMENT pfoperly and rule-up :-
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August 2022
Time: Ten minutes
{(Maximum Marks: 100)
Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness):-

Today When the world is
thriving to use new technology
day by day, everywhere.
Electric vehicles must be the
future means of tra'nsport.
Pollution, growing demand for
fuel, Global Warming,
promoting eco-friendly- means
of transport are some of the
reasons for promoting electric
vehicles.  Electric vehicles
- consume electric energy as fuel
instead of traditional fuels such
as petrol, diesel. Electric bikes,
electric'cars, electric autos are
some exampies' of electric
vehicles. According to experts,
India will need one crore
electric vehicles. Most of the
trains including metros are

already worldwide

running
through electricity. An electric
vehicle is a vehicle that contains
electric engines and requires a
battery and electricity and it can
be generated through solar,

~ hydro, biomass, thermal, wind
198/87—1

vibration.

etc. With the increasing rate of
pollution and global warming, it
becomes inevitable to switch
over to conventional sources of
energy. There is no need to

change engine oil in an electric

vehicle which also helps to

provide a better future for our
pkogeny and sustainable
development of our country. In
petrol or diesel vehicle, dozens
of rotating parts are present
inside the engine. To produce
power, they have to constantly
move and heat each other. This
makes lots of - sound and
An electric vehicle
has one moving part, the
electric motor for spinning the.
wheel which produces noiseless
and vibration-free driving
experience. Qil is a major

cause of pollution as it emits

“harmful gases which are toxic to

the environment, flora and
fauna. By using non-

conventional sources of energy

[ turn over ...



like electricity in our vehicle we
can prevent the emission of

harmful gases in the

environment,

Electric vehicles run on
electric motors. There is no
need to lubricate the engine.
Owning an electric vehicle is
much more effecfive than
owhing petrol or diesel-powered
In India, is

vehicle. petrol

costlier than electricity. There

is a need to develop
infrastructure regarding
charging stations, service

stations, etc. They only require
a plug-in charger and electric
supply to charge them. Use of
more  electric vehicles can
reduce the dependency on other
countries for fuel which wili
~directly boost our economy. As
we know, electric vehi_cles are
cost-efficient too. Since: electric
vehicles are new technology
and growing day by day, it will
generate lot of employment in
this field.

started campaign to promote

Government has

use of electric vehicles. Some
198/87—2
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rebate on taxes and subsidy on
purchasing the electric vehicles
also the

are provided by

Government. We must use
electric vehicle keeping in mind
the above points inciuding the
environment and also promote
the use of electric vehicle.
Though electric vehicles
have many advantages, they
have few disadvantages too.
The electric vehicle is limited by
range and speed. If YOu are

planning to go on a long _
distance travel in your electric
vehicle, may be, you have a lot
of problems in vyour journey.
Most of the electric vehicles
have ranged upto four hundred
kilometers and it also reduces if
AC is on. In the case of petrol
or diesel vehicle, we do not
have to worry as lot of fuel
stations are available all over
India. Range in an electric
vehicle is not only the issue and
it takes at least six to ten hours
to fully charge the battery from
zero percent. So charging time

makes the condition worst,
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Time: Ten minutes
(Maximum Marks: 100)
Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness):.-

Many people perceive
deserts as the endless stretch of
fand that contains sand and has
the problem of scarcity of animals
and water. People have this
impression of deserts that they
are dry, thin, waterless,_ hot and
without shelter. People hoid a
negative opinion about deserts.
In contrast to genéral opinion,
deserts are beautiful pIa_ceé on
'Earth. They are home to a variei:y
of plants and animals. A desert is
generally without vegetation and
water. Moreover a desert may be
too. cold or too hot. Plants and
animals of deSerts can survive on
less water. However, many other
animals and plants cannot survive

in deserts. They are not useless

pieces of land on Earth as many
198/89

people consider them to be.
Desert appears beautiful * with
desert plants and f;iéwers.
Whenever it rains the sight of the
desert can be quite rewéfding ‘
which is similar to that of any
tropical garden. No difference
exists between the‘desert and
tropical lénd. Deserts are filled
with hills or mountains but not
necessarily a flat land. An oasis
is similar to a green island that
one can find in the middle of the
desert. Deserts may consist of
green plants and trees and they
certainly provide comfdrt énd

shelter. Furthermore deserts can

also consist of springs.
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Time: Ten minuies
(Maximum Marks: 100}

Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness):-

Elephants are 'the largest
and most magnificent animal on
earth and also known as Tuskers.

An elephant is a wild animal that

is mostly found in Asian and

African countries. It is also
known as a Royal Animal. They

are found to be very helpful for

" humans as they help them in

carrying heavy loads, earn them
money and do a lot of such
things. Elephants aré vegetarian
animals having four gigantic legs,
two ears, a trunk, a taill and two
huge teeth. They are gray in
colour and have a long life span
of almost 100 years. Their skin
type is severe, which help's to
pr_otect them from thell thorns.

They use their trunk to get food

from the top of the tree.

198/90

Elephants eat soft green grass,
bananas, sugar cane and also like
to eat the sfem of the banana
tree. Usually, the elephant is a
calm .animal, but on g_etting
angry, he alone can vanish or
destroy the whole forest. An

elephant cannot jump because of

'~ his body weight, but he can run

at a speed of 35 k.m. per hour.
They have a birth interval of
almost four to five years until the
first child is weaned. Elephant
produces a large amount of
methane gas as é fart after
digestion of their .food. The
p_rOduced' methane can fuel a car

for a long-distance on being used

as biogas.
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Time for Dictation:Seven minutes
Time for Transcription: One hour
(Maximum Marks: 100)

INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage and letter are to be dictated to the candidates once only, in a loud and
distinct voice, no word or phrase being repeated and no punctuation marks being mentioned.

2. The passage and letter are to be dictated at the rate of 80 words per minute. They are marked into
portions of one minute’s duration and each of these is sub-divided into quarters. The reader will read
with a watch in his hand and notice, at every quarter minute, whether he is strictly adhering to the
speed.

3. Before dictation is commenced, the candidates should be told that they should take down the
following passage and letter in the intermediate style of phonography.

4. As soon as the dictation is over, the candidates should be told that they should transcribe it into
longhand verbatim.

5. At the end of the time allotted for transcription, both the shorthand and longhand performances of
the candidates should be fastened together and given to the Superintendent.

6. Before commencing the dictation, the reader should first read through the passage for himself so
as to be acquainted with it and for the purpose of adjusting the speed of dictation to the prescribed
time.

7. Before commencing the dictation, the candidates should be informed that ten marks are reserved
for their shorthand performance.

8. The candidates may be informed that their handwriting during transcription should be legible and
that sufficient space should be left between lines.

Mr.Speaker Sir, is urgent need to give relief to the
common man, the middle
class/poor in our country. You will
find that the exemption limit for
the Income Tax has been raised
in the // present budget. In view
of this, very large number of
persons will be benefitted. As a
result, not only the /// poor
people, but also the middle class
people are very happy and are
thankful to the Government.

I am grateful to you for
giving me this opportunity to
speak on the present budget. I
/would like to point out that in
order to assess the proper value
of the present budget, it is
necessary // for us to bear in
mind the present economic
condition of the country. We are
aware that the prices of /// all
essential commodities have gone
up very much in recent times. With regard to (2) the
problem of unemployment, it is
causing great difficulty to our
countrymen. Honourable
Members know that several State

Honourable members have
stated that the economic
condition of (1) our country was
causing anxiety. Therefore, there

[ turn over ...



Governments have / made
provision for payment of an
allowance to the educated
unemployed. The Honourable

Finance Minister has also made
provision for // this item in the
Budget. I am not opposed to the
allowance being given to the
young unemployed person. 1///
would suggest that the best thing
would be to create more
opportunities for work. This will
create a sense of (3) confidence
in the minds of the people. If they
are engaged in productive works,
there is no doubt, that our /
country will be more richer.

