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1101
February 2022

Time: Ten minutes
(Maximum Marks: 100)

Typewrite the following in double line spacing,

with a left margin of ten degrees.

(Special attention must be paid to accuracy and neatness).-

Research shows that eating

as a family has great benefits for

our children and teenagers. We

should try to sit down together at

least few times a week, whether

for breakfast, lunch or dinner.
Conversations during the meal
provide opportuhities for
family to bond, plan, connect and
learn from one another. It is a
chance to share information ahd
news of the day, and to giVe
extra attention to our children
and teens. Family mealtime is
the perfect opportunity to display

appropriate table manners and

social skills, We should keep the

mood light, relaxed and loving
and not to instruct or criticize
anyone,

Meals purchased away from
home cost two fo four times more
than prepared at home. Home-

cooked meals are usually more
198/22

!
‘

the

nutritious. and heaithy. They

contain more fruits, vegetables
and d.airy products. They are
usually not fried or highly salted.
and  sweetened

Also soda

beverage consumption is usualiy

lower. We should encourage our
children to try new foods, without

forCing, coercing or bribing.' A

"~ new food c'an be introduced either

with a new vegetable or recipe or

a food from other culture.
Children today are missing out on
the importance of knowing how to
plan and prepare the meals. -

Basic cooking, baking and food

preparation are necessities for

being self-sufficient. Involve your
family in menu planning, grocery
shopping and food preparation.
Working as a team puts the meal

on the table faster, as well as

- makes everyone more responsible

ok ok

and accepting of the outcome.
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February 2022
Time: Ten minutes
{Maximum Marks: 100}

Typewrite the following in double line spacing, w
(Special attention must be paid to accuracy and neatness):-

The widespread outbreak of
coronavirus has led to .moving
towards online classes by schools,
colleges and Universities. These
online classes are being helpful
for the teachers and students in
completing the syllabus of the
class which has not been possible
in any other way. It enables us
to learn from various mentors and
teachers in different areas,
increasing our knowledge and
perspective, It reduces
nervousness among students as
‘many are able to communicate
more through on_line education

than regular classes.

This is highly effective

alternative method of education .

for the students who are

matured, self-disciplined and

motivated, well organised and

having high degree of time
management skills. But it is an

: inappf‘opriate'

- 4O

~ improves their

tearning

ith a left margin of ten degrees. 7

environment for more dependant
learners and has difficuity
assuming responsibilities required

by the online courses. Varieties

of online educational methods

have been developed, but the
potential students should consider
some identifiable factors common
to all types before enroliing in any
course. A student should more
closely examine the online
programs that most interest them
and be sure that the program fits
their 'career rieeds and job. The
advantage of online learning is
that children have freedom ‘to
work at their own place, which
learning
experience and helps them build‘

a better understanding with their

teacher, ' On the other side the

~students are easily distracted by

social media or other sites and- fail

to focus on studies.
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February 2022

Time: Ten minutes

Typewrite the following in

(Maximum Marks: 100)
double line spacing, with a left margin of ten degrees.

(Special attention must be paid fo accuracy and neatness):-

The junk food is named as
junk and harmful to our body.
Such
high

items have high calories,
sodium and high sugar

content, Knowing it is very
harmful, still people consume it
more often. There are many
reasons for it. It satisfies the
taste buds and increases the
energy levels ins-tantly.' It is easy
~and quick to prepare. Another
reason is that it is reasonable. It
comes with so many offers. This
is the reason wHy people are
tempted to buy it. It is' also
easily accessible.' There are s0
‘many applications these days. All
we need to do is just a click and
our food will be available to us at
our doorsteps. We have so many
options too. There are so many
restaurants offering . junk food
that. it is not easy to choose from
which one to buy. But the

198/24

slowly.

& ok ok

damages the heart slowly.

attractive deals help and also

promote to buy more.

Just like endless options to
purchase junk food, there are
endleés ill-effects of it. Regular
consumption of junk food can
lead to many long term health
such  as

problems obesity,

depression and self-esteem

problems and chronic diseases. It

also increases bldod sugar levels
and blood pressure. This way it
Junk
food does not contain much fibre
and this affects our digestive
system. It leads fo constipation
It also affects our liver
and is responsible for problems
like diabetes. We should repltace-
the junk food with healthy food.
Replacing it with home-~cooked
food is the best option to adopt if
we want to save ourselves from

its ill-effects.



1707

February 2022
Time: Ten minutes
{(Maximum Marks: 100)
Typewrite the following in double line spacing, with a left margin of ten degrees.
{Special attention must be paid to accuracy and neatness).-

Pets are a great blessing in

our life. They are the only ones

who love us unconditionatlly. Pets

‘always offer us everything they
have withoﬁt asking for ahything
in return. The main aim of the
pet .life' is to make their owner
happy. People prefer their pets
as kids and to themselves as
This

parents. is how the

relationship between pets is
evolving, People treat them no
less than humans. Pets és‘peciafly
dogs and cats can reduce stress,
anxiety and depression, ease

Joneliness, encourage exercise
and playfulness and even improve
our health in the long run. Caring
for an animal .can help children
‘grow up more secure and active.
Pets also provide valuable
_ -corhpan_ionship for older adults.

Whether it be for hunting
and gathering, companionship to

198/25

Codkeokok

help with the disabled or to help
law - enforcement officers do their
jobs better dogs are the most
useful animals to humans. Dog
owners generally have a stronger
immune system helping them to
stay well and spend less time
sickness.

getting over Dogs

provide us with a sense of
emotional wellbeing thanks to the
unconditional love they give,
which -is why they are also greaf"
company and comfort for peopléf
who live alone. Peopie with dogé
are shown to have less heart
problems  because they get
regular exercise from walking
their pets. Having a dog improves
our mood and réduces stress
which in turn means lower blood
pressure. Dogs even seem to be
able to detect the smell df ca.riCer

in humans. Dogs are vefy loyal |

and devoted to their owners.
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February 2022
Time: Ten minutes
{(Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatnessj:-

Pollution has become one of
the most concerning issues for

our planet and is responsible for

the of
Moreover it impacts

disturbing balance
ecosystem.
our lifestyle severely and also
contributes greatly to global
warming. As the world is getting
more modern, pollution is also
Pollution
They

are air pollution, water pollution

enhancing day by day.
comes in different forms.
and soil pollution. Air pollution
means contamination of air, It is
a very dangerous kind of pollution

which chemically and physically

alters the air. The burning of
fossil fuels, mining, automobile
exhausts and more contribute to
life

becomes very difficult. Thus it

~air pollution.. and . human

causes acid ' rains, respiratory
problems, gldba! warming and lot
more.

Next, water pollution is on

the The

198/26

rise like anything.

% ok

industrial waste, sewage,
wastewater, oil spills and more
contribute to it.  Further, the
impact is very deadly as we

cannot survive without water.

‘The water needed for drinking,

cooking, agriculture and more is
declining day by day. Further, we
soil where

have pollution

contaminants and toxic chemicals

‘hamper the quality of soil. It has

a very negative impact especially
on wildlife and vegetation. To

curb pollution we must all begin

by adopting conservation
approaches and sustainable
strategies. We need to control

pollution so as to create a healthy

future for - our upcoming

generations. Every person on this

earth has a great role to play in

restoring the ecological balance of

the earth.
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February 2022
Time - 45 Minutes

(Maximum Marks : 100)

[N.B.:=(1) Special attention should be paid to accuracy and neatness of execution.
(2)All abbreviations should be amplified, Spelling mistakes to be corrected

and figures to be Punctuated wherever necessary.. -

(3)}Each question should be typed on a separate sheet of paper on any one

side of the answer sheet.]

Question :I]

Marks: 50

TYpe ’\‘Kn;_—Qo'\lowin% STATEMENT proparly anol villeup
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198/46—1 [ turn over ...



Question: II] [Marks: 50

. Type. e following pusiness LevTER in fP}open Aorvmn:
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February 2022

Time ~ 45 Minutes
(Maximum Marks : 100)

[N.B.:-(1) Special attention should be paid to accuracy and neatness of execution,

{2) All abbreviations should be amplified, Spelling mistakes to be corrected
and figures to be Punctuated wherever necessary.

(3) Each question should be typed on a separate sheet of paper on any one
S[de of the answer sheet.]

Question :I] '['Marks: 50

'T‘jPe e r{%‘llomm% o ATEMENT PToi’Q_'f“ﬂ O*“ATMQ_L_“P

Stotistee vegarding theft of Railway Matevials [[aresss
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Question: II] [Marks: 50
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February 2022
Time - 45 Minutes
(Maximum Marks : 100)

[N.B.:=(1) Special attention should be paid to accuracy and neatness of execution.

(2) All abbreviations should be amplified, Spelling mistakes to be corrected i
and figures to be Punctuated wherever necessary. '

(3) Each question should be typed on a separate sheet of paper on any one
- side of the answer sheet.]

Question :I] | x ) = - [Marks: 50

T Tyke '?Lo,'@ollom‘m% STATEMENT F"U?ULJ andl. ruda, e
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Question: II] [Marks: 50
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February 2022
Time - 45 Minutes
(Maximum Marks : 100)

=(1) Special attention should be paid to accuracy and neatness of execution,

(2} All abbreviations should be amplified, Speiling mistakes to be corrected
and figures to be Punctuated wherever necessary.

(3} Each question should be typed on a se

side of the answer sheet.]

Question :1]

parate sheet of paper on any.one

[Marks: 50
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Question: II] ‘ ' ' | [Marks: 50
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February 2022
Time - 45 Minutes
(Maximum Marks : 100)

[N.B.:=(1) Spec;al attention shouid be paid to accuracy and neatness of execution.
(2) All abbreviations should be amplified, Spelling mistakes to be corrected
- and figures to be Punctuated wherever necessary.
(3) Each question should be typed on a separate sheet of paper on any ane
side of the answer sheet.]

Question : I]

[Marks: 50
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Question: II] [Marks: 50
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Time: Ten minutes
(Maximum Marks: 100

Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and heatness):- ‘

Mother is a word which fills
everyone with emotions. She is
certainly the most important human
being in everyone’s life. Her love for
her  child certainly cannot be
compared with anything. Her level
of forgiveness is unmatchable. A
mother Is capable of forgiving any
wrong doing by her child.
sacrifices her happiness for her
child. No one else can care for their
kids the way a mother does. Her
love is pure and innocent. To find a
mother who does not love their
children is probably an impossible
task. .

