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February 2021
Time: Ten minutes
(Maximum Marks: 100)
Typewrite the following in double line spacing, with a left margin of ten degrees.
¢ (Special attention must be paid to accuracy and neatness):-

Poverty can be defined as
the condition where the basic
needs of a family like food,
shelter, clothing and education
are not fulfilled. It can lead to
other problems like illiteracy,
maln'utrition, etc. A poor person
is not able to get education due
to lack of money and therefore
remains unemployed. An
unemployed person is not able to
buy nutritious food for his family
and their health decline. A week
person lacks the energy required
for the “job. A jobless person
remains poor only. Thus we can
say that poverty is the root cause
of other problems. The causes of
poverty are generally man-made.
There are various causes of
poverty, but the most important
is population. The Governments
are finding difficult to provide
food, shelter and employment to
the rising population. The other
198/22 / %

cause of poverty is lack of
infrastructure. It means there
are no industries, banks, etc. in a
country resulting in lack of
employment opportunities.
Natural disaster also contributes
to poverty.

In order to eradicate
poverty, the Governments both at
the Centre and in the State have
been promoting industrialisation
to Ereate more jobs. The
Government of Tamil Nadu has
taken steps for the cheap
availability of seeds and farming
equipment to promote
agriculture. Other measures to

eliminate poverty include
providing free and compulsory
education for all, scholarship to
poor students, providing
subsidised houses to poor etc.
Poverty is a social evil and we can
also contribute generously to

eradicate poverty.
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February 2021
Time - 45 Minutes
(Maximum Marks : 100)

[N.B.:- (1) Special attention should be paid to accuracy and neatness oexecution

(2) All abbreviations should be amplified, Spelling mistakes corrected and
figures punctuated wherever necessary.

(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]
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Question: II] [Marks: 50
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February 2021
Time: Ten minutes i
(Maximum Marks: 100)
Typewrite the following in double line spacing, with a left margin of ten degrees,
(Special attention must be paid to accuracy and neatness):-

Birds are in fact most
known for their ability to make
sound, be it sweet chirping, or
harsh caws. Sounds become part
of a bird’s life from the very
moment they are born. Birds
have a different organ for sound
production, which is located near
lungs. It is a double voice-box
that consists of a resonating
chamber, and numerous
membranes. As air flows over
them, the membranes move back
and forth,

Interestingly, many species have

producing sound.

at least some mimicked
sequences in their most common
songs and calls. It is wrong to
think that the only sounds made
by birds are songs. There are a
variety of others too, like alarm
calls, contact calls and flight calls
used by them, depending on the
circumstances.

Songs are of course the

most distinctive and familiar

198/23 *

sounds. They are used mainly to

attract mates, mark their
territories, or discourage
tresspasser. The quality and

duration of a song depend on the
species. Some may have
different songs for different times
of a day, but some sing only in

the morning or evening. The

Yellowhammer repeats its song

around thousand times a day.
Begging calls are usually made by
young birds to draw attention.
Contact calls, on the other hand,
are used to signal one another,
particularly while travelling in a
flock. In addition, there is
something called the dawn
chorus. It occurs when a large
number of birds sing at the start
of a day. This is done either to
protect a territory, or to call in
the flock. Some birds make no

sounds.
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February 2021
Time - 45 Minutes
(Maximum Marks : 100)

[N.B.:- (1)Special attention should be paid to accuracy and neatness of execution.
(2) All abbreviations should be amplified, Spelling mistakes corrected and
figures punctuated wherever necessary.

(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]

Question : I] [Marks: 50
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Question: II] [Marks: 50
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February 2021
Time: Ten minutes
(Maximum Marks: 100)
Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness):-

The football game was
developed in England in the
twelfth century. In this century
games that resembled football
were played on meadows and
roads in England. The sport was
at first an entertainment for the
British  working class. The
International Football Association
may possess reputation as having
preserved the foundation of the
game as it enters third century.
During the very first international
football match between Scotland
and England players not only
wore Knickerbocker or long pant
but bobble hats or caps too. The
head dresses -were a normal part
~of the footballing attire at the
‘time and lasted well into the
~ twentieth century. It is played by

approximately two hundred and
| fifty  million players in over two
* hundred countries. Balls were not

- exactly round when the first club
. 198/24

and country matches took place.
Bladder of a pig was blown up like
a balloon tied at the ends and
placed inside a leather case
affording it an egg shape. The
discovery of Indian rubber gave
the ball greater roundness.