Science and
Technology, the Honourable
Finance Minister has made
provision in this Budget for // the
development of Science and
Technology. In the present day
world, more and more reliance is
being placed on science /// and
technology. If we do not take
note of this, we will be lagging
behind, compared to the rest of
(4) the world. Science and
Technology Contribute to
industrial development. If there is
industrial development, it will in
turn provide employment /
opportunities to a large number of
people.

Regarding

With regard to the provision
of  agricultural development,
Honourable members will see that
// provision has been made for
various sectors. I would submit
that all the important sectors of
our economy have been /// taken

care of. I agree that no heavy
taxes have been imposed. This is
an important thing about the
Budget. (5)

Letter from Senthil
Chennai, to Messrs.
Textiles, Coimbatore.

Textiles,
Bhavani

Dear Sirs,

We are in receipt of your
letter of / the tenth instant and
very sorry to inform you about
the decline in the sale of our
goods. You have // asked me to
explain the reasons for this great
decline when compared with the
previous year’s figures.

We made a /// -careful
study of the goods in the market
in order to ascertain whether
there had been a general decline
in (6) the market or this decline
had been peculiar to our company
only. We found that there had
been great decline / to our
company only. From the last
quarter of the year that ended
there was a reduction in demand.
We // observed that the
customers are not satisfied with
our goods. Some says that there
is deterioration of quality.

Another reason /// is
competition from other
companies. We therefore, request
you to improve the quality of your
products in future.

Yours faithfully, (7)

* %k %k
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Time for Dictation: Seven minutes
Time for Transcription: One hour and fifteen minutes
(Maximum Marks: 100)
INSTRUCTIONS TO THE SUPERINTENDENT
1. The following passage is to be dictated to the candidates once only, in a loud and distinct voice, no word or
phrase being repeated and no punctuation marks being mentioned.

2. The passage is to be dictated at the rate of 100 words per minute. It is marked into portions of one minute’s
duration and each of these is sub-divided into quarters. The reader will read with a watch in his hand and notice,
at every quarter minute, whether he is strictly adhering to the speed.

3. As soon as the dictation is over, the candidates should be told that they should transcribe it into longhand
verbatim. At the end of the time allowed for transcription, both their shorthand and longhand performances
should be fastened together and given to the Superintendent.

4. Before commencing the dictation, the reader should first read through the passage and adjust himself to the
required speed with the help of a watch which has a second-hand.

5. Before commencing the dictation, the candidates should be informed that ten marks are reserved for their
shorthand performance.

6. The candidates should be informed that their handwriting during transcription should be legible and that

sufficient space should be left between lines.
* % %

Respected Principal Sir, Teachers,
Students, Ladies and Gentlemen,

It gives me great pleasure
to preside over this Annual Day
function and deliver my speech
on / this auspicious occasion of
this school which laid the
foundation stone to my present
high position. Our Principal told
me that the function will be // in
the evening. But, today I came in
the morning itself and visited all
the places of this school and the
hostel situated nearby this ///
school wherein I was staying
during my school days. During
the visit of this school and hostel
I recalled the sweet memories
and time spent (1) during school
and hostel days. I am working in
this place for the past six months.
I planned to visit this school. But
due to / busy schedule, time did
not permit me for that. That is
why I utilized this opportunity.

Annual Day Function
happens to be one of the // most

important functions in the school.
Furthermore, this is the day to
wrap up all that has been done in
the previous year. The day ///
marks a really exciting time of the
academic year. The annual day is
the day on which an academic
year is about to end while (2) a
new one is all set to start.

I am happy to know that
many students displayed
competitive spirit in the previous
year by participating / in various
sports activities and competitions.
This school also hosted a variety
of inter-school competitions. I am
also happy to know that the
football // team of this school won
the inter-city tournament and
became the best football team in
the city.

Many of you would have
participated in /// various sports
and games and few of you would
have won. Besides, many of you
have participated in other
competitions like painting,

[ turn over ...



elocution, drawing, singing (3)
and essay writing. The winners
are eagerly waiting to receive
their prizes and certificates.
Those who have not won in the
various competitions held will /
succeed in the next opportunity.
Let us remember that failure is
the stepping stone for success.
Active participation in the
competitions itself is a talent.//

The School is a place where
you can overcome your worries
and mingle with others forgetting
all differences such as caste,
creed and colour. But, /// at the
same time, you must remember
that the main purpose for which
you have been in this school is for
study. So, vyou must (4)
concentrate well in your studies
and give atmost importance to it.
As the present day students are
the future leaders of this country,
the country / expects a lot from
you. The Government is providing
lot of facilities to students
especially for the poor and those
living below the poverty line // to
continue studies. It is your duty
to study well utilizing all
opportunities and become worthy
and healthy citizens of the nation.

Today you have /// got lot
of programmes in connection with
this function. With these few
words I conclude my speech
wishing this function all very
success. Thank you. (5)

%k %k %k

Letter from the Manager,
Sasi and Company, Vellore to the
General Manager, Priya and
Company, Coimbatore dated 24
May 2022.

Dear Sir,

We are sorry / to learn from
your letter that some of the kid-
Gloves supplied by wus have
developed spots. If you had told
us of the fault when // the goods
reached you, we would have been
only too glad to replace them. In
our opinion lack of ventilation is
very often responsible for ///
creating this trouble. The boxes
containing the gloves should be
kept in fixtures away from any
outer wall to enable air to pass
around them. (6) In this
connection what we suggest is
that you get the gloves coloured
back and if necessary retaped and
returned to us early.

Considering our / long
standing business relationship we
would like to inform that we shall
be glad to treat your stock in this
way at a special rate // of twenty
rupees per dozen for dyeing and
rewelting and at the rate 10
rupees per dozen for retaping and
rebuttoning.

If the above decision /// is
not acceptable to you, kindly let
us know the reason and the steps
you are going to take in this
matter soon.

Yours faithfully, (7)
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Time for elaboration and for answering

Of questions on principles — One hour and forty — five minutes
SECTION Il

(Maximum Marks 100)
PITMAN SYSTEM

Elaborate the notes dictated to you in proper letter or documentary form

for signature wherever required.

a When initial 'r' is written downword? Give two examples for each

b  When downward form of 'h' is used? Give two examples of each

¢ When the stroke L and R is thickened? Give examples

a How the prefixes Accom, Intro, Magna, Trans and Self is
represented?
Give one example for each

b How circle 's' is written to curved strokes and straight strokes? Give

Example

Write the following in Shorthand

Imperturbable

Negligence

Ratepayers

Less and Less

O QO O T o

In accordance with the matter
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Time for Dictation — Section I: Four minutes

Time for elaboration and for answering of: One hour and forty-five minutes.

Questions on principles

(Maximum Marks: 80)

INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage is to be dictated at the rate of 100 words per minute. It is marked
into portions of one minute’s duration and each of these is sub-divided into quarters. The reader will
read with a watch in his hand and notice, at every quarter minute, whether he is strictly adhering to

the speed.

2. The passage is to be dictated to the candidates once only, in a loud and distinct voice, no
word or phrase being repeated and no punctuation marks being mentioned.

3. As soon as the dictation is over, the candidates should be told that they should elaborate
the notes into longhand in proper documentary form for signature wherever required.

4. Both the shorthand and longhand performances should be delivered to the Chief
Superintendent, stitched along with the answer for Section |l of this paper.

5. The number of each question should also be dictated.

6. Before commencing the dictation, the reader should first read through the passage and
adjust himself to the required speed with the help of a watch which has a second-hand.

7. Before commencing the dictation, the candidates should be told that five marks are set

apart for their shorthand performance.

8. The candidates should be informed that their handwriting during elaboration should be
legible and that sufficient space should be left between lines.

Section I

1. Managing Director, Tamil Nadu
Text Book and Educational

Services Corporation, Chennai
invites sealed tenders for the
supply and delivery of crayons to
School Children in / Tamil Nadu
on annual rate contract basis for
the vyear 2022-2023.
value is Rs.1.8 crores.
Money Deposit is Rs.1.00 lakh.
Cost of document // is Rs.5000/-.