Mothers share a  deep
connection with their children, The
~ origins of this. connection happen

She

acquainted with the world, first by
their mothers and later by others.
Whatever the language, caste or
custom, every baby learns to call
the mother first. A mother teaches
her child everything that she knows
right from talking, walking to living
a fulfilling life. She is also the one
who disciplines and educates a child
for better living. Right from getting
up to sleeping, @ mother teaches all
she knows. Mother also goes
through the process of learning
again to help her child galn better
knowledge.
Mothers the

also are

| emational backbone of the family

. everyone.

from infancy. Most noteworthy, a

mother can understand her infant

child without communication. This
certainly develops a  strong
emotional connection between the
mother and the child. For a child,
. the process of learning starts right
from the birth or even before it
We all know that during pregnancy
mothers are told to read good
books, listen to soothing music and
so on. They do this because though
the child is still to face the world,
but the baby already develops a
connection with the world through
the mother. Later, the baby is

N -

and , support the feelings of
Family members can
certainly tell their emotions, share

 their, secrets to mothers without

worry They are precious gifts from
God.  Without them, life would
certainly be dark and gloomy.
Therefore, it is our duty to help and
support our mothers. Individuals

must try to do more household

_health.

ok

works to support their mother. This
would certainly reduce the burden
of mothers and improve their
. A few words of
acknqwledgment like praising the
meals cooked by her wouid fill her
heart with happiness.
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Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness):-

Independent play  from
children has diminished
significantly in the recent decades
compared to their parents and

grandparents when they were
children. The major factors are
characteristics of individual
children, parental restrictions,
physical and neighbourhood
environments and . diminished

feelings of community. Parental
concerns about safety are the
most common reasons why kids
are not permitted to roam and
play.  Parents .worrying about
strangers, bullies, teenagers and
traffic provide the biggest barriers

to independent active free play. -

Parents gave children considerable
freedom to roam in the past but
that is not the case today. There
is also gender bias. Girls tend to
get less freedom than boys.
Changing roles of parents has
been noted as another significant
factor in the decline of free play.
In particular, the increased
number of mothers in.  the
workforce has resulted in more
children spending more time
" before and after school at home
than outside.

Another challenge is that
there are fewer children living in
close proximity to each other
within neighbourhoods. For older
children and teenagers fixed
playground equipment tends to be
198/33

boring. They generally show a
preference for flexible play spaces
and locations in their

. neighbourhoods that allow them to
~ engage in different types of games

and activities. These play areas
also need to be accessible and

" nearby if kids are going to engage

T

in active free play. Communities
should take special efforts to
inspire a sense of community for
reviving independent active free
play. This has included making
special efforts to get to know each
other, organising = community
events and generally spending
more time ‘outside in
neighbourhood so that they can
brush shoulders with  other
residents on a regular basis.

Enhancing playgrounds,
parks, supervised play to address
safety worries of parents, having
seasonal festivals to  bring
neighbours and residents together
are some of the suggestions given
by the parents, teenagers and
children when a survey was
conducted. Finally many adults
and even kids suggested that free -
play - could be revived by
decreasing the use of technology.
This includes setting Ilimits on
screen time plus monitoring and
restricting internet activities.
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{(Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness).-

Social media is a computer
based technology that facilitates
the sharing of ideas, thoughts and

information through the building of -

virtual networks and communities.
It is internet based and give users
quick electronic communication of
content. One can share
information, photos, videos etc.
and <can share their likes,
comments on the content shared
by others.
Facebook, Whatsapp, Snap Chat
and Instagram are all forms of
social networks. There are also
virtual communities.
world open to express themselves
to the world.

_ Nowadays social network
plays an essential role in our daily
lives. It has become our lifestyle

and it makes our lives easier and

efficient. It helps contact friends,
family and. other people even
though they live far away. Social
media is the medium for people to
interact. Current staff and
students, prospective staff and
students, alumni, stakeholders and
the wider community can all
-communicate  with like-minded
individuals and . have = their

Companies such as

Here a new.

- for advertisements.

questions answered, make friends -

and network. If we look at the

positive impact of social media,

there are various advantages. Itis
full of information and helps in
providing education to children on
the desired topic. It has made live
education possible. We can attend
a lecture happening in some other
part of the world by just sitting in
front of a screen in our country.
Social media is also convenient to
stay updated about what is
happening around us. We need
not wait for a neWspaper to give us
information.. There are various
news-related applications that can
instantly update us about any
serious happening around us.
Social media has also created
opportunities for people such as to
show their talent. It is also great
But despite
being so many benefits, it has been
criticised. It has disadvantages
too. It is considered as one of the
harmful elements of society. The
oversharing on social media can be
dangerous. It can attack our
privacy. Also overusing leads to
spending too much time on social
media which can deviate children
from their studies. Sometimes
fake news is also spread to disturb

the people. . In shart sacial media .

has its - advantages and

_ disadvahtages. It is upto us how

3k

we use it.
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Typeuwrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness):-

We keep on stressing a lot of
things in our life like students for
their examinations, youngsters for
their career, brides and
bridegrooms for their right match
and so on. Great the stress, the
greater is the risk to our health.
Our immune system weakens with
stress and tension. We have an
inbuilt solution to this problem.
Laughter is one of the best
~ medicines which has the capacity
to make us forget all our problems
and affects our health positively.
Laughter draws people together in
ways that trigger healthy physical
and emotional changes in the
body. It strengthens our immune
system, boosts mood, diminishes
pain and protect us from the
damaging effects of stress.

A smile or just a slight
giggle, laughter completely alters
the atmosphere and mood of the
surroundings. It makes us feel
good and everyone around us will

also feel positive vibration.
Laughter acts as a powerful
antidote for pain, stress and
conflict. There is nothing that

works faster in order to bring back
mind and body into balance than a
good faugh.
burden, connect us to others and
keep us focused. A good hearty
laugh relieves all the physical

. 198/35

Humour lightens our .

Hokk

tension and leaves the muscle
relaxed for about forty five
minutes. Laughter increases the
immune " cells i our body and
decreases the stress hormones, It
fights the infection-fighting
antibodies. So it helps in
improving our resistance power
against diseases. It also protects
the heart as it improves the
function of blood vessels and
increases the blood flow.  This
further protects our heart from
various heart diseases.

Laughter may also help us to
live longer too. This statement. is
based on a study in Norway. It
was observed that people with
strong sense of humour lived more
than the ones who laugh seldom.
Thus laughter has so much power
to renew and heal our mind and
body. It supports our emotional
and physical health. Additionally
laughter enhances our relationship.
Also the ability to laugh freguently
is the best way to surmount the
problems. Hence we should laugh
as much as possible. There are
various ways to do so such as
crack jokes, watch comedy films
and shows. We should try to
spread some positivity and make
people laugh. A slight smile can do
a lot of wonders.
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[N.B.:=(1) Special attention should be paid to accuracy and neatness of execution.
(2) Al abbreviations should be amplified, Spelling mistakes to be corrected
and figures to be Punctuated wherever necessary.
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Time: Ten minutes
(Maximum Marks: 100) _
Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness):-

' Peacock is the most beautiful
bird of all the birds. It is the
national bird of India. It has a long
blue neck and small eyes. There is a
smal] crest on its head. Its plumage
looks attractive. It has an attractive
bluish-green feather on its body.
There is violet half-moon shape spbt
on its tail feathers. Th¢ peahen is
smaller than a peacock. Peacocks
are found in Assam, Mizoram and
Madhya Pradesh. It generally lives
in jungles, gardens and hillsides.
There are .two kinds of peacécks, the
~Indian and green peacock known as
Javan. The Javan peacock i; more
beautiful and more‘ attractive than

Indian, its crest is taller than Indian

peacock.

198/42

It is generally found in
Indonesia. The peacock eats grains,
ripe fruits, worms and small insects.
When tﬁe sky is dark in the rainy
season, the peacocks are very much
joyful, such season makes them very
happy. On such moment it unfolds
its feathers like a fan and start
dancing elegantly to attract others.
It is very much afraid of tigers and
lions. When it sees any tiger or lion,
it runs a_v;ray from it. In the pést
kings kept them in their gardens.
We should save these beautiful birds
for future generation, these have
been a symbol of wealth, beauty aﬁd

rebirth since ancient times.
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Time: Ten minutes
(Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten- degrees.
{Special attention must be paid to accuracy and neatness).-

Families are an integral part
of life of everyone. It does not

matter if you have a small or big

family as long as you have one. A

family serves as the first school to
the child where one learns about
various  things. The basic

knowledge about the culture and

identity comes from our family .

only. In other words, we are a
reflection of' our family. All the
good and bad habits and manners
o'ne has incorporat_ed are from his
fami!y"only. Some people spend
time away 'from the family in
order to become independent.
However, they do not realize its
importance. Families are essential
as they help in our growth. They
develop us into becoming a

complete person with an

198/43

individual Identity. Moreover, they
give us a sense of secﬂrity and a
safe environment to fl‘ourish in.
We learn to socialize through our -
families only and develop our
Studies show that

intellect.

people who live with their families

‘tend to be happier than ones

living aione. They‘act as your
rdck ih times of trouble.

Families are the only ones
who believe in you when whole
world doubts you. Sim.ilarly, when
you are down and out, they are
the first ones to cheer you up

Certainly, it is a true blessing to

have a positive family by your

side. We should be proud to have

a good family.
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Human blood is among
the few things that technology
has not found substitute for.
No one can manufacture it
outside the body.
year it is required to save

Yet every

millions of lives of people who

are victims of accidents or are
suffering from certain diseases.
When several blood banks had
been established across the
United States, the public had
been actively donating blood as
a way of fulfilling the civic
responsibility. Since then, more
and more Iiv_es had been saved.
Studies have found that the
proportion . of repeat donors

increased  with . age and
education level. It seems like

the more people understand,
the more they . are willing to

give. Every time you donate
blood,. you help save as many.

as three lives.
the US alone, someone needs
blood donation every three
seconds and average of forty
thousand -units are needed
every single day. The persoh

198/40—1

Right now, in:

you could help can be an infant
born prematurely, a neighbour
suffering from a disease, or
possibly some relative who just
had a major surgery.