In the beginning, football
was dominated by public school
teams and universities, but later,
teams consisting of workers now
make up the majority.
Subsequently another change is
also taking place where some
clubs were willing to pay the best
players to join their team. Teams
were top-heavy with forwards and
because of the offside law, which
prevented advanced players
kicking the ball, attacking often
meant players grouping together
around the ball to move it

towards the goal.
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February 2021
Time - 45 Minutes
(Maximum Marks : 100)

[N.B.:- (1) Special attention should be paid to accuracy and neatness of execution.

(2) All abbreviations should be amplified, Spelling mistakes corrected and
figures punctuated wherever necessary.

(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]
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Question: II] [Marks: 50
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February 2021
Time: Ten minutes
(Maximum Marks: 100)
Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness);-

Breakfast is considered to
be a very significant meal as it
breaks the long overnight fasting.
A healthy breakfast refills the
level of glucose in the body. It
provides various other important
nutrients to the body that helps in
levels

boosting the energy

throughout the day. Breakfast
starts the metabolic processes in
the body. It assists in burning
calories and energising a person.
People who eat breakfast
regularly seems to have more
productivity and focus well at
workplace or school. So let us
know more about the benefits of
breakfast and also why it should
be the prominent meal of the day.
Being the most important meal, a
breakfast should contain
nutritious food items that give
you energy throughout the day. It
keeps you active and this will help

you to achieve optimal health. A

*

198/25

breakfast has to be rich in
protein, whole grain and fibre that
make it a complete one. It will
keep you nourished so that you
can better focus on work and
prevent unnecessary munching at
shorter intervals.

A diet rich in protein will
keep your metabolism up and
give you a feeling of fullness for a
longer duration. It is the best

nutrient to avoid frequent

cravings and temptations for
unhealthy snack. Carbohydrates
fuel your body so that you do not
get exhaust before your next
meal. Many breakfast items have
lot of carbohydrates. Whole grain
is the best choice for
carbohydrate. Breakfast should
be a good source of essential
nutrients such as iron and Vitamin

B that nourishes the body.
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Time - 45 Minutes

(Maximum Marks : 100)

[N.B.:- (1) Special attention should be paid to accuracy and neatness of execution.

figures punctuated wherever necessary.

side of the answer sheet.]
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(2) All abbreviations should be amplified, Spelling mistakes corrected and

(3) Each question should be typed on a separate sheet of paper on any one

[Marks: 50
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Question: II] [Marks: 50
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February 2021
Time: Ten minutes
(Maximum Marks: 100)
Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness):-

India is a country which has
a large coastline, some of the
best beaches in the world. We
have huge mountain ranges in
various parts of the country. We
have seasonal variations in terms
of weather. We have some of the
most beautiful rivers which add to
the natural beauty. We have
some of the best pilgrim centres
in the country and some of the
pilgrim centres have great
attraction world over. We have
great metropolitan cities which
are competitors among the best
in the world. So in terms of
variety of what we have to offer,
we have a great history, we have
natures, we haves culture, we
have large geography and the
world has been extremely curious
to come and see what is in India.

Tourism is not the sector of

rich. Some of the tourists may be

198/26

rich. The more they come, the
more they spend. The more they
spend, the more Indians will get
jobs and the more Indian
economy will grow. This is the
principle we haves to keep in
mind. So tourism industry in one
of largest employers in the world.
Tourism is one of the greatest
economic resources. In order to
attraét tourists, we need to lay
down a red carpet. Otherwise the
tourists will not come. To sell
products, we say consumer is the
king. Likewise, to attract tourists,
we will have to say that tourist is
the king. He has to choose where
to visit. Therefore our ability to
attract him must be more
adequate and sufficient.
Fortunately international as well
as domestic flight connections
and the rail and road connectivity

have increased.
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Time - 45 Minutes
(Maximum Marks : 100)

[N.B.:- (1) Special attention should be paid to accuracy and neatness of execution.
(2) All abbreviations should be amplified, Spelling mistakes corrected and
figures punctuated wherever necessary.
(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]
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Question: II] [Marks: 50
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Time:

Ten minutes

(Maximum Marks; 100)
Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness):-