Tenders will be published in the

Tender

Earnest

corporation portal on 26 May
2022 at 7.00 p.m. Last date of

downloading tender document is
ot /// June 2022 upto 5.00 p.m.
Tenders in complete shape should
reach the corporation office upto
2.00 p.m. on 10" June 2022 and
will be opened (1) on the same
day at 3.30 p.m. Managing
Director reserves right to accept
or reject all or part of tenders
without assigning any reason
thereof. / Draft Tender Notice.
(25 Marks)
2. Every Step Private Limited,

Chennai, Tamil Nadu invites

[turn over ...



applications for the post of
Candidates
should have possessed Master’s
Degree. Salary // is Rs.45000 to
55000 per month.

three years experience in the

Marketing Manager.

Minimum

same position. The candidates
should be capable of leading the
planning and execution /// of
sales, marketing and advertising
for overall business growth.
Maximum age limit is 40 years.
Selection is on the basis of
computer based written test (2)
followed by interview. Application
and other details can be
downloaded from the company’s
website upto 22" May 2022.
Application along with
testimonials should reach this /
office on or before 6™ June 2022.

Draft an advertisement.
(25 Marks)

3. On 21% May 2022 morning a
car rammed into a big tree on the
Mettupalayam // Kotagiri Road.
Five persons travelled from
Mettupalayam to Kotagiri in the
Nilgiris District to visit tourist
places. The car was driven by a

college student. /// Upon their

return from Kotagiri, the speeding
car lost its control and rammed
into a tree on Kotagiri-
Mettupalayam road. In this
accident two boys died (3) on the

spot. Three boys suffered injuries

and were admitted in the
Government Hospital,
Mettupalayam and were
subsequently referred to
Coimbatore Medical College

Hospital. The / deceased boys
were studying in 11" standard. It
was informed that the accident
was due to rash driving of the
car. Police arrived on the // spot
and enquired about the accident.
There was a traffic jam for about
two hours. The Mettupalayam
police sent the two bodies for

autopsy to ///
Hospital,

Government
Mettupalayam. The
police registered a case of rash
driving and causing death due to
negligence. Draft an eye witness

account on the accident.

(25 Marks)

* * %
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Time for Dictation: Seven minutes
Time for Transcription: One hour and thirty minutes

(Maximum Marks: 100)
INSTRUCTIONS TO THE SUPERINTENDENT
1. The following speech and letter are to be dictated to the candidates once only, in a loud and

distinct voice, no word or phrase being repeated and no punctuation marks being mentioned.

2. The passages are to be dictated at the rate of 120 words per minute. They are marked into
portions of one minute’s duration and each of these is sub-divided into quarters. The reader will read with a
watch in his hand and notice, at every quarter minute, whether he is strictly adhering to the speed.

3. The candidates must be told that they should take down the following passage in shorthand and
transcribe it into longhand verbatim. At the end of the time allotted for transcription, both the shorthand and
longhand performances of the candidates should be fastened together and given to the Superintendent.

4. Before dictation is commenced, the candidates should be told that they should take down the
following passage and letter in the reporting style of phonography.

5. Before commencing the dictation, the reader should first read through the passage for himself so
as to be acquainted with it and for the purpose of adjusting the speed of dictation to the prescribed time.

6. Before commencing the dictation, the candidates should be informed that ten marks are
reserved for their shorthand performance.

7. The candidates should be informed that their handwriting during transcription should be legible
and that sufficient space should be left between lines.

*k%k

Sir, of the people. I would like to

I have great pleasure in
addressing this Conference of the
Managing Directors of the
industries, and the leaders of
Labour Unions in this country. I
have no doubt that / those who
are managing the various
industries are not only interested
in making profits but also in the
welfare of those working in their
units and the general public who
// are the consumers. Similarly,
the leaders of labour unions are
not only interested in the welfare
of workers whom they represent,
but also in the proper working of

the companies /// for the benefit

share with you some of my views
both in my capacity as a citizen of
this great country and also (1) as
a Minister of the Government.

In whatever capacity we
may be working, it is natural that
we work mainly for our personal
welfare, in the sense that we
want / to make our children
happy. But, there can be no
doubt that we are basically
interested in the progress of the
nation and the welfare of the
people, because as // responsible
citizens, we realize that only
when the nation progresses, we

can progress. We realize that



only when the economic situation
of the country is sound, people
can be happy. /// Therefore, it is
necessary for us to keep this in
mind. We should also remind our
people in all walks of life of this
aspect, on every occasion.

I would (2) appeal to
those connected with industries to
see that there is no lock-out in
the factories. I would also appeal
to the leaders of labour unions to
see that / there is no strike in any
unit with which they are
connected. The reason is this if a
factory is closed for some period,
there will not be production
during // that period, and the
company will not be earning
anything. This will result in the
public not getting their essential
requirements, the management
will be incurring losses, and the
workers /// and staff will lose
their wages. Ultimately, the
economy of the country will be
affected to that
Therefore, I would request all

extent.

those concerned to keep this in
mind (3) before they decide on a
lock-out or a strike.

I do realize that there
may be grievances on the part of
workers in the matter of wages,

bonus, working / conditions and

other things. I will not say that
all the demands of the workers
are unreasonable. Most of them
But, the

workers should also take into //

may be reasonable.

consideration the capacity of the
company to meet their demands,
however reasonable they may be.
They have to realize that the
company has to incur expenditure
by way of maintenance /// of the
machines, marketing the products
and paying the taxes due to the
Government in addition to paying
If the

management is reasonable in

the wages of workers.

meeting at (4) least some of their
demands, the labour must accept
whatever the management is
willing to do consistent with the
proper running of the unit, and
wait for better times when / they
can press their other demands.

I would also appeal to the
management to see that the
demands of the workers are met
so that they can work with certain
// amount of contentment. The
management, on their part,
should realize that wunless a
worker is able to run his family
without difficulty, he will not be
able to devote his /// full
attention to his work. The
management should also take



into consideration the cost of
living from time to time and pay
the workers suitably.

I wish you all success. (5)

Letter from Vanitha and
Company, Mayiladuthurai to the
Proprietor, Messrs. Meena and
Company, Coimbatore dated 4%
May 2022.

Dear Sirs,

We are writing to you
regarding the recent purchase of
/ some electrical goods. We would
like to bring to your kind notice
that approximately two weeks
ago, we ordered a few items and
received an intimation two days
later confirming // the receipt of
payment and shipment of goods.

In this
would like to inform you that

connection, we

according to vyour terms, the
shipment should reach the
destination within three /// to five
working days. But, we regret to
inform you that we are yet to
receive the goods. We have very
good relationship with  your
company for two decades and (6)
have the greatest confidence in
your products and customer
service. We have great pleasure
in informing you that there is a

great demand for your goods in

this area. It / is because of the
quality of your goods, our
customers are pressing us for
their requirements.

We would like to say in this
connection that if the goods
ordered by // us is delayed, we
will be affected not only
financially but will also lose most
of our valuable regular customers
who are purchasing the goods in
huge quantity.

We hope /// you might be
able to provide us with details on
the expected date of arrival of the
goods so as to enable us to
supply to our customers.

Yours faithfully, (7)

* %k %k
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CONDENSATION AND ELABORATION

Section I ... Time for Dictation of matter for Condensation : 5 minutes
Section II ...Time for Dictation of matter for Elaboration  :4 minutes

Time for both condensation and elaboration: 2 hours and 15 minutes

Maximum Marks for Condensation : 40
Maximum Marks for Elaboration : 60

Important Note:- After the dictation for condensation is over, giving an interval of two minutes, the
passage for elaboration should be dictated. Both dictations should be taken in the same
shorthand notebook. During the interval of two minutes, the candidates should remain in
their seats and should not leave the dictation hall.

SECTION -1
Matter for Condensation --- Time for dictation : 5 minutes.
INSTRUCTIONS TO THE SUPERINTENDENT

1. The passage set for this section should be dictated to the candidates in five minutes at the rate of
120 words a minute. It is marked for each minute, which again is sub-divided into quarter minutes. The passage
should be read loudly and distinctly and only once. The reader will read with a watch in hand and notice for
every quarter minute whether he is adhering to the time.