A donor does not need to
know the blood group when
coming in to donate blood.
Aside from that
feeling of fulfilment, your body

wonderful

can also benefit much from
donating blood. When you
donate blood, you also get rid of
excess iron in your body. :Iron
is essential . for our body for
healthy func:tion' as it transports
oxygen. But once there is an
excess of it in the body, iron
may be deposited in the :heart,
pancreas, and liver where it can
cause damage. Excess iron has
also been found to cause high
blood pressure. Because blood
donation helps people” régulate
the amount “of iron in their
blood, men can greatly benefit
from the process more than
women who menstruate every

month. Women can safely

[turn over ...



donate blood during the period
if it is required and the period

will not be affected by the
donation. It may be better to
donate blood a week after
periods, but it is  still
manageable if you are not
_ bleedmg heavily. Repeated

blood donations lead to better
blood decreasing
risks: of blood vessel lining
damages and arterial blockages.
Experts just want to warn those
who ‘suffer from iron deficiency,
though.” A study- conducted
among Saudi Arabian
showed. that some blood donors
may - develop iron deficiency,
especially if the iron in their

circulation,

men

body is already below or just
bordering normal range to begin
with..~ |

It is a great thmg that
blood donors are made to
undergo a health
before belng aliowed to donate
blood
that you are healthy enough to
afford Iosmg some blood 1n a

screening

Now, you can be sure

198/40-—2

*kok

The health
screening you get does not just
make sure the blood you donate
is healthy and safe. It also
benefits you as a donor. Before
you are allowed to donate, the
doctors and nurses will have to
know your resting heartbeat,
temperature, cholesterol and
haemoglobin levels, and blood
If you decided to

given time.

pressure.
max out your opportunity to
help, you will have your 'heaith
checked by professionals every
two months.  You can then
track your health by using these
nUmbers and see how exercise,
diet and other lifestyle changes

affect your body.

Donating - blood is
something everyone ‘should be-
happy to do, given the number
of lives depending on it. Blood
donation does not only give the -
gift of life to many but also
gives back great benefits to
Most
frequent donors may live for

those who donate blood.

longer period.
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Time for Dictation.Seven minutes
Time for Transcription: Onre hour
(Maximum Marks: 100}

INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage and letter are to be dictated to the candidates once only, in a loud and
distinct voice, no word or phrase being repeated and no punctuation marks being mentioned.

2. The passage and letter are to be dictated at the rate of 80 words per minute. They are marked into
portions of one minute’s duration and each of these is sub-divided into quarters. The reader will read
with a watch in his hand and notice, at every quarter minute, whether he is strictly adhering to the
speed.

3. Before dictation is commenced, the candidates should be told that they should take down the
following passage and letter in the intermediate style of phonography.

4. As soon as the dictation is over, the candidates should be told that they should transcribe it into
longhand verbatim.

5. At the end of the time allotted for transcription, both the shorthand and tonghand performances of -
the candidates should be fastened together and given to the Superintendent.

6. Before commencing the dictation, the reader should first read through the passage for himself so
as to be acquainted with it and for the purpose of adjusting the speed of dictation to the prescribed
time.

7.- Before commencing the dictation, the candidates should be informed that ten marks are reserved
for their shorthand performance. '

8. The candidates may be informed that their handwriting during transcription should be legible and
that sufficient space shouid be left between lines.

* Kk ®

‘Respected Principal, teachers and While welcoming to the function
my dear friends, of Annuai Day Celebrations of our
College / I would like to extend
gratitude on behalf of all the
students to our Principal and
Teachers who have granted // us
permission to conduct this and to
give credit for our college. It is a
blessing for us to gain /// such
tremendous support from our
sponsors who have contributed so
generously. We hope to work
together with you in future (2)
events as well, Our teachers have

I feel honoured to welcome
you all to this function. It is our /
pleasure to invite the Chief Guest
of Honour. We are very grateful
for the valuabte time that we get
to - // share with you.
Arrangements for this function
are going on for a few weeks and
today we are inaugurating this
/// with the hope that all of you
will enjoy our fruits of labour well.

This Annual Day function would
not (1) have been possible contributed a lot to the success of

without amy of your support. this event by guiding us through
e e e . [turn over ...



the / types of activities one
should conduct. Last but not
the least, the students have
shown such a great zeal to//
take part in the various activities
and showcase their talents.

Before welcoming our
respected Principal to speak a few
words f// for students, let us
know more about the sequence of
events that will take place today.
There are quite a (3) few events
that will be hosted by talented
students. We are sure that the
participants have worked hard
and prepared / well for the same.
Students from different teams will
also compete in various indoor
games. We are eagerly waiting
for // the games to begin now.
The other events include elocution
and students will speak on the
given topic for three /// to five
minutes. After such intense
- competitive events, the students
have also very kindly volunteered
to entertain us through singing
(4) and dancing performances.
All  the best to everyone
participating. There will also be a
prize distribution function in the
evening /ftoday for the winners,
by the honourable Chief Guest of
Honour. Now let us begin the
event for this day // and prior to
that allow me to welcome our
respected ‘Principal to encourage
students with his inspiring words.

We have /// all given our best
19811—2

and we sincerely hope that you
have a good time and enjoy the
function. Thank you. (5)

Letter dated 12" December 2021
from the Manager, Ganga and
Company, Salem to the Manager,
Veni Trading Company,
Coimbatore.

Dear / Sir,

We would like to inform that
we sent you an urgent order for
some electrical goods on the
3M// instant and you have
acknowledged it on the 5™ instant
informing us that the goods would
be assembled at once /// and
dispatched by the first available
passenger train. But, we regret
to inform you that so far the

goods have (6) not reached us

Rk

and the delay has resulted in
considerable loss of business to
Us.

In this connection we
request / that if the goods are
not already in transit, please

expedite their dispatch and kindly
let us know when we // may
expect to get them. We are sorry
to inform that if we do not hear
from you within a f/// week’s
time, we shall be forced to cancel
the order,

Hoping to hear from you at
the earliest

Yours faithfully, (7)
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Time for Dictation:Seven minutes
Time for Transcription: One hour and fifteen minutes
(Maximum Marks: 100)
' INSTRUCTIONS TO THE SUPERINTENDENT
1. The following passage is to be dictated to the candidates once only, in a joud and distinct voice, no word or
phrase being repeated and no punctuation marks being mentioned.

2. The passage is to be dictated at the rate of 100 words per minute. It is marked into portions of one minute's
duration and each of these is sub-divided into guarters. The reader will read with a watch in his hand and notice,
at every quarter minuie, whether he is sfrictly adhering to the speed.

3. As soon as the dictation is over, the candidates should be toid that they should transcribe it into longhand
verbatim. At the end of the time allowed for transcription, both their shorthand and longhand performances

should be fastened together and given to the Superintendent.

4. Before commencing the dictation, the reader should first read through the passage and adjust himself to the
required speed with the help of a watch which has a second-hand.

5. Before commencing the dictation, the candidates should be informed that fen marks are reserved for their

shorthand performance.

6. The candidates should be informed that their handwriting‘ during transcription should be legible and that

sufficient space should be eft between lines.

* %k *

Addressing the gathering of the
Annual Day Celebrations of the
Women’s  College,Distinguished
Chief Guest Said: '

I have great pleasure in
addressing this Annual Day /
function of vour famous college
and to say a few words on this
auspicious occasion. I hope that
all of you wouid have participated
in // different kinds of
competitions conducted by your
college and some of you would
have won in these competitions
and expecting prizes which will be
distributed /// to you. You have
arranged . some cultural
programmes  which  will be
performed by you soon and we,
who sit on the dais are eagerly
waiting (1) to witness the same.
Besides your regular course of
study everybody should
participate in the extra curricular
activities especially sports and
games which will / enable you to
improve your health conditions
because healthy citizens are the

assets of the nations.
~ Competitions conducted are not
oniv for winning but gisu /7 ©

198/2-1

gain experience and knowledge.
All the participants cannot win.
Participating in  the  extra-
curricular activities will improve
your health condition as well as
knowledge. After /// you leave
your college, everybody will seek
a job for survival. For all jobs, a
minimum qualification has been’
prescribed. You have all acquired
a (2) minimum qualification for
employment as clerk or
equivalent post in State, Central
or Public Sector Undertakings or
Private companies, Besides
this, your extra-curricular
activities will / also provide
opportunities for job or self
empioyment. In Government or
private job, reservations have
been provided for sportsmen who
have received certificates or
medals // in State and National

Level competitions. Other
extracurricular  activities  like
singing and playing musical

instruments, etc. will provide you
self employment. Everyone has
got some /// hidden talents with
them. It is the duty of the

[turn over ...



from the students and motivate
them in such a (3) way. During
your college days you have
enormous time. That time
should be utilized for some useful
activities without wasting them.
You have to utilize /each and
every minute for vyour future
career. If time permits you can
also learn job oriented courses
such as typewriting, shorthand
and computer for // which there
are plenty of opportunities.
Since we are living in the
computerized world and most of
the activities are computerized
we need more knowledge /// to
operate computers efficiently and
effectively which can be acquired
by learning typewriting. After the

completion of your coilege studies

you will not find sufficient (4)
time for all these things. But, at
the same time vyou should
concentrate more in your regular
course of study. I am happy to
know / that more importance is
given for discipline in this college.
In this connection I wish to
inform you that a man’s
education is the education // of
the individual whereas a woman’s
education is the education of the
nation. I am not going to take
much of your time since you ///
have many programmes in
connection with this function and
with these words 1 conclude my
speech by thanking you all for
giving me this opportunity. (5)

Letter from the Manager,

Ravi and Company, Sellers of
Books and Stationeries,
Coimbatore to Manager, Ganga
and Company, Manufacturers of
Stationeries, Ooty.

ok

198/2--2

Dear Sir,

We / are glad to inform
you that we are the leading
merchants of various stationeries
and books in this area., We are
supplying all kinds of //
stationeries to various schools
and colleges and also various

offices of State, Centrai
Government, Public Sector
Undertakings and private

Companies. We came to know
that /// you are manufacturing all
kinds of stationery materiais and
supplying at concessional rates
on bulk orders. In this
connection, we would request you
to kindly (6) send us vyour
catalogue so as to enable us to
place orders with vyou for
stationery materials of various
kinds. It will be very helpful / if
you could offer some extra
discount for us. If you decide so,
please let us know the same.

Due to Covid 19, the
schools // and colleges were not
functioning for a long time.
Now, all the schools and colleges
are functioning and hence there
is demand for the stationery ///
articles. As our regular
customers are pressing us for
their requirements we request
you to kindly give top priority to
us.

Thanking you.
Yours faithfully, (7)
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Time for Dictation — Section I: Four minutes
Time for elaboration and for answering of: One hour and forty-five minutes.
Questions on principles
(Maximum Marks: 80)

INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage is to be dictated at the rate of 100 words per minute. It is marked
into portions of one minute’s duration and each of these is sub-divided into quarters. The reader will
read with a watch in his hand and notice, at every quarter minute, whether he is strictly adhering to
the speed. '

2. The passage is to be dictated to the candidates once only, in a loud and distinct voice, no
word or phrase being repeated and no punctuation marks being mentiohed.

3. As soon as the dictation is over, the candidates should be told that they should elaborate
the notes into longhand in proper documentary form for signature wherever required.

4. Both the shorthand and longhand performances should be delivered to the Chief
Superintendent, stitched along with the answer for Section |l of this paper.

5. The number of each question should also be dictated.

6. Before commencing the dictation, the reader should first read through the passage and
adjust himself to the required speed with the help of a watch which has a second-hand.

7. Before commencing the dictation, the candidates should be told that five marks are set
apart for their shorthand performance.

8. The candidates should be informed that their handwriting during elaboration should be
legible and that sufficient space should be left between lines.

Section 1

1. Sealed tenders are invited from
the Commissioner of Municipal'
Administration and Water Supply,
Chennai for the construction of First
Floor of Commissioner’s Quarters in
Thoothukudi /  City
Corporation. Tender Value is Rs.27
lakhs.

a sum of Rs.27 thousand as Earnest

Municipal
Tenders should accompany
Money Deposit by means of
Demand Draft // drawn in favour of
Commissioner and payable at
Chennai. Tenders duly filled and

accompanied by Demand Draft for
Earnest Money Deposit will be
received upto /// 3.00 p.m on
24" December 2021 and will be
opened on the same day in the
presence of tenderers at 3.30 p.m.
Further details (1) can be
had from the website of the
Commissionerate. The
Commissioner, reserves the right
to accept or reject any tender
without assigning any reason
therefor. / Draft Tender Notice.

{25 Marks)



2. Supreme Court of India, New
Delhi
Indian Citizens for the post of

invite applications from
- Director (Library). Basic Pay for
the post // is Rs. 1,23,100/- plus
other allowances as per rule.
' Qualifications
the
Degree in Law, Master Degree in

Educational

prescribed for post are

Library Science, Diploma /// in

Computer Application or
Knowledge of Computer
Operation. Four vyears of

experience required. Details of
scheme of examination, age and
general instructions prescribed
can be (2) downioaded from the

The
cover

the
‘Post of Director(Library)” should

Branch  Officer,
/ Cell, Supreme
Court of New Delhi
31.12.2021. Draft

Advertisement.

Supreme Court's website.
application in sealed
indicating “Application for
be sent to
Recruitment
India,

before

(25 Marks)

3. Seven students of a Private
Engineering College in Salem
were going to Udhagamandalam
in // Nilgiris District.by private
- 198/3—2

*

the had
announced holidays due to the
As they

near

car after college

corona virus threat.
reached Pazhankarai
Avinashi, Tiruppur District about

/1! 40 from

kilometers

- Coimbatore in the early hours of

Thursday, the car driver is said to
have lost control over the vehicle
and rammed it (3) ‘into the lorry
from the rear. Four students and
the driver were killed on the spot
and three others were injured. It
is séid that / the students who
were killed in the accident were
identified and they were about 21
years old. While two of the
injured were admitted to // a
private hospital near Tiruppur,
one was taken to Coimbatore and
the
hospital. Fearing arrest, the lorry
The ///
mishap came after a month of a

admitted in Government

driver fled the scene.

major accident which killed 19
people a few kilometers away
from this spot. Draft an eye

witness account. (4)

(25 Marks)
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Time for elaboration and for answering

of questions on principles — One hour and forty-five minutes
SECTION II

(Maximum Marks: 100)
PITMAN'S SYSTEM
Elaborate the notes dictated to you in proper
letter or documentary form for signature

wherever required.

What are the qualities of phraseogram?

What is dipthong and how they are
represented?

Which strokes are halved for ‘d’? Give one
example for each

How dot ‘ing’ is written? Give one example for
each

When doubling principle is not employed?

Give exampies

IV Write the following in shorthand:-

(a)

(b)
(c)

(d)
(e)

198/4

Representative

| Yesterday

Familiarise

Able to make
You will be able to

%ok ¥

80



1710
February 2022

‘ Time for Dictation: Seven minuies
Time for Transcription: One hour and thirty minutes

(Maximum Marks: 100)
INSTRUCTIONS TO THE SUPERINTENDENT
1. The following speech and letter are to be dictated to the candidates once only, in a loud

and distinct voice, no word or phrase being repeated and no punctuation marks being mentioned.

2. The passages are to be dictated at the rate of 120 words per minute. They are marked into
portions of one minute’s duration and each of these is sub-divided into quarters. The reader will read
with a watch in his hand and notice, at every quarter minute, whether he is strictly adhering to the
speed.

3. The candidates must be told that they should take down the following passage in shorthand
and transcribe it into longhand verbatim. At the end of the time allotted for transcription, both the
shorthand and longhand performances of the candidates should be fastened together and given to
the Superintendent.

4. Before dictation is commenced, the candidates should be fold that they should take down
the following passage and letter in the reporting style of phonography.

5. Before commencing the dictation, the reader should first read through the passage for
himself so as to be acquainted with it and for the purpose of adjusting the speed of dictation to the
prescribed time.

6. Before commencing the dictation, the candidates should be informed that ten marks are
reserved for their shorthand performance.

7. The candidates should be informed that their handwiiting during transcription should be
tegible and that sufficient space should be left between lines.

Nadu noted that our culture has
a practice of paying homage
to our ancestors. /// I also follow
rising to present to this august his footsteps and start by paying
House the Revised Budget my respects to our
Estimates. 1 am glad to inform ancestors. The guidance and
that it is my privilege and / wise counsel of the Honourable

Hon’ble Speaker, Sir,

I have great pleasure in

honour to present my maiden
budget as Finance Minister of
Tamil Nadu. For this I thank
ourHon'ble Chief Minister for
giving me this opportunity. I
wish to say that // in response to

the address of His Excellency the

Governor, the Honourable
Chief Minister of Tamil

A0aIE_A

Chief Minister has a deep imprint

on this (1) Budget. I am happy |
to say that the Honourable Chief
Minister has made several
promises to the people in the
Election Manifesto.It finds a
place in the Vision Document / of
the Honourable Chief Minister for
a New Dawn. I am proud to

[turn nuer



inform that many elements of the
Vision Document have been
converted into schemes and
projects in the // budget to be
implemented by various
Government departments.

I wish to inform this august
House that the Revised Budget
will onty impact the remaining six
months of this financial
year. ///The sheer magnitude of
the second wave of COVID
over the past few mohths, and its
health and economic
consequences have further
constrained the flexibility of the
Government  which ~ was (2)
aiready in a precarious fiscal
position. It gives me much
pleasure to say that our primary
ambition for this revised budget is
to lay the strongest foundation
for the full / budget which this
Government will present in about
six  months. The honourable
Members of this House will
appreciate that the Honourable
Chief Minister has also clearly
established the model for [/
approach of this Government
with transparency, engagement
with society, inputs from experts
and decisive action as the four
key components.This approach
was  very evident in the
Government's response to /// the

198/5—2

second wave of COVID-19, and
the universally recognized results
have proven the value of this
model. I would like to say that
the first step in rectifying any
problem (3) is to recognise its
existence and to understand its

magnitude. The White Paper
shows that this
Government understands the

complexity and depth of the
problems we face, as well as / our
commitment to address
the probiems through firm,
determined and dedicated action.
Even as we improve the fiscal
situation, we will prioritise the
promises made in
election manifesto and implement
// them in aphased manner. 1
would like to say with pride that
Honourable Chief Minister on the
day of assumption of office
passed five orders implementing
important promises made /// in
the Election Manifesto.

I have no doubt that the
people of Tamilnadu fully
appreciate both our intention and
our capacity for responsive
action. One of the promises
made in (4) the
election manifesto was the
presentation of a separate
Agriculture Budget. I am
happy to inform the House



“the Agriculture

that my colleague, the Hon'ble
Minister for Agriculture and
Farmers Welfare will / present
Budget
tomorrow. Special attention has
been paid not just to the
expeditious  disposal of the
petitions but also to ensure that
the grievances are satisfactorily

redressed. With - // this,
the assurance of this
Government that all the

grievance petitions received by
the Honourable Chief Minister will
be disposed of within hundred
days from assumption of
office has been /// implemented.
This single achievement will
no doubt set the tone for the rest
of this Government’s tenure in
office. With these few words I
conclude my speech. Thank you
all. (5)

Letter from Raman and
Company, Wholesale Fruit Seller,
Nehru street, Udhagamandalam

to Kannan and Sons, Fruit
Merchant, Raja Street,
Coimbatore.
Dear Sirs,

We are in receipt of your
letter of / the fourth instant in
which you have requested us to
send one hundred kilograms of

plum fruit which is poputarly

% kook

known as Ooty Apple by Railway
Parcel Service and you // have
also reminded us again through
your e-mail. In this connection,
we wish to inform you that the
delay is due to tabour problem.
However, we will carry out your
/// order within a day or two. We
regret for the delay and
inconvenience caused due to this.
On receipt of the. fruits kindly
acknowledge the receipt of the
same by (6) email. We would
like to inform yo'u that now we
have sufficient stock of this fruit
and orders have been received
from various merchants. The
fruits now we have in / stock is of
superior quality and tasteful. We
hope that people in your locality
will no doubt like it. If you require
some more quantity of fruits
kindly let us // know about your
requirements. Considering the
jong standing business
relationship between us we wish
to give top priority to your orders.

We are happy to inform you

- that we are /// also dealing with

high quality of various Nilgiris
vegetables at reasonable price.
If you have any idea, kindly let us
have your requirements. Hoping
to hear from you,

Yours faithfully,(7)
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CONDENSATION AND ELABORATION

Section I
Section IT

Time for both condensation and elaboration: 2 hours and 15 minutes

... Time for Dictation of matier for Condensation.5 minutes
... Time for Dictation of matter for Elaboration :4 minutes

Maximum Marks for Condensation: 40
Maximum Marlks for Elaboration o 60

Important Note:- After the dictation for condensation is over, giving an interval of two minutes, the
passage for elaboration should be dictated. Both dictations should be taken in the same
shorthand notebook. During the interval of two minutes, the candidates should remain in
their seats and should not leave the dictation hall.

. SECTION -1
Matter for Condensation --- Time for dictation : 8 minutes.
INSTRUCTIONS TQ THE SUPERINTENDENT

1. The passage set for this section should be diciated to the candidates in five minufes at the rate of
120 words a minute. It is marked for each minute, which again is sub-divided into quarter minutes. The passage
should be read oudly and distinctly and onfy once. The reader will read with a watch in hand and notice for
every quarter minute whether he is adhering to the time.