2. The candidates should first be told that they should take down the following passage in the reporting
style of phonography and condense it into a summary of about 200 words with a suitable heading and sub-
headings, using the indirect form of speech and the past tense. The number of words should be counted and
noted at the end of the summary.

3. Both the shorthand and longhand performances should be fastened together and given to the Chief
Superintendent.

4. Before commencing the dictation, the reader should first read through the passage for himself so as
to be acquainted with it and for the purpose of adjusting the speed of dictation to the prescribed time.

5. Before commencing the dictation, the candidates should be informed that five marks are reserved
for their shorthand performance.

6. The candidates should be informed that their handwriting during condensation should be legible and

that sufficient space should be left between lines.
* % %

Speaking on the Communities and Minorities. As
Performance Budget, the education is basic for social and
Honourable Minister for Backward economical advancement, the
Classes, Most Backward Classes Government is making significant
and Minorities Welfare said: budget allocation for
Mr. Speaker Sir, implementation of various

I take this opportunity to say a educational schemes.

few words / regarding the welfare The Tamil Nadu Backward
scheme that has been /// Classes Economic
implemented in my Department. Development Corporation was
The Government of Tamil Nadu is formed for the economic
implementing various welfare development of the people
schemes for the Dbenefit of belonging to Backward Classes,
Backward Classes, Most Backward Most Backward Classes and
Classes, // Denotified

[ turn over ...



Denotified Communities in the
State.

The reservation policy of (1)
the Government enables the
persons belonging to Backward
Classes, Most Backward Classes
and Denotified Communities to
secure admission in the
educational institutions and to get
employment in State Government
for / their social and economical
advancement.

The Government  grant
scholarships to students of pre-
matric, post-matric, three year
Degree courses, Diploma Courses
in Polytechnics, Professional
Degree Courses and various
other courses so // as to enable
them to continue education. A
scheme of sanctioning scholarship
to the students belonging to these
communities of Tamil Nadu
studying under Graduate and Post
Graduate courses in /// listed
Central Institutes and Central
Universities all over India
including Tamil Nadu is being
implemented by the Government.
The Government of India
Scholarship Schemes for other
Backward Classes is also (2)
implemented in Tamil Nadu.

Hostels are functioning in
various parts of the State for the

stay of the students who are

going to school from far off places
to continue / their studies. Yearly
four sets of uniforms are provided
to the students upto tenth
standard. The food charges for
school boarders and college
boarders are borne by the
In // addition to

that the Government provides

Government.

Special Food to the inmates of
School and College Hostels during
festivals such as Pongal, Republic
day, Tamil New Year,
Independence Day and
Deepawali. /// I would like to
inform that in addition to this
monthly miscellaneous charges
such as for soap, toothpaste has
been sanctioned to School and
College hostel boarders. The
Government is (3) providing
boarding grants for ten months in
a year to the students of
Backward Classes, Most Backward
Denotified

staying in the

Classes and
Communities
Government recognized private
hostels, subject to / the condition
that their annual parental income
does not exceed two lakhs.

In order to encourage the
Wardens, Matrons and other staff
to maintain the hostels in a
hygienic manner, // Shield and
Memento are awarded to the best
three hostels and cash prizes are



awarded to the staff of these
hostels.

Bicycles are supplied at free of
cost to those ///
studying in eleventh standard in

students

Government, Government aided
and partly aided schools without
any income ceiling except for
students staying in hostels
situated in the school premises
and students (4) of residential
Schools.

The Government is honouring
those who make outstanding
contribution for social justice in
Tamil Nadu with Thanthai Periyar
Award for social justice every

year. The awardee is / selected

%k %k %k

by the Hon’ble Chief Minister
every vyear. The awardee is
awarded a gold medal of one
sovereign and a cash prize of
rupees one lakh. The cash prize of
// rupees one lakh has been
increased to rupees five lakhs
from the previous financial year
onwards. Thus the awardee s
awarded a gold medal of one
sovereign and a cash /// prize of
rupees five lakhs.

With these words I thank you
all for giving me this opportunity
and conclude my speech with the
hope that I have done my best.

(5)

[ turn over ...
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Section - II --- Matter for Elaboration --- Time for dictation: 4 minutes

INSTRUCTIONS TO THE SUPERINTENDENT

1. The “Notes” are to be dictated at the rate of 120 words a minute and are marked into portions of
one minute’s duration which again are sub-divided into quarters. The reader will read with a watch in hand and
see that he is adhering to the time.

2. The candidates must be told that they are to take down in shorthand the notes of imaginary letters,
etc., that will be dictated to them, and that they are to be elaborated into longhand in proper documentary form for
signature wherever required. As soon as the candidates are ready, the following must be dictated. The number of
each question should also be dictated.

3. Before commencing the dictation, the candidates should be informed that five marks are reserved
for their shorthand performance.

4. The candidates may be informed that their handwriting during elaboration should be legible and that
sufficient space should be left between lines.
* k%

1. Commissioner, Salem City any or all the tenders without any
Municipal  Corporation, Salem reason thereof. Draft a Tender
invites sealed tenders for the (1) Notice.
construction of Security Room,

(20 Marks)
Toilet and Raising of compound
Wall at Non Gazetted Government 2. Registrar, Tamil Nadu Open
Officials’ Colony, Salem. University, Anna Salai, Saidapet,
Estimated cost / of work is Chennai invites application to
Rs.79.00 lakhs. Earnest Money engage full time  Assistant
Deposit is Rs.79,000/- by means Professor on contract with purely
of demand draft of any temporary basis. Applicant must
nationalized bank drawn in favour possess Master Degree / in any
of the Chief Accounts Officer, discipline and Master Degree in
Salem City Municipal // Education with not less than 55
Corporation, Salem payable at percentage of marks. Selected
Salem. Tenders will be received candidates will be paid
upto 20" May 2022 at 3.00 p.m. consolidate pay of Rs. 25,000/-
and will be opened on the same per month. Maximum age //
day at 3.30 p.m. Tender limit is 50 vyears. Duration of
documents can /// be had from contract is one year which may be
the Corporation’s website upto extended at the discretion of the
19" May 2022. The Commissioner University. Selection is on the
reserves right to accept or reject basis of written test followed by

/// interview. Application



accompanying proof of
educational qualification, age and
experience, if any, should reach
the or
17.4.2022 at 5.00 p.m. Detailed
notification and application can be
(2) the
website upto

16.4.2022. Draft Advertisement.

Registrar on before

downloaded from

University’s

(15 Marks)

3. Poonamallee high road is one
of the busiest roads in Chennai.
There is four road junction in this
part in which there / is no traffic
signal. Due to this, accidents are
occurring frequently. Pedestrians
feel it difficult to cross the road.
Students who are studying in the
Government and Private schools
of // this area cross the road with
fear. Recently an  accident
occurred due to collision of two
wheelers face to face in which
there is no loss of life. It will ///
be highly useful if a Traffic signal
is erected in this junction. Draft a
letter to the editor of the leading
daily The Hindu

publish the above news (3) in the

requesting to

newspaper.

(10 Marks)

%k k %k

4. On 17" May 2022 evening, a
private bus coming from Edappadi
collided with a college bus coming
from Thiruchengode. The driver
and passengers were thrown off
their / seats as the bus came to a
sudden stop. In that accident 18
people including both the bus

drivers and passengers were
injured and all of them have been
rushed // to nearby hospitals for
treatment. But, luckily there was
no loss of life. It was said that
the collision appeared to be the
fault of the college bus driver who
/// drove the bus in a negligent
On the

information about the accident

manner. receiving
police rushed to the spot and
the

Draft an eye-witness

were enquiring about
accident.

account. (4)

(10 Marks)
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Time — Three hours
(Maximum Marks : 100)

[N.B. — (1)Answer all questions.
(2)Answer maybe written either in English or in Tamil.
(3) Answer should include workings wherever necessary.
(4) Q.no. I carries 15 marks, 1,111 IV carries 20marks each ,V carries 25 marks

I.  Answer any three of the following :-

a)
b)
c)
d)
e)

Write short notes on (i) Dual aspect concept (ii) Business entity concept.
State the Objectives of preparing subsidiary books.

State the rules regarding posting of transactions into the ledger.