2. The candidates should first be told that they should take down the following passage in the reporting
style of phonography and condense it into a summary of about 200 words with a suitable heading and sub-
headings, using the indirect form of speech and the past tense. The number of words shouid be counted and
noted at the end of the summary.

3. Both the shorthand and longhand performances should be fastened together and given to the Chief
Superintendent,

4. Before commencing the dictation, the reader should first read through the passage for himself so as
to be acquainted with it and for the purpose of adjusting the speed of dictation to the prescribed time,

5. Before commencing the dictation, the candidates should be informed that five marks are reserved
for their shorthand performance.

6. The candidates should be informed that their handwriting during condensation shoutd be legible and
that sufficient space should be left between lines.

® k&

Honourable Speaker, Sir,'

I have great pleasure in
dedicating this Agriculture
Budget to those farmers
who struggle at national capital
with brave hearts to agitate
against thefarm laws and /
presenting this before the
Assembly. I extend my
gratitude tothe Honourable
Chief Minister for allowing me to
present the first Agriculture
Budget. I also offer my heartfelt
thanks to // Honourable Chief
Minister for giving me this
opportunity to present this
first and exclusive
Agriculture  Budget and for
making me honoured in the

~hundradth vear in the history of

198/6—1

the /// Tamil Nadu Legislature.
With an idea to impress the
world that agriculture does not
exist in the absence of farmers’
welfare, the Honourable Chief
Minister has renamed the
Department as (1) Agriculture
and Farmers Welfare
Department and made the
farming community feel proud.

A grand project will be
implemented ina span of five
years to ensure an overall
agricultural development/ and
self sufficiency in all the villages
of Tamil Nadu. The objective of

this scheme is overall
development of all the villages
with self-sufficiency in

Aaricultura. Farh vaar nna-fiffh

[ turn over ...



of // Village Panchayats will be
identified and as such, the
scheme will be implemented in
all Village Panchayats in five
years. Fallow lands are the next
level of hope to expand///
agriculture in Tamil Nadu. Area
under  cultivation will be
. increased by making the fallow
lands into cultivable lands.

Many small and marginal
farmers in Tamil Nadu are
engaged in dry (2) farming. The
main objective of the Department
of Agriculture is to alleviate the
sufferings of these people who
depend on rain. With an aim of
increasing the income of rainfed /
farmers, Chief Minister’s Dry land
Development Mission scheme will
be implemented in three lakh
hectare during the current year
cn cluster basis. In addition,
financial assistance will be
provided for // planting high
value tree saplings, establishing
farm machinery, custom hiring
centres and value addition
machinery centres in the
selected clusters.

Indiscriminate use of
chemical fertilizers and pesticides
by farmers have/// greatly
reduced the prevalence of
earthworms and affected the soil
fertility and environment. As a
result, people are affected with
various health issues. It s
observed that awareness among
people is (3) gaining momentum
and the need for organic produce
is greatly feft among consumers
to enhance immunity. With this
in mind, the Hon'ble Chief
Minister of Tamil Nadu made an
announcement / to create a
separate wing for

. .i98/6--2

Organic Farming in the
Department of Agriculture. The
Farmers who adopt organic
farming will be encouraged with
provision of inputs subsidy.

This Department shoulders //
a great responsibility of
collecting, conservating and
showcasing these traditional
paddy varieties grown in Tamil
Nadu. For this, steps will be taken
to multiply seeds of these
traditional varieties in /// State
Seed Farms functioning in
various districts of Tamil Nadu.

Lot of vyoungsters in
Tamil Nadu choose
Agricultural Education. - The

agriculture sector will prosper at
rapid pace only when these (4)
youngsters become job creators
rather than job seekers. Keeping
this in mind, this Government will
focus its attention to make
agricuitural graduates as
entrepreneurs. For this, capacity
building trainings will / be
imparted to students during their
graduation itself.

I request the Hon'ble
members of this August House
to extend their kind cooperation
and to allocate funds from their
Constituency Development //
Fund as per the needs so as to
ensure implementation of
specific works apart from the
ones put forth in this Budget.

Before conciuding my
speech I sincerely thank the ///
Honourable Chief Minister for
having given me an opportunity
to present this budget in this
August House and also for having
made me a part
of history. Thank you all. (5)
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Section - II --- Matter for Elaboration --- Time for dictation: 4 minutes

INSTRUCTIONS TO THE SUPERINTENDENT

1. The "Notes” are to be dictated at the rate of 120 words a minute and are marked into portions of
one minute’s duration which again are sub-divided into quarters. The reader will read with a watch in hand and

see that he is adhering to the time.

2. The candidates must be told that they are to take down in shorthand the notes of imaginary letiers,
etc., that will be dictated to them, and that they are to be elaborated into longhand in proper decumentary form for
signature wherever required. As soon as the candidates are ready, the following must be dictated. The number of

each question should also be dictated.

3. Before commencing the dictation, the candidates should be informed that five marks are reserved

for their shorthand performance.

4. The candidates may be informed that their handwriting during elaboration shouid be legible and that

sufficient space should be left between lines.

1. Sealed Tenders are invited
from the First Class Contractors
by the Officer,

Viraganur Town Panchayat, Salem

Executive

District for providing Black Top
Road at 7™ Ward, Vasantham
Nagar under Tamil / Nadu Urban
Infrastructure ‘Fund
Work Cost is Rs.50

Earnest Money Deposit is
lakh.

thousand.

Roads
Scheme.
lakhs.
Rs.1
Rs.10
completion of work is six months.

Document cost is

Period of

// Tender documents can be
the
website from 27th November
2021 to 9™ December 2021 upto
5.00 pm.
received till 10th December 2021
upto 3.00 /// p.m. and will be
opened on the same day at 3.30
The Officer

- reserves right to accept or reject

downloaded from official

Tenders will be

p.m. Executive

198/6-—3

* % k

any tender without assigning any
reason  thereon. Draft a (1)

Tender Notice.

(20 Marks)
2. National Testing Agency,New
Delhi invites

behalf of
Authority of India for the post of

Applications on
National Highways
Deputy = Manager, Finance and
Accounts. Salary Rs.56000 with
Grade/Pay of Rs.5400.
Candidates should have obtained
Bachelor Degree in Commerce
with four vyears experience in
Financial Accounting. Age Below
35 years for General candidates
and relaxation will be as//per
the rules. Application should be
sent through online. Starting
date of application 30.10.2021
and last date for submission of

29.11.2021.

Annliratine fas ig Bg ENN charagasd

application is

[ turn over ...



4, The Kerala Government Volvo

only for ///Genera! Category
and Other Backward Class
- categories. Crucial date for

determining  eligibility is the last
date
application.

of r'eceipt of

Selection. will be
made on the basis of w'ritteh(Z)
skill
marks. Draft Advertisement.

test, test and interview

(15 Marks)

3. Draft a letter to the Editor, The =

Hindu about the auto drivers’
menace and request to take
action by concerned authorities.
In / Chennai,at some of the bus
stops, auto drivers block the
entrance of the busbayparking

their autos while the bus stops at

the Bus stop and prevent the

public // to entek-ipto the buses,
especially, during . peak hours.
The public who reserved for Train
could not reach the Railway
Station in time and thereby miss

the‘Train The auto /// drivers

are aware of the various train

s.and mdu!gmg in such

- acthy 2;s,@ as to hire their autos.
: In such 5|tuat|on while the public
try to engage auto, the (3) auto
drivers ch.arge huge amount.

2

i

ll!“\
b

r. x
AEE F

198/6—4

online

& ok

bus that can seat around 50
people was going to Ernakulam
from Bengaluru in Karnataka was
hit by a lorry coming / from the
opposite side on a highway in
Tirupur of Tamil _Nédu. In this
accident over 19 people who
travelled in the bus were killed
and twenty-three were injured.

They // have been taken to

" different hospitals. In visuals, the

right side of the white bus is seen
completely mangled, the driver's
is smashed in and the
lies/f/ tilted.
Reports said that the tyre of the

area
damaged bus

truck burst while it was in speed,
and it rolied on to the road before
colliding with the bus. Draft eye-

withess account.(4)

{10 Marks)
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IN.B.—(1)

1125

February 2022

Time — Three hours
(Maximum Marks : 100)
Answer all questions.

(2) Answers may be written either in English or in Tamil.
(3) Answers should include workings wherever necessary.)

Answer any three of the following: —

(a) What is Accounting Egvation? Explain it with examples.

(b) Differentiate between cash discount and Trade discount.

(e} Whatis a trial balance? How will you prepare trial balance?
(d) What are the errors which are not disclosed by trial balance?
(e) When do you prepare a manufacturing account?

Journalise the following transactions in the journal of Mr. Shanmugam post
them in the ledger and balance them.

2003 August

U1 W -

30

Rs.

Started business with 4,50,000
Goods Purchased . 70,000
Goods sold 51,000
Goods purchased from Rangasamy 2,00,000
Goods Returned to Rangasamy - 5,000
Drew from Bank 30,000
Furniture purchased 10,000
Settled Rangasamy's account

Salaries paid ' 12,000

Enter the following transactions in three column Cash book of Mr. Muthu
and balance the same.

2003 August

1
4
6
8

19
24

27
30

Cash in hand Rs.75,000 Cash at Bank Rs.40,000.
Paid into Bank Rs.20,000.
Purchased machinery by Cheque Rs.10,000.

Received from Mohan Rs.2,5660 Discount allowed
Rs.40.

Paid to Somu by Cheque Rs.3,970 in full settlement
of his account Rs.4,000.

Withdraw Cash from Bank for personal use Rs.5,000.

Received Cheque from Balan Rs.4,900. Allowed him
discount Rs.100.

Balan's cheque deposited into Bank.

Anandan our customer has paid directly into our
Bank account Rs.10,000.

Rent paiq by Cheque Rs.3,000.

Deposited into Bank all Cash in excess of Rs.5,000.

Marks
Ix5=15

20

20



Marks

IV From the under-mentioned particulars of Mr. Mohan, prepare a Bank 20
Reconciliation Statement as on 30-4-2003.

(i) Cheques paid into Bank on 28-04-2003 but credited to Mohan's
account in the first week of May 2003.
Kalyan Rs.1,000; Joy 800; Raghul Rs.1,200.

(i) The following chegues were issued by Mohan on 28-04-2003 but
presented into bank for payment after next month beginning.

Dravid Rs.4,800; Hari Rs.4,000; Lal Rs.3,200.

(i} A cheque for Rs.1,200 was credited directly to the account and was
hot passed through the cash book.

(iv) The Bank Balance as per Cash boock on 30-04-2003 amounted to
Rs.60,000. :

V. The following Trial Balance has been extracted from the books of 25
Mr. Varun on 31-12-1993.

Trial Balance

Particulars Rs. Particulars Rs.
Machinery 4,000 Capital 9,000
Cash at Bank 1,000 Sales 12,000
Cash in hand 500 Bank Loan 4,000
Wages 1,000 Sundry Creditors 4,500
Purchases ' 8,000 Dividend Received 300
Stock 1-1-1993 6,000
Sundry Debtors 4,400
Bills Receivable 2,800
Rent 400
Interest on Bank Loan 50
Commission 250
General Expenses 800
Salaries 500

29,800 29,800
Adjustments.

Closing stock Rs.8,000 as on 31-12-93.
Wages outstanding Rs.100.

Salaries unpaid Rs.100.

Rent Prepaid Rs.150.

Commission due Rs.50.

o A LN~

6. iInterest on Bank loan not yet paid Rs.400.

Prepare Trading and Profit & Loss Account for the year ending
31st December 1993, Balance Sheet as on that date and pass adjusting
entries also.

196/16—Z2
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Time — Three hours
(Maximum Marks-: 100)
[N.B.—(1) Answer all questions.
(2) Answers may be written either in English or in Tamil.
(3) Answers should include workings wherever necessary.]

Marks
. Answer any three of the following . — x6=15
(a) What are the effects of endorsing a bill? State the different types
of endorsement.
(b) Give the difference between sales and consignment.
(c) What are the objects of creating general reserve?
(d) What is self-balancing of ledger? What are its objects? .
{e) Write short notes oh the following.:
(i) Legacy (ify Subscriptions 20
il.  From the following particulars, prepare Sales ledger Adjustment
Account and Bought Ledger Adjustment as they would appear in the
General ledger as on 31st January 2004,
Rs.
2004 January 1 Balance on Bought ledger (Debitor) 870
Balance on Bought ledger (Creditor) 11,970
Balance on Sales ledger (Debitor) 14,620
Balarice on Sales ledger (Creditor) 240
January 31 Purchases 66,180
Purchase Returns 2,560
Sales : 87,490
Sales Returns 1,170
Cash received from Customers 76,210
Discount allowed to Customers 2,820
Cash paid to Suppliers 58,430
Discount allowed by Suppliers 1,660
Cash paid to Customers 130
Bills Receivable 4,120
Bills payable 2,250
B/R Dishonoured 250
Bought Ledger Balance (Debitor) 770
Sales lLedger Balance (Creditor) 420
lfl. A, B, and C entered into a joint venture agreeing to share profits as 20

6:3:1 respectively. They paid into a joint Bank account their
contribution amount as follows; A Rs.60,000, B Rs.40,000 and C
Rs.20,000. Purchases paid from joint Bank account Rs.1,00,000.
Most of the goods were sold for Rs.2,50,000. A took over damaged
goods for Rs.1,500. Other expenses were as follows: Carriage paid
by A Rs.5,200 Rent paid by B Rs.2,500 and A paid for advertising
Rs.2,000. Prepare the joint venture account, co-ventures account
and joint Bank A/c.

198/19—1



From the following balance as on 01-07-1893 and the summary of
receipts and payments for the year 1993-1994 of pearls postic club.
Prepare income and expenditure account and balance sheet for the

year 30-06-1994.
Balance Sheet as on (1-07-1993.

Liabilities Rs. Assets Rs.
Capital fund 1,05,500 Building 60,000
investments at 10% 40,000
Subscription out standing 1,500
Cash at Bank 3,710
Cash in hand 290
1,05,500 o 1,05,500
Summary of Receipts and payments account for the year ending
30-06-1994.
Receipts Rs. Payments Rs.
To balance b/d . . By Souvenir expenses 2,000
Cash 290 By Salaries ‘ 21,000
Bank 3,710 By Postage 500
To subscription 12,000 By Telephone 500
To Donations 13,000 By Electricity 600
To Activities Collection 6,900 By maintance expenses 12,000
To Sale of old Mewspaper 300 By Newspaper 500
To Souvenir advertisement 5,800 By balance c/d
receipts
To Miscellaneous Receipts 3,000 Cash 300
To interest from investment 4,000 Bank 11,600
at 10%

49,000
Additional information:

49,000

1. Subscription received in advance for the year 1995 Rs.1,200
and outstanding on 30-06-1984 Rs.1,300.

2. Expenses outstanding
a. Salaries Rs.1,200
b. Electricity Rs.100

3. Provide depreciation on Building at 5%.

On January 1, 19893, Machinery showed a balance of Rs.20,000.
On 1st July, 1984 a new machine costing of Rs.12,000 was
purchased. On 30th June 1995 a machinery whose book value on
01-01-1993 was Rs.20,000 was sold for Rs.12,000.

Pass the necessary journal entries, prepare machinery account and
depreciation account for three years. The accounting year ends on
31st December and depreciation is to be provided at 10% per

annum on written-down vaiue.

198/19—2
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Time — Three hours

(Ma:umum Marks 100)

[N B.—(1) Answer all questions.
(2] Answers may be written either in English or in Tamil.
{3} Answers should include workings wherever necessary.

Answer any three of the following: —
(a) Expiain the term 'Short workings' in Rayalty accounts.

(b) What are the bases on which common expenses are apportloned
among the departments?.

(¢) Explain fixed and fluctuating capltaf methods in partnersh;p
(d) Enumerate modes of dissolution firm.
(e) What are the features of single entry system?

A Company send its cars to dealers on 'Sale or return’ basis. All such
transactions and however treated like actual sales and passed through the
sales day book. Just before the end of financial year, two cars which had
cost Rs.55,000 each have been sent on sale or return and have been
debited to customers at Rs.75,000 each, you are required to give
adjustment entries and show how they will appear in final accounts.

Sankar and Saleem are partners in a firm sharing profits and losses in the
ratio of 3:2 as on 31st March 2005. Their Balance Sheet was as under:

Liabilities Rs. : Assets Rs.
Creditors 90,000 Cash 5,000
Bills payabie 25000 Bank 40,000
Capital Accounts Stock - 60,000
Sankar 1,50,000. Furniture . ' 20,000
Saleem 1,20,000 2,70,000 Land and Building 2,00,000

: Debtors 62,000
Less: Provision for Bad debts 2000 60,000
3,85,000 - - 3,85,000

On 1st April 2005, they admit Solomon into partnership on the following
condition:

1) Solomon has brought Rs.1,00,000 as capital.

2) The Value of land and building was to be increased Rs.20,000.

3) Stock and Furniture were to be depreciated by 10,000 and 4,000
respectively

4) Rs.15,000 to be written off from Sundry Creditors as it is no longer
liability.
5) Provision for doubtful debts is to be increased by Rs.1,000.

Give journal entries, prepare Revaluation account, the Capital accounts and
Balance Sheet.

Ldegmn—4 ..
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tv. Pallavan, Pandian and Chozhan were carrying on partnership business 20
sharing proflts in the ratio of 3:2: 1 on March 31, 2005, the Balance Sheet of
the firm stood as follows:
Balance Sheet
Liabilities Rs. Assets Rs.
Creditors 30,000 Bank 65,000
General Reserve 15,000 Debtors 40,000
Capital Stock 80,000
Pallavan 2,00,000 ' Building 2,50,000
Pandian 1,20,000 Profit and Loss Alc 30,000
Chozhan 1,00,000 4,20,000 -
4,65,000 4,65,000
. Chozhan retlred on April 1, 2005 on the followmg terms:
.. 1. Building to be appremated by Rs.15,000.
2. Provision for doubtful debts to be made at 6% on Debtors.
3. Good will of the firm valued at Rs.18,000. - _
4. Rs,50,000 to be paid to Chozhan immediately and the balance
transfered to his loan account. ‘
Prepare journal entries Revaluation Account, Capital Account Bank
account and the balance sheet after Chozhan's retirement.
V. _ Thiru. Manoharan who does not keep proper records of his business 25
transaction is able to give you the following details of his business.
Particulars January 1, 1990 December 31, 1990
, Rs. ‘Rs.
Cash in hand 200 150
Cash at Bank 2,250 -
Stock - 15,000 - 22,250
Furniture 1,750 2.100
Sundry debtors 9,500 18,250
Plant and Machinery 23,800 32,200
Sundry Creditors 31,000 : 30,700
Barik overdraft - 10,250

During the year, Manoharan withdrew from the business for his private use
Rs.15,500 and introduced further capital of Rs.7,500. Find out profit made
during the year 1990. '
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[N.B.—(1) Answer all questions.
(2} Answers may be written either in English or in Tamil,
{3) Answers should include workings wherever necessary.]

I.  Answer any three of the following: —
(a) Write short notes on.
{i) Work cettified (ii) Escalation clause
(b) What are the elements of cost?
{c) State the features of Double Account System.
(d} Write short notes on.
(i) Issue shares at Discount (i} Issue of shares at premium
(e) State the different methods of Valuation of shares.