What is a trial balance? and state its objectives.

What is bank reconciliation statement?

I1.Journalise the following and post them to ledger and prepare trial balance.

March 2020

Mrs.Radha started business withRs.25,000
Paid into Banks accountRs.5,000

Sold goods to NandhiniRs.7,750

Received cash from VigneshRs. 3,250
Bought goods from NaliniRs.4,000
Received cash from NandhiniRs.5,000

Paid SalariesRs.1,000

Bought goods from Mohan for cashRs.5,000
Bought Furniture for cash Rs. 2.000

I11. Enter the following transactions in Cash book with discount, Cash and Bank Columns

2020

Jan 1
2
6
10
11
15
19
20
22
25
31

Muthu Commenced business with Rs. 10,000

Remitted into current Account Rs.9,000

Paid to Kannan by chequeRs.4,000 and discount allowed Rs. 100
Cash sales Rs. 4,000

Paid into Bank Rs.3,000

Moni paid into our bank account Rs.1,000

Issued a cheque to Lilly for furniture Rs.2,000

Received from GopalRs.500 and discount allowed Rs.50.
Withdrew from bank Rs.200

Cash Purchase paid by chequeRs.800

Paid salaries by chequeRs.1200

IV. From the under — mentioned particulars of Mr.Mohan prepare a Bank Reconciliation
statement as on 31% July 1994



i.  Cheques paid into bank on 28" July 1994 but credited to Mohan’s account in the first

week of August 1994
KalyanRs. 1,000, JoyRs.800, Rahul Rs.1,200.

ii.  The following cheques were issued by Mohan on 30™ July 1994 but presented to
Bank for payment after the close of the year David Rs.1,200, HariRs. 1000 , LalRs.
800

iii. A cheque for Rs. 300 was credited direct to the account and was not passed through
the cash book.

iv.  The bank balance as per cash book on 31* July 1994 amounted to Rs.30,000

V. The following are the balances extracted from the books of Mrs.Suganya as on 31* March
2004

Debit balances Rs. Credit balances Rs.
Drawings 40,000 Capital 2,00,000
Cash at Bank 17,000 Sales 1,60,000
Cash in hand 60,000 Sundry Creditors 45,000
Wages 10,000
Purchases 20,000
Stock (31.3.03) 60,000
Buildings 1,00,000
Sunday Debtors 44,000
Bills Receivable 29,000
Rent 4,500
Commission 2,500
General Expenses 8,000
Furniture 5,000
Land 5,000
4,05,000 4,05,000
Adjustments:
1. Closing Stock Rs.40,000 Value as on 31.3.04
2. Interest on capital at 6% to be provided.
3. Interest on Drawings at 5% to be provided.
4. Depreciate buildings at the rate 10% per annum
5. Write off bad debits Rs.1,000
6. Wages yet to be paid Rs.500 Prepare Trading and Profit & Loss Accounts for the year

end and Balance sheet as on 31% March 2004
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(N.B:= (1) Answer all questions

(2) Answer may be written either in English or in Tamil
(3) Answer should include workings wherever necessary)

(4) Qno | carries 15marks, Il , lll , IV carries 20 marks each,V carries 25marks

Answer any three of the following

a)Write briefly on Account sales.

b)What are the causes of Depreciation?

c)State the differences between provisions and Reserves

d)How do you classify the ledgers under self balancing system?

e)How does Receipts and payments account differ from Income and Expenditure

account?

The following transactions took place between Ram and Krishna from 1.1.90 to
30.6.90.

1990

Jan 1 Sold goods to Ram Rs.2240

Jan 10 Received Ram's acceptance for two months Rs.1000
Jan 15 Received Cash from Ram Rs. 1200

Mar 2  Bought goods from Ram Rs.5500

Mar 3 Accepted Ram's bills at 1 month Rs.2000

Apr 11 Paid cash to Ram Rs.2000

Apr 30 Sold goods to Ram payable upto 31* May Rs.2400
May 11 Bought goods from Ram Rs.1500

May 31 Sold goods to Ram payable upto 10" June Rs.2200

June 15 Bought goods from Ram Rs.3000

Prepare account current to be sent by Krishna on 30" June 1990. The rate | interest is 5%.

Gopal and Ahmed undertook jointly to Construct a building for a contract—price of
Rs.3,00,000 A joint Bank account was opened by them in their joint names. Gopal
paid into itRs.1,00,000 and Ahmed Rs.50,000. Profit and losses is to be distributed

in the ratio of 2:1. The details of transactions made are given below.

Wages Rs.80,000
Material Purchased Rs.1,60,000



Material supplied by Gopal Rs. 10,000

Material supplied by Ahmed Rs. 8,000

Gopal paid architect's Fee Rs. 4,000
After the Completion of Contract, the Price was duly received. There was stock of
unused material which were valued at Rs. 10,000 and this was taken over by Ahmed,

Prepare Joint venture account and Joint Bank account.

IV. Machinery account showed a balance of Rs.80,000 on 1% Aprii 2001. On 1%
October 2003, another machinery was purchased for Rs.48,000. On 30th
September 2003, a machinery which has book value Rs. 80,000 on 1.4.2001 was
sold for Rs.48,000. Depreciation is to be provided at 10% per annum on written

Down method. The accounting year ends on 31% March
Prepare machinery account and Depreciation account for three years.

V. The following particulars relate to Madura club for the year ended 31 st December
2004

Receipts and payments account for the year ended 31.12.2004

Dr Cr

Receipts Rs | Payments Rs
To Balance bid 600 | By Salaries 1245
To Subscriptions By Stationery 240
Arrears 24 By Rates & taxes 360
Current 1266 By Telephone 60
Advance 48 1338 | By Investments 750

To Profit from Canteen 900 | By Advertisement 105
To Miscellaneous 45 | By pastage 100
To Sale of old news papers 112 | By Sundries 350
To Dividends 485 | By balance cld 270
3480 3480

You are required to prepare an Income and expenditure account and balance sheet after
making he following adjustments.
() There are 450 members each paying annual subscriptions of Rs.3; Rs.27 being
in arrears for 2003 at the beginning of this year.
(i) Stock of stationery on 31 December 2003 was Rs.30, on 31 st December
2004 Rs.54 .
(iii) Cos of buildings is Rs.6000. Depreciate at the rate of 5% per annum.
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(N.B:= (1) Answer all questions
(2) Answer may be written either in English or in Tamil
(3) Answer should include workings wherever necessary)

(4) Qno | carries 15marks, Il , lll , IV carries 20 marks each,V carries 25marks

. Answer any three of the followings:—

(a) What Journal entry you pass for sale or return transactions when such
transactions are rare?

(b) What are the features of a Dependent branches?

(c) Explain different methods of treating goodwill on the admission of partner.

(d) Discuss the accounting implications of the rule laid down in the famous English
case of Garner Vs. Murray

(e) What are the two methods of ascertaining profit in single entry system?

Il. The Bengal Mine Company obtained a mine on lease for a period of 30 years
beginning from January 2001 on the following terms:

(1) To pay minimum Rent of Rs.24,000 p.a

(2) Each year's excess of minimum Rent over the actual royalties i.e short workings can
be recovered during the subsequent years

(3) Due to accident or strike minimum Rent is to be reduced by 25% of that year

(4) Royalty was to be calculated at 50 paise per tonne production during four years from
2001 to 2004 was as follows:

Year Production in tonnes

2001 28000

2002 36000

2003 60000

2004 44000 (Strike for 3 months)

Prepare Minimum Rent Account, Royalty Account, landlord Account and short

workings Accounts in the books of the Bengal Mine Company.



V.

ended 31% December were:

Stock of goods at branch 1% Jan

Goods sent to Branch

Salaries and wages —————

Cash sales by branch

Rates, Taxes and Insurance

Rent

Sunday Expenses

Stock of Goods on 31° Dec

RS.

3720
68550
880

- 1450

- 390

Relax Itd has a branch in New Delhi and the transactions of the branch for the year

9200 (Invoice price)
68400 (Invoice price)

8950 (Invoice price)

The Branch sales are exclusively on Cash and the goods sent to branch have been

invoiced at 33 1/3 % on cost. You are required to prepare the Branch Account

assuming that all cash sales are remitted to Head office and all expenses of the

branches are paid by Head office.