.  The following are the expenses of Balaji & Co., in respect of a contract which
commenced on 1st January 2010,

Rs.
Materiat purchased ' 50,000
Material on hand : : 2,500
Direct wages ' 75,000
Plant issued 25,000
Direct expenses 40,000

The Contract price was Rs.7,50,000 and the same was duly received when the
contract was completed in August 2010. Charge indirect expenses at 15% on
wages; Provide Rs.5,000 for depreciation on Plant and prepare the contract
account and the Contractee's Accourit,

lit. From the following particulars of a manufacturing company prepare a statement
showing:
(a) Cost of material used
(b} Prime cost
(¢) Work cost
(d} Cost of production
(e} Net profit

Rs.
Stock of Material on 1st January 2006 20,000
Purchase of Materials in January 5,50,000
Stock of finished goods on 1st January 2006 25,000
Productive wages 2,50,000
Finished goods sold 12,00,000
Works overhead charges 75,000
Office and general expenses 50,000
Stock of Material 31st January 2006 70,000

Stock of finished goods 31st January 2006 30,000
198/21—1 '
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Iv. Ganesh Limited was registered on 01-07-1997 to acquire the running business 20
“of Suneel & Company with the effect from 01-07-1997. The followmg Profit and
Loss Account of the company on 31-12-1997.
Particulars Rs. Particulars Rs.
To Office Expenses 54,000 By Gross Profit B/d 2.25,000
To Formation Expenses (write off) 10,000
To Stationery & Postage 5,000
To Selling Expenses £0,000
To Director Fees 20,000
To Net Profit 76,000
2,25000 2,25,000
You are require to prepare showing profit earned by the company in Pre and
Post incorporation periods. The total sales for the year took place in the ratio of
1:2 before and after incorporation respectively.
V. The Balance Sheet of Saraswathi Company Limited disclosing the following 25
- position as on 31st December 1998,
Liabilities Rs. Assets Rs.
Share Capital ' Goodwill 1,65,000
6,000 Equity shares of Rs.100 each  6,00,000 Investments 5,25,000
Profit and loss A/c 75,000 Stock 6,60,000
General Reserve 2,25,000 Sundry Debtors 3,980,000
6% Debentures 4.50,000 Cash at Bank 60,000
Sundry Creditors 1,50,000
Workman's saving Bank A/c 3,00,000

18,00,000 18,00,000
(i) The profit for the past five years were 1994 Rs.30,000; 1995 Rs.70,000;
1996 Rs.50,000; 1997 Rs.55,000 and 1998 Rs.95,000. '
(i) The market value of investments Rs.3,30,000.

(i) Goodwill is to be valued at three years purchase of average annual profits
for the last five years. ‘

Find out the intrinsic value of each share.
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Time for Dictation: Five minutes

Time for Transcription: One hour and fifteen minutes

(Maximum Marks: 100)

INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage is to be dictated to the candidates once only, in a loud and distinct
voice, no word or phrase being repeated and no punctuation marks being mentioned.

_ 2. The passage is to be dictated at the rate of 750 words per minute. It is marked into
portions of one minute’s duration and each of these is sub-divided into quarters. The reader will read
with a watch in his hand and notice, at every quarter minute, whether he is strictly adhering to the

speed.

3. As soon as the dictation is over, the candidates should be told that they should transcribe it
into longhand verbatim. At the end of the time allowed for transcription, both their shorthand and
longhand performances should be fastened together and given to the Superintendent.

4. Before commencing the dictation, the reader should first read through the passage and
adjust himself to the required speed with the help of a watch which has a second-hand.

5. Before commencing the dictation, the candidates should be informed that ten marks are

reserved for their shorthand performance.

6. The candidates should be informed that their handwriting during transcription should be
legible and that sufficient space should be left between lines.

Mr. Speaker, at the 6utset I
would like to express my great
pleasure for having been given
the opportunity to speak today.
The discussion on the Governor's
Address gives us an opportunity
to review the activities done /.by
the Government and discuss
those which are planned during

the course of the year.

The first and foremost point

I wish to make, is with regard to’

the matter of co-operative banks.

I believe that the State // has
taken the g.uidance of the Union
Government in this regard. This
has been done with the sole
objective of bringing this sector
closer to villages. . However, I
would like to point out that in
actual practice /// there are some
difficulties. In this connection, I
would like to touch upon a few of

them during the course of this

discussion.

fturn over ...



Despite the fact that many
norms have been simplified, I find
that there are still (1) ceri:ain
areas of concern. First of all, the
conditions for granting loans vary
in different parts of the State. I
request the Hon'ble Finance
Minister to give personal attention
to this aspect of the matter. On
the / other hand, 1 would like to
request the Government to waive
loans of small farmers affected
due to recent drought in different

parts of the State.

I am very glad to note that
many new schemes have been //
announced for the welfare of the
poor and needy people. You will
remember that recently few Slum
Board buildings collapsed causing
great loss to the occupants. It
appears that the buildings were
not built properly and have ///
weakened in course of time. On
this occasion, I would like to
thank the  Government for

providing financial assistance and

new allotments to those affected.

Hon'ble Speaker Sir,
reference has been made in the
Governor's Address about
industries. (2} In my opinion,
globalisation has changed the
trend and we have to modernise
our industries in course of time.
In this regard, I request the
Government to form a Committee
to bring changes as soon as
possible. / I am sure that this
would go a long way in improving
employment opportunities in the
State. I would like to bring to the
attention of the House the fact |
that our State has the advantage
of skilled // labour and we must

use it to the best of our ability.

The other thing to which I
would like to refer to is regarding
employment. There is a proposal
for giving preference in
Government employment to ///
educated youth whose parents
are illiterate. In this connection, I
request that their annual income
can be taken into consideration to

help those from poorer sections of

the society.



On this occasion, I wish to
point out that (3) the new farm
laws proposed by the State could
not be implemented due to
notification of a Central Act in the
matter. As you are aware due to
sustained protests: by farmers in
several parts of the / country,
the Central law hasi now been
repealed. I would therefore
request the Government to bring
back the State legislation as early

as possible, as it is more suited to

the needs of our farmers.

The next point // I would
like to bring to vyour kind
attention, is bus transport. Due
to the pandemic, the Transport
Corporations could not run buses
normally for about one vyear.
Moreover the price of diesel has
increased to a /// great extent.
Due to this, they suffered huge
losses. In order to make up for
this, I find that there is a proposai
to increase the bus fares. In the
circumstances, 1 would request

the Government to think (4) of

running electric and solar buses.
I hope and trust that we would be
able to reduce expenditure on fuel
in this manner. At the same
time, this would be helpful in
reducing pollution.

Mr. Speaker, finally / I
would like to say a few words on
the power situation. You are
aware that electriéity is important
for our activities. It is a matter of
great satisfaction that in the last
few yeafs, we are nearly // power
surplus.' However due to huge
losses, the Electricity Board is‘
forced to raise the tariff. I would
like to suggest solar energy in
this matter also. I would
therefore request the Government
to provide at least /// fifty per
cent subsidy for solar units in
houses and farms. I am sure that
this would go a long way in
conserving our resources and
reducing pollution‘. .‘

Hon'ble Speaker Sir, With
these words I conclude my

speech. (5)
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Time for Dictation: Five minutes
Time for Condensation: One hour and fifteen minutes.
{Maximum Marks: 100)
INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage is to be dictated to the candidates once only, in a loud and distinct voice, no
word or phrase being repeated and no punctuation marks being mentioned.

2. The passage is to be dictated at the rate of 150 words per minute. It is marked into portions of one
minute’s duration and each of these is sub-divided into quarters. The reader will read with a watch in his hand
and notice, at every quarter minute, whether he is strictly adhering to the speed.

3. As soon as the dictation is over, the candidates should be told that they should condense the
passage into a cogent précis in longhand, not exceeding 250 words, using the indirect form of speech and the
past tense. The number of words in the précis should be counted and noted at the end.

4, At the end of the time allowed for condensation, both the shorthand and longhand performances
-should be fastened together and given to the Superintendent.

5. Before commencing the dictation, the reader should first read through the passage and adjust himself
to the required speed with the help of a watch which has a second-hand,

6. Before commencing the dictation, the candidates should be informed that they should take down the

following passage in the reporting style of phonography.

7. Before commencing the dictation, the candidates should be informed that five marks are reserved

for their shorthand performance.

8. The candidates should be informed that their handwriting. during condensation should be legible and

that sufficient space shouid be left between lines.

Mr. Speaker, I have great
pleasure in welcoming the new
schemes announced in this
Budget.

would like to thank you for giving

First and foremost, 1

this opportunity to speak on the
Budget.

I have no doubt / that this
budget has been prepared after a
lot of consultation. I would like to
say that the Hon'ble Finance
Minister has paid much attention
to the relief measures during the
recent floods. In this connection,
I would // like to thank him for

providin-g Five Hundred Crore
Rupees towards flood relief. T am
certain that this would go a long
way in helping those affected to a

great extent.

At the same time, due to ///
floods in the last two years, the
farmers who have spent huge
amount on grains lost their crops
totally. In other words, these two
years have been a total disaster.
I would therefore like to request
the Government (1) to waive the
short term loans of all farmers. I
hope and trust that this would

[ turn over ...



enable them to get ready for the
next season,

The next point I wish to
make relates to the fair price /
shops. At the outset, .I wish to
congratulate the Government on
introducing smart cards for the
first time in the country. I am
sure that this would enable the
Government to prevent diversion
of ration commodities to other //
This will

also help to remove bogus cards

parts of the country.

resulting in a lot of savings.

At the same time, I wish to
bring to the attention of the
Government one important thing.
Now, /// it has been made
necessary that the head of the
family is required to be present in
the shops to receive rations.
However, it has to be borne in
mind that this is not practically
possible at all times. (2) In the

light of the above, the

Government should issue orders

to permit any one of the family
members to receive their rations.
In the same manner, they should
be allowed to get rations from
any part / of the State.

Next, I would like to refer to
the issue of Dearness Allowance
for Government servants.
Hon'ble Members are aware that
the increase in Allowance is made
twice a year. As the Hon'ble
Leader of the // House pointed
out, this was stopped last year to
mobilise funds to fight Covid
infection. I am giad to see that
things have now become better
as far as our State is concerned. I
would therefore request /// that
the Dearness Allowance for all
Government staff be increased

suitably as early as possible.

The next issue relates to
fishermen who operate along the -
fong coastline of our State, 1
would like to recall that this
Government (3) for the first time
gave them diesel subsidy during
their previous regime. In this
connection I would like to point
out that the Fishermen find it
very difficult to run their lives
during ban period of abput / two
months each year. Itis a matter
of necessity that the Government
should increase the relief amount
to Rupees Three Thousand at an



early date. I believe that the
Hon'ble Chief
announce this on the // floor of

Min'ister will

the House.

On this occasion I would
like to draw the attention bf the
House to goods transport, At
present transporters face a lot of
difficulties at check posts in the
State. They are stopped /// at
each and every point resulting in
a lot of delay. In order to

enable smooth transport of
goods, I request that all check
posts should be computerised. In
the same manner, details of

checks and fines levied (4) should

be made available online so that

once chetked, the lorries are able
to pass through ail points without
trouble.

As vyou are awére, the
problem of air pollution s
incréasing day by day. On behalf
of / the Opposition, I would
request the Government torset up

emission testing centres as soon

as possible. At the same time,
motor  vehicles should shift
gradually from - diesel to

electricity. As a matter of fact, it

is part // and parcel of the policy
of the Central Government. In
the first place, I would request
that electric buses should be
introduced by the Government of

Tamilnadu as early as possible.

Hon'ble Speaker Sir, I
thank you /// once again for this
opportunity. I hope and ftrust
that the points made in. the.
course of the discussion would
receive favourable consideration
of the Government as soon as
possible. With these few words, 1

conclude my speech. (5)
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INSTRUCTIONS TO THE SUPERINTENDENT
1. The following passage is to be dictated to the candidates once only, in a loud and distinct
voice, no word or phrase being repeated and no punctuation marks being mentioned. ‘

2. The passage is to be dictated at the rate of 780 words per minute. It is marked into
portions of one minute's duration and each of these is sub-divided into quarters. The reader will read
with a watch in his hand and notice, at every gquarter minute, whether he is strictly adhering to the

speed.

3. As soon as the dictation is over, the candidates should be told that they should transcribe it

into longhand verbatim. At the end of the time allowed for transcription, both their shorthand and
longhand performances should be fastened together and given to the Superintendent.

4. Before commencing the dictation, the reader should first read through the passage and
adjust himself to the required speed with the help of a watch which has a second-hand.

5. Before commencing the dictation, the candidates should be informed that ten marks are

reserved for their shorthand performance.

6. The candidates should be informed that their handwriting during transcription should be
legible and that sufficient space should be left between lines.

Hon'ble Speaker and
Members of the Assembly, I deem
it an honour to address you inside
this great Assembly Hall. I thank
the Hon'ble Speaker, the Chief
Minister and all the Members for
according me this honour. I am
very glad that I have been /
given the privilege of
inaugurating your library and

auditorium which would be very

useful for the Hon'ble Members. I

would like to place on record that
I shall cherish. these moments 'for
a long time to come,

It is a matter of pride and
happiness // to visit this land of
the rising Sun. It is well known
that the State of Arunachal
Pradesh has many different ethnic
people living together in peace.
As a matter of fact, it is one of
the best examples' of unity in

d‘ive'rsity.

[ turn over ...



On this /717 happy
occasion, I would Ilike to
appreciate the sincere efforts you
are making to build on vyour
strength. I will be failing in my
duty if I do not mentioh that your
State has the potential to become
the fruit market of India. In
addition (1) to this, you have
“other  natural resdurces to
tourist

become a global

destination.

I would like to call the

attention of the House to the fact
that your State is also blessed
with a great landscape. You have
many big rivers flowing
throughout the State. / In course
of time, we can generate hydro
electric power td a large extent. I
see no reason why your State
should not; be called the power

house of the country.

I would like to draw your
attention to another aspect of the
matter. You // also have great
cultural traditions well preserVed
over the years. I have no doubt
that this will help to increase
tourist potential. It is a matter of
great satisfaction that your boys
and girls are one of the best in
the field of sports and ///
games. I hope and trust that the
State Government continues to
promote sports and games with
modern facilities.

On this occasion, I would
like to point out that this building
marks the progress made by you
in the last few years. I am also
pleased (2) to take note of the
rapid steps taken in socio
economic development. In view
of the fact that your State is
located in an important place, the

Government of India has been



giving special attention to this
region in the last few years. I
have / no doubt that this has
resulted in significant gai_ns...I
have every hope that this would
bring you closer to the rest of

India.

In this context, the role of

this House is very important.
Effective participation lof the
Honourable Members of thié
House will // go a long way in
ensuring peace and development.
I have no doubt that the State
Assembly provides the best forum
for this process.

Honourrable Members, I am
glad to note that you have
resolved to break from the pas’t
and script a new future. /// On
behalf of the Government of
India, I would like to assure the

House that all help would be

given to you in achieving your

goals. It has to be borne in mind
that the Iarger number of projects
completed here in the last few
(3) years is a clear proof in this‘
regard.

It is a matter of great

satisfaction that in the last ten.

years we have bestowed due
attention on the North Eastérn
States. It is gratifying to note
that the per capita income of
some of the / State_s here have
exceeded the national average.'

Similarly, almost all the States in

this part of the country do better

" in terms of Human Development.

As a result of our. efforts to build
roads and dams, we have seen
great progress in peace and
security. //

I compliment the
Honourable Chief Minister and
Members of this House for their

role in the rapid development of

[ turn over ...



this State. At the same time, I

would like to point out certain
areas for the attention of the
Government. Some of the areas
of concern [f// relate to road
facility, child health and quality of
education. I am confident that
these aspects will receive your
best attention in the years to
come. |

As Chairman of thé Upper
House, I think it is my duty to
refer to legislative bodies when I
(4) speak on the floor of this
House. In my opinion, democracy
is the best form of governance.
It is a matter of concern that the
people are upset over disruptions
of the House by Hon'ble
Members. I feel that much less
time is devoted for / debates. In
the past few years the conduct of

some members while obstructing

the proceedings is not good for

the welfare of our country. This is
a sorry state of affairs. I wish ‘to
draw the attention of the House
to the fact that the // telecast of
proceedings has not helped in this
regard.

I would like to‘ take this
opportunity to' request the
Honourable Members to think
beyond political compulsions and
keep the people_‘s Welfare in
rﬁind, In the present situation,
Honourable Members of the
House Have more responsibility.
/// Ours is one of the largest
democracies and let us make it
the best.

Today, I am visiting sevefal
parts of the State. I am gllad to
meet the people in this part of the

country. With these words, I

conclude my speech. Thank you.

(5)
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1. The following passage is to be dictated at the rate of 200 words per minute to the candidates
once only, in a loud and distinct voice, no word or phrase being repeated and no punctuation marks
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2. The passage is marked into portions of one minute’s duration and each of these is sub-divided
into quarters. The reader will read with a watch in his hand and notice, at every quarter minute, whether
he is strictly adhering to the speed.

3. The candidates should be told that they should take down the following passage inshorthand
and franscribe it into longhand verbatim.

4. At the end of the time.allowed for transcription, both their shoﬁhand and longhand
performances should be fastened together and given to the Superintendent.

5. Before commencing the dictation, the reader should first read through the passage and adjust
himself to the required speed with the help of a watch which has a second-hand.

- 6. Before commencing the dictation, the candidates should be informed that ten marks are
reserved for their shorthand performance.

7. The candidates should be informed that their handwriting during transcription should be legible
and that sufficient space should be left between lines.

Ladies and Gentlemen, I am on record my compliments to the

very happy to be present here and author for his efforts.
to release a book published by the o o
“In my opinion, the subject

Centre for Good Governance. You ) )
matter of this book is very

are aware of the fact that the )
- important  // to our present

author of the book is a senior _ . _ .
situation. On this occasion, I

officer in the Government of India. _ ]
: would like to bring to vyour

He has rich experience in public / i
attention, that all over the country,

service and governance. I am glad ] ] )
ethical values are going down in all

to note that his wisdom has been
walks of life. As a matter of fact,

shared in this book for the benefit _
' every profession has seen decline

of the country. I would like to place ] )
in values, in all parts of the

[ turn over ...



country. We see /// a number of
cdrruption cases daily'. I believe
that this has not happened all of a
sudden. This has taken roots many
years back. I am glad to see that
this book identifies these issues
and at the same time, gives some

good solutions.

I would like to state that (1)

I have met several honest Officers
all over the country. It is a source
of great satisfaction that there are
still a large hurhber of sincere
Officers serving the country. 1
have no doubt, that there are
many retired civil servants who are
known for their‘ sincerity. It must
be / borne in mind that they have
made many sacrifices for the
development of the country. On
this occasion, I would like to salute

them.

In this connection it is
necessary for us to remember that

“the pandemic has helped us find

such people.at all levels. These
include doctors, policemen, [/
sanitary  workers 'and other
frontline people. It is a matter of
great satisfaction that these people
have put the countfy before
themselves. They risk their lives

for the welfare of the country as a

whole.

, On this occasion, I.would like
to remind that we have to address
the issue /// of corruption, as a
rﬁatter of necessity. Due to its
rapid growth, we are not able to
uplift the people much, in spite of
the fact that the country is growing
at a rapid pace. As you are aware,
corruption underminefs democracy.
At the same time, it also weakens
our (2) institutions. It has to be
borné in mind that it affects the
development bf our nation as a
whole. As a result, public trust on

the Government will decrease in

the long run. We find that funds



allotted for welfare measures get
diverted by people, who have

power and authority. /

In this connection, I would

" like to draw your kind attention to
one thing. You are aware that the
fight against corruption is a long
o'ne, due to the fact that the legal
process takes a number of years.
We are not able to get conviction in
time. My dear // friends, it is
necessary that we should improve
our judicial system so that all such
cases come to a conclusion within a
short span of time. It is a matter
of satisfaction that ther Special
Courts have helped in this regard,
but much needs to be done in the

years /// to come.

As a matter of fact, on
behalf of the Government I would
like to request the officials and the
public to offer suggestions in this

regard. I would like to assure you

consideration, as far as possibie.
In this connection, I berlieve (3)
that new technology will be able to
play a great role in such matters.
There has been increase in digital
payments and changes in the
banking sector. As fér as possible,
most of the public services have to
be made online early to the best of -
our ability. In addition, / there
must be a system to register and
follow up complaints. In other
words, those who expose
corruption should be provided with

a reliable and safe platform. On

this important occasion, I would

‘request the civil servants to be

vigilant all the time and take

measures to improve integrity in

-/ [ public life.

We must not lose sight of the
fact that decline of ethics directly

affects the welfare of the common

‘man. It is therefore absolutely

necessary that we should have no

[ turn over ...



tolerance towards corruption. On

the other hand we ‘should
encourage honest officials and
members of the public with ///
due recdgnition; On this occasion, 1
would like to assure you that this
Government will take all steps in
this direction. As a mat.t'er of fact,
it must be borne in mind that the
media has a great role to play in
this regard. I am sure, with their
support (4) we will be able to fight

this threat easily in the years to

ceme.

Ladies "and Gentlemen, we
have to change the mindset of the
people. It is absolutely necessary
to have moral education in our
schools and colleges. As a matter
of fact, I would like to suggest that
| / our youth should serve in
National Cadet Corps for two years
in their college days. In addition to

this, we have to impart ethical

kK k

training to public servants while

joining service.

As you are aware, people
should always b.e kept at the centre
of good govérnance. At the same
time, // we have to reduce delays
and ensure the timely delivery of
services. In this connection, I
would - like to suggest single
window clearance and online
approvals, as far as possible. It is
therefore necessary that we make
rules early to ensure transparency
and  accountability in  public “
services. As a matter /// of fact,
it appears to me that there should

be efforts to improve moral values

in all sections of the society.

My dear friends, I do not
want to take your time any further.
With these words 1 Would like to
conclude my speech and thank you

for the opportunity. (5)
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