A, B and C were partners of a firm sharing profits in the ratio of 6:5:4, their Balance

sheet as on 31% Dec 1995, stood as under:

Liabilities Rs. Assets Rs
Sunday Creditors 25,000 | Bank 11,000
Bills Payable 45,000 | Sunday Debtors 40,000
Loans at 10% 30,000 | Less: Provisions of
Doubtful Debits 1,000 39,000
Capitals Investments 15,000
A 40000 Furniture 20,000
B 35000 Premises 90,000
C 25000 100000 | Stock 25,000
200000 2,00,000

B wanted to retire from 1% January 1996 The Partners decided to revalue the

assets and liabilities as indicated below:

(a) The stock and Furniture were to be depreciated by Rs.3000 and Rs.2000

(b) The Investments were to be written down by Rs.1000.

(¢) The Provision for Doubtful Debts was to be increased to Rs, 2000

(d) The premises were to be appreciated be Rs. 10000 pass journal entries to give

effect to the above terms of retirement. Also show the Revaluation Account, capital

Account and Balance sheet of her B's retirement.

Mrs. Vanitha keeps her books on single entry basis. Find out the Profit or loss made
for the period ending 31.3.2004



(1)

(=)
(&)

(FF)

(2-)

Assets and Liabilities 1.4.2003 31.32004
Rs Rs
Bank Balance (Cr) 3500 | (Dr)4500
Cash on hand 200 300
Stock 3000 4000
Sunday Debtors 8500 7600
Plant 20000 20000
Furniture 10000 10000
Sunday Creditors 15000 18000

Mrs. Vanitha had withdrawn Rs. 10,000 for her personal use and had introduced
fresh capital of RS.4000. A provision of 5% on Debtors is necessary. Write of
depreciation on plant at 10% and Furniture at 15%.
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Time — Three hours
(Maximum Marks : 100)

[N.B. — (1)Answer all questions.

(2) Answer may be written either in English or in Tamil.
(3) Answer should include workings wherever necessary.
(4) Q.no. I carries 15 marks,I1, 111 1V carries 20marks each ,V carries 25 marks ]

Answer any Three of the following

a) Write short notes on (i) Cost plus Contracts (ii) Notional profit

b) Write short notes on (i) Prime Cost (i) Work-in-progress in case of replacement of
asset under double account system ?

c) How do you compute the amount charged to Revenue account.

d) List out the expenses which are to be divided on ‘Time Basis’ while computing profit

prior to incorporation.

e) Write short notes on (i) Issue of shares at premium (ii) over subscription of shares
The godown of x was destroyed by fire on 15" April 2004. From the following
figures, acertain the value of goods destroyed by fire:

Rs

Stock as on 1.1.2003 720
Purchases less Retunes

From 1.1.2003 to 31.12.2003 2800
From 1.1.2004 to 15.04.2004 2920
Sales less Returns

From 1.1.2003 to 31.12.2003 4000
From 1.1.2004 to 15.4.2004 3200
Stock as on 31.12.2003 480
Cost price of goods Salvaged 240

Cost price of goods taken by proprietor for

personal used and not recorded in the book

1.1.2004 to 15.1.2004 320
The Stock are valued at cost less 20%

A Company issued 10,000 equity shares of Rs.10 each at premium of Rs.3 per share
payable as follows:

On application Rs. 4 Per Share
On allotment Rs.5 Per Share (including premium)
On First and Final Call Rs.4 per share

Subscriptions were received for 13,000 shares. The excess application money was
refunded and the allotment money was received with exception of 100 shares. These
shares were forfeited and subsequently re-issued as fully paid for Rs.8 per share. Pass
necessary Journal entries recording the above transactions and prepare company
Balance sheet.



The following information is presented for five years ending 31% Dec 1998:

Year

1994
1995
1996
1997
1998

Profits
(after tax)

25000
27500
24000
32500
36000

Taxation Transfer to
Reserve

9000 5000

10000 6000

7500 4000

12500 7500

17500 7500

Director’s
Remuneration

2000
2250
2250
2500
3000

Fixed assets have been revalved and the same showed an appreciation of Rs.2,50,000
(Depreciation to be provided for @ 10% ) The Company has a 8% preference share
capital of Rs.50,000. The current rate of taxation may be taken @ 50%

Calculate the value of good will on the basis of four years purchase of the last five
years average profit.

Moon and star Co.Ltd is a company with an authorised Capital of Rs. 5,00,000
divided into 5000 equity shares of Rs 100 each on 31.12.2003 of which 2500 shares
fully called up the following are the balance extracted from the ledger as on

31.12.2003
Trial Balance of Moon and Star Co.Ltd
Debit Rs Credit Rs
Opening Stock 50,000 Sales 325000
Purchases 200000 Discount received 3150
Wages 70.000 Profit and Loss A/c 6220
Discount allowed 42,00 Creditors 35200
Insurance (upto 31.3.04) 6720 Reserves 25000
Salaries 18500 Loan from Managing
Rent 6000 Director 15700
General Expenses 8950 Share capital 250000
Printing 2400
Advertisements 3800
Bonus 10500
Debtors 38700
Plant 180500
Furniture 17100
Bank 34700
Bad debts 3200
Calls —in — Arrears 5000
6,60,270 6,60,270

You are require to prepare profit and loss A/c for the year ended 31.12.2003 and a
balance sheet as on that date. The following further information is given

a) Closing stock valued at as Rs.1,91,500

b) Depreciation on plant at 15% and on furniture at 10% Should be provided.
c) A taxation provision of Rs 8000 is considered necessary.
d) The directors declared an interim Divided on 15.08.03 for 6 months ending June 30,

2003 at 6%
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Time for Dictation:Five minutes

Time for Transcription: One hour and fifteen minutes

(Maximum Marks: 100)

INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage is to be dictated to the candidates once only, in a loud and distinct
voice, no word or phrase being repeated and no punctuation marks being mentioned.

2. The passage is to be dictated at the rate of 150 words per minute. It is marked into
portions of one minute’s duration and each of these is sub-divided into quarters. The reader will read
with a watch in his hand and notice, at every quarter minute, whether he is strictly adhering to the

speed.

3. As soon as the dictation is over, the candidates should be told that they should transcribe it
into longhand verbatim. At the end of the time allowed for transcription, both their shorthand and
longhand performances should be fastened together and given to the Superintendent.

4. Before commencing the dictation, the reader should first read through the passage and
adjust himself to the required speed with the help of a watch which has a second-hand.

5. Before commencing the dictation, the candidates should be informed that ten marks are

reserved for their shorthand performance.

6. The candidates should be informed that their handwriting during transcription should be
legible and that sufficient space should be left between lines.

Brothers and Sisters,

It is a matter of great
pleasure that the Ministry of Rural
Development has marked this
year as the Year for Sustainable
Development. I am happy to
note that on the eve of the /
completion of seventy five years
of our Independence, we are
taking rapid efforts to build a new
On this

happy occasion, I would like to

and powerful India.

remind you that we have to

achieve certain important goals //

in this regard, within the next few

years.

It is well known that nearly
seventy per cent of our
population lives in the rural areas.
In the words of Gandhiji, the
heart of India lies in its ///
In the light of the

above, I have no doubt that if we

villages.

are to achieve these goals at the
national level, we have to take
timely action at the Panchayat
level. As a matter of fact, (1) the
Panchayats have an important

role to play in the achievement of

[ turn over ...



these goals which are classified
under nine heads. I would like to
point out that the main aim is to
achieve gender equality, better
infrastructure / and livelihood
within the next few years. The
first and foremost thing is to
make the country free from
poverty. At the same time, we
have to provide education to all
boys and girls and provide safe
drinking // water and adequate
employment opportunities all over

the country.

In this connection, I am
happy to learn that the Ministry
has conducted National
Conferences and set up an Expert
Committee to attain these goals
at the grass /// roots level in the
next eight years. As you are
aware, there are nearly eighty
thousand local bodies covering all
parts of the country. I would like
to point out that they are
responsible for providing good
governance (2) and social justice
to the people. It is a matter of
great satisfaction that women
account for nearly fifty per cent of
the elected members in these
Panchayats. To ensure
development at the village level,

we need / to have adequate

funds. It is therefore necessary
that the panchayats have to be
given a greater share of the
national income. It has to be
borne in mind that in the last few
years, there has been // indeed a
significant  increase in  the
allocation of funds. This has been
possible largely due to the efforts
of the Finance Commission. Side
by side, manyPanchayats have
been able to raise their own
resources by undertaking /// new

activities.

It may not be out of place
for me to point out here, that
administrative reforms have
helped us in this regard. We had
many parallel schemes, run by
different Departments in the past.
It is (3) a matter of great
satisfaction that now, nearly
twenty Departments have come
together to streamline these
schemes. I would like to assure
you that this would not only
reduce delay, but would also help
us to curtail / expenditure to a
great extent. In my opinion,
there is still scope for such efforts
resulting in better schemes in the
years to come. Unless and until
we have all round development

of the Panchayats, we would not



// be able to achieve our goals in
the long run. I would like to point
out that the GramaSabhas play

an important role in this regard.

Ladies and Gentlemen, as
you are aware, the local bodies,
/// especially in the rural areas,
enable direct participation of the
In the
light of the above, I would like to

people in governance.
request the Ministry to take steps
to strengthen the GramaSabhas
as soon as possible. (4) I am told
that in the

participation of the people in local

due course,
governance is bound to increase.
In spite of the fact that there has
been some improvement in this
regard, it is my opinion / that the
number of GramaSabha meetings

held each year is very small. It is

*

that the

greater

therefore
States

necessary
should pay
attention in this respect. I am
happy to note that the Ministry
has introduced digital // services
in local bodies. It has to be borne
in mind that on the one hand,
technology will reduce delays and
avoid unnecessary expenditure.
On the other hand, it will ensure
curtail

transparency and

corruption to a /// great extent.

like to
that

Finally, I would

conclude by saying
Panchayats are not just centres of
implementation but are leaders in
governance. With these words, I
conclude my speech thanking you

for the opportunity given to me.

(5)
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Time for Dictation: Five minutes

Time for Condensation: One hour and fifteen minutes.
(Maximum Marks: 100)
INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage is to be dictated to the candidates once only, in a loud and distinct voice, no
word or phrase being repeated and no punctuation marks being mentioned.

2. The passage is to be dictated at the rate of 150 words per minute. It is marked into portions of one
minute’s duration and each of these is sub-divided into quarters. The reader will read with a watch in his hand
and notice, at every quarter minute, whether he is strictly adhering to the speed.

3. As soon as the dictation is over, the candidates should be told that they should condense the
passage into a cogent précis in longhand, not exceeding 250 words, using the indirect form of speech and the
past tense. The number of words in the précis should be counted and noted at the end.

4. At the end of the time allowed for condensation, both the shorthand and longhand performances

should be fastened together and given to the Superintendent.

5. Before commencing the dictation, the reader should first read through the passage and adjust himself
to the required speed with the help of a watch which has a second-hand.

6. Before commencing the dictation, the candidates should be informed that they should take down the

following passage in the reporting style of phonography.

7. Before commencing the dictation, the candidates should be informed that five marks are reserved

for their shorthand performance.

8. The candidates should be informed that their handwriting during condensation should be legible and

that sufficient space should be left between lines.

Speaking on the General Discussion
on the Budget, an Hon. Member

said:

"Mr. Speaker Sir, at the outset
I would like to thank you for this
Budget

presented by the Hon. Finance

great opportunity. The

Minister is / in continuation of last

year's Budget.

The first thing I would like to
point out is that the Budget comes
at a time when the economy has

been affected due to COVID

Infection. The entire country was
under // complete lockdown for
several months. However despite
the fact that the tax collection was
less, I find that the Government had
allotted fifty thousand crore rupees
as additional funds to the Health
Ministry to fight the pandemic. /// 1
thank the Government for this

timely action.

Secondly, to improve the
financial position due to the
slowdown in the economy, I find

that the Government has taken a
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series of measures. In the first
place, I thank (1) the Government
for increasing capital expenditure by
about thirty per cent this year. This
would promote growth and provide
employment opportunities to benefit

the poorer sections of the Society.

At the same time, the
Government has not / proposed any
new taxes. As a matter of fact, the
Government has announced
moratorium allowing more time for
repayment of loans by traders and
farmers. This has got the support of
the people from all walks of life //
and it would help them improve

their standard of living.

The next point I would
like to make is regarding National
Highways. It is a matter of great
pleasure that the Government has
decided to undertake expansion ///
of Highways in the southern States
in the next few years. I would
congratulate the Government in this
regard. At the same time I would
like to request that the expansion of
the Chennai to Bangalore Highway
should (2) be taken up in the first
phase. I have no doubt that this will
boost trade and tourism in this part

of the country.

My next point relates to
agriculture. I am happy to note that
the /

announced that the

Finance  Minister  has
Minimum
Support Price for Paddy would be
paid directly into the Bank account
of the farmers. I have no doubt
that this would greatly improve the
income of the farmers and also //
remove the problem of middlemen
diverting the benefit meant for the
farmers. I hope and trust that this
scheme would be started as soon as

possible.

The next item in my speech
relates to the field of ///
administrative reforms. I
congratulate the Government for
announcing the One Nation One
Registration Project. In this
connection, I find that there is a
provision in this scheme to make all
registrations including of land and
vehicles anywhere in (3) the
country. In other words, there
would not be any State barriers. In
my opinion, this would speed up
registration and remove the
problems faced by the common

people in the Government offices.

On this happy occasion, / 1

would also like to bring to the



attention of the Government a few
important problems. It has to be
borne in mind that the gap between
the rich and the poor is increasing
and the number of // families below
the poverty line has increased. The
unemployment rate is now at twelve
per cent which is quite high. It is
therefore  necessary that the
Government should set up a High
Power Committee to make schemes
/// to provide jobs to the poor

people.

At the same time, I would like
to bring to your kind attention the
fact that the prices of essential
commodities is increasing day by
day. The people who are already (4)
affected by the pandemic, find it
very difficult to maintain their
standard of living.I would therefore
request the Government to consult
the Reserve Bank of India and give
Bank loans at a low rate of interest.
/ I hope and trust that this would go
a long way in helping them to a

great extent.

Finally, T am sorry to state
that the Fisheries sector has been
It has
been brought // to my notice that

neglected over the years.

the Government is bringing some

amendments to the Coastal

Regulation Zone to promote
investment. In this connection, I
would request the Government to
form a Committee consisting of
Fisheries Ministers of all States ///
to ensure that the life of the
fishermen is not further affected due

to such amendments.

I would like to conclude my
speech with the hope that my points
would receive the attention of the

Government. Thank you. (5)
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INSTRUCTIONS TO THE SUPERINTENDENT
1. The following passage is to be dictated to the candidates once only, in a loud and distinct
voice, no word or phrase being repeated and no punctuation marks being mentioned.

2. The passage is to be dictated at the rate of 180 words per minute. It is marked into
portions of one minute’s duration and each of these is sub-divided into quarters. The reader will read
with a watch in his hand and notice, at every quarter minute, whether he is strictly adhering to the

speed.

3. As soon as the dictation is over, the candidates should be told that they should transcribe it
into longhand verbatim. At the end of the time allowed for transcription, both their shorthand and
longhand performances should be fastened together and given to the Superintendent.

4. Before commencing the dictation, the reader should first read through the passage and
adjust himself to the required speed with the help of a watch which has a second-hand.

5. Before commencing the dictation, the candidates should be informed that ten marks are

reserved for their shorthand performance.

6. The candidates should be informed that their handwriting during transcription should be
legible and that sufficient space should be left between lines.

Mr. Speaker, at the outset I
would like to thank you for giving
me the opportunity to say a few
words on the last sitting of this
august House. We are about to
face the general elections in the
next few months. During the last
/ five years, we have had many
different moments. We had
occasions of joy and also
instances where there was fierce

debate between the Hon.

Members from both sides of the
House. At the same time, I am
happy to say that we have tried
to // maintain decorum in the
House. Despite the fact that
there is difference of opinion, we
have had many opportunities to
appreciate the good work done by
the Government.

You are aware that there is

a saying, that the Government

has its way and the Opposition ///
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has its say. As a matter of fact,
this is the essence of democracy.
For instance, there were also
occasions when we had
demonstrations inside the House.
It is my sincere belief that in a
healthy democracy, our job as
Hon. Members is to express (1) in
this House the sentiments of the
people. As a matter of fact, it is
the purpose for which the people
have elected and sent us here. At
the same time, being the final
sitting, I would like to state that
we are sorry if / we had upset
your feelings in the course of our
duties.

I think it would be
appropriate to mention here that
during the entire five years of this
House, we have given full
cooperation to the Hon. Speaker
in conducting the proceedings.

On this occasion, // I would like

to thank the Chair for being kind
to us all these years.

Now, our future lies in the
hands of the people. We are to
face elections in a few months. I
think that the people would take
their decision based on /// what
we have done in the last five
years. I would like to bring to
your kind attention that the
expectations of the people have
grown larger. The people are
much educated now and want
action as soon as possible. So, it
is the duty (2) of Hon. Members
both from the Ruling Party and
the Opposition to fulfil their
dreams. On this happy occasion I
would like to state that our term
as Members of this House was
filed with fun and excitement.
There were also moments of

serious discussion / and heated

Debate. However, I would like to



state that these gave life to the
House.

Mr. Speaker, at the same
time, I would like to state that
whenever there has  been
disruptions in the House, you
were quick to restore order as
soon as // possible. T will be
failing in my duty if I do not
mention that your approach
towards Hon. Members of the
House was cordial. In this
connection I would like to point
out one thing in particular. Even
though the number of Opposition
Members was /// small and our
voice could not be heard against
the ruling majority, you stood by
us and gave us opportunity as
much as possible. On this
occasion, we express our sincere
gratitude to you. In this regard,

it may not be out of place for (3)

me to mention that while you

were very firm in dealing with
unruly Members, you have been
very kind at the same time.
Whenever the Hon. Members
expressed their problems to you
both inside and outside the
House, you gave them all help
needed and / I thank you once
again in this regard.

In fact, this House had a
peculiar situation where the major
Opposition Party did not get the
requisite numbers to secure the
Office of the Leader of the
Opposition. You are aware that
though the Government was //
elected with a full majority, the
people gave a broken mandate in
respect of the Opposition. I hope
and trust that this does not
happen again. As I have said, we
do not know what will happen in
the elections. Some of us in the

/// Opposition now, may find

[ turn over ...



ourselves on the other side. 1
would like to point out that it has
been a wonderful five years and
our personal friendship with most
of the Members is there to stay. I
am glad to say that next year we
(4) would be celebrating the
Seventy Fifth year of our
independence. I hope and trust
that a new era will emerge and
that it would be a better one for
the people and the nation as a
whole.

It is a matter of great pride
that / we have a federal set up in
the country. It has to be borne in
mind that ours is a Union of
States. In my opinion it does not
mean that only one side should
be stronger. There should be a
strong Centre as well // as strong
States. It has to be remembered
that whenever the States face

difficulties, the Centre should

come forward to help both in
terms of finance and logistics.

Mr. Speaker, present
Members of this House may get
elected or not, but there will be a
/// Government and there will be
an Opposition. It is my sincere
hope that things would be much
better after the next elections.
With these few words I would like
to conclude my speech, thanking

you once again for guiding and

protecting us all these years. (5)
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and transcribe it into longhand verbatim.

4. At the end of the time allowed for transcription, both their shorthand and longhand
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5. Before commencing the dictation, the reader should first read through the passage and adjust
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6. Before commencing the dictation, the candidates should be informed that ten marks are

reserved for their shorthand performance.

7. The candidates should be informed that their handwriting during transcription should be legible

and that sufficient space should be left between lines.

Ladies and Gentlemen, it is a
privilege for me to meet our
citizens living in this country. I
thank the people of your country
for the reception and for inviting
me to address this august
gathering today. It is my first visit
after assuming office as the
President. I have / been impressed
by the love and affection of the
people in this country. I have no

doubt that our people overseas

have helped in building relations all

over the world. It is a matter of
satisfaction that this is more so in
your case. It may not be out of //
place if I say that you have been at
the centre of the relations between
our two countries.

On this occasion, I would like
to record that I find here Indians
from different walks of life, coming
from all parts of the country. As
teachers, you have made a great
/// service to this country. As

traders, you have given a lot of
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opportunities for employment for
the locals. As industrialists, you
have been able to improve
investment in this country as a
whole. In other words, I would like
to say that the connection between
our people is becoming closer. (1)

I am aware that there has
been very great relationsbetween
our two countries since a long
time. In the last century, traders
from the western part of the
country came and settled here.
They have later become citizens
here. I believe that in this
gathering, there might be members
/ who belong to such families. 1
am happy to note that with your
hard work and dedication you have
earned a place of respect in this
country. It is a matter of great
satisfaction that even though you
are living abroad, you have been

able to retain all our traditions //

over the years.

Friends, in respect of our
relations in the last few years, it is
true that we have seen a lot of
improvement. I would like to state
that all this has been possible only
due to the valuable support we
have received from the Indian
community here. /// Your
engagement with the local people
has been complete. As a matter of
fact, Indian films and cricket have
caught the imagination of the
people here. It is gratifying to see
that our traditions are practised
widely in this country. On this
occasion, I think it is necessary for
me (2) to highlight the fact that
this is a land of music and dance,
much like our own country. I
would like to request our Indian
people here to take advantage of
the local culture and at the same
time showcase our own cultural

diversity.



It is a matter of satisfaction /
that both our countries have a
large young population. It is
therefore necessary that you must
make special efforts to connect
with the youth in this country. They
are the future of this country, and
we will be able to get new ideas
from them. This will also help you
// to develop modern thoughts to a
great extent. In the long run, you
will be able to give us solutions
especially in the matter of climate
change and environment. In this
regard I hope and trust that such
co-operation would help us raise
the standard of living of the people
/// here in the years to come.

In my address on Republic
Day, I have said that Indians,
whether at home or abroad, must
see how we can help our country in
all respects. In this connection, it is
necessary that all of us must find

ways and means to give (3) back

something to the society. I am
sure that the role you can play is
very great in this regard. You can
take up noble causes, remain
connected to the local people and
be helpful to the host country. 1In
my opinion, this would in fact be
helpful in serving / our country in
a better way.

In this connection, I would
like to bring to your kind attention
the fact that our Government is
keen to improve ties with our
people abroad. You are aware that
new schemes were launched for
the benefit of Indians living abroad.
On this occasion, // I assure you
that we will be there to support
you whenever necessary. You are
aware of the efforts taken by our
Government to bring back all
Indians through special flights
when they were affected by the
pandemic and other issues. In this

regard, I would like to assure you
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once again, that ours is a
Government that cares.

Ladies and Gentlemen, today
India is on a path of economic
growth. As you are aware, there is
confidence and hope among our
youth. As a matter of fact, a new
India is taking shape. On the one
hand, it has (4) opened up new
opportunities for association with
other countries of the world. On
the other hand, it has to be borne
in mind that this has not happened
all of a sudden. We are at this
stage, as a result of the sustained
efforts taken by the Government in
this / regard. As I have pointed
out, we have made many reforms
in the last few years. We have

brought a unified tax regime and

new schemes to help the poorer

* %k Xk

sections of the society. Micro
credit for traders and free gas
cylinders to poor women are
examples in this regard. // I hope
and trust that with such efforts we

will be able to give much relief to

the poor people as early as
possible.

On this occasion, it is
absolutely necessary for us to

remember that good governance is
the foundation for the new India
we would like to build. /// We have
been able to tackle corruption to a
great extent. At the same time, I
would like to assure you that we
will set the highest standards in
public life in the years to come.
With these words, I would

conclude thanking you once again

for the warm welcome. (5)
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