Nature has many beautiful
creations, but butterflies are
undoubtedly her masterpieces.
Butterflies, winged flowers of the
animal world, have splendid
colours and beautiful patterns
that are matchless. They are
known as flying flowers because
of their colourful bodies and
wings. They actually belong to the
insect family. The life cycle of a
butterfly is unique. From egg to
butterfly it has four extremely
different stages in its life. The
thin delicate lines that make them
colourful are called scales. Most
butterflies are harmless. We can
find it everywhere in the world,
except Antarctica. Butterflies are
also an important part of nature
because they make the flowers
bloom by cross pollination.
Butterflies are known as
woodland butterflies. Because of
the variety of food sources, more
species of butterfly are found in
woodlands than in any other
habitat. Some species of
butterflies can be found flying at
a low level in shady woodland
clearings, while others live high
among the tree tops. Other
species of butterfly live along
woodland edges and in areas
where people have cleared
forests.
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According to recent studies,
butterflies also migrate, but
unlike birds that migrate to
different locations, they migrate
only to one place from their place
of birth. The exact reason for this
migration is still unknown to
researchers. Some studies say
that the reason for this migration
is overpopulation, while some
others opine it is the destruction
of their habitats that cause this

migration. Unlike birds that
migrate during bad weather,
butterflies migrate when the

weather improves. The most
popular among migrating
butterflies are the monarch and
painted lady butterfly.

Long time ago, when
human population was much less,
there were more butterflies.
Since then, the human population
has grown and has become
increasingly wasteful and greedy.
wild places have consequently
diminished in size. Because of
deforestation and the growth of
human population, many species
of butterflies became extinct, and
the number of others vastly
diminished. Even the existing
butterflies lost their adaptability.
Habitat destruction across the
world is caused almost entirely by
human activity. Butterflying is an
interesting hobby.

*
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Time - ONE HOUR
(Maximum Marks : 100)

[N.B.:= (1) Special attention should be paid to accuracy and neatness of execution.

(2) All abbreviations should be amplified, Spelling mistakes corrected and
figures punctuated wherever necessary.

(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]
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Time: Ten minutes
(Maximum Marks: 100)
Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness):-

Plastic bags are a major
cause of environmental pollution.
Plastic as a substance is non-
biodegradable and thus these
remain in the environment for
hundreds of years polluting
immensely and disposing of the
same is the biggest challenge.
They are destroying nature due to
their harmful effect. Plastic bags
have become the main cause of
land pollution today and when they
enter into the water bodies are
major cause of water pollution.
Animals and marine creatures
unknowingly  consume  plastic
particles along with their food.
Research shows that waste plastic
bags have been a major reason for
untimely animal deaths. Waste
plastic bags are the main reason
for trapping the drains and sewers,
especially during rains. This can
result in a flood-like situation and
disrupt the normal life of people.
Hence we can conclude that these
are deteriorating our environment
in every possible way. The
polluted environment is a major
reason for various diseases which
are spreading easily in human
being. It has become very
essential to ban plastic bags before
they ruin our planet completely.

Many countries around the
globe have either put a ban on the
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plastic bag or levi tax on it.
However, the problem has not
been solved completely because
the implementation of these
measures was not successful.
Although the Indian Government
has imposed a ban on the usage of
plastic bags in many States but
people are still carrying these
bags. Shopkeepers stop providing
plastic bags for few days only in
the beginning. It is time when we
all must contribute our bit to make
this ban a success. Thus, we the
educated lot of society must take
it as our primary responsibility to
stop using plastic bags. In this
way, we can support the
Government in this campaign.
Further, in order to be successful
in this mission, we must keep
reminding ourselves about the
harmful effects of the plastic bags
on our nature and keep a tab on
their usage. Gradually, we will
become habitual to doing without
these bags.

There are many eco-friendly
alternatives to plastic bags like
reusable jute or cloth bag are
available and the same can be
used. Also we must reuse the
plastic bags we already have at
home as many times as we can
before throwing them away.
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(1) Special attention should be paid to accuracy and neatness of execution.

(2) All abbreviations should be amplified, Spelling mistakes corrected and
figures punctuated wherever necessary.

(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]

[N.B.:-
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Question: II] [Marks: 40
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Time: Ten minutes
(Maximum Marks: 100)
. Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness):-

Social responsibility is a
duty that every individual has to
perform so as to maintain a
balance between the economy
and the ecosystems. Business
units, in addition to maximising
shareholder value should act in a
way that benefits society. Social
responsibility is important and
plays a great role in every sphere
of our life. So if we want to live in
a prosperous and developing
society, we all should be
conscious about social
responsibility. Each member of a
community has his own
responsibilities and duties
towards himself and others which
he has to fulfill to keep the
cooperative spirit and a balance
not only between people but also
between people and nature.
Individuals are accountable for
fulfilling their civic duty and the
action of an individual must
benefit the whole of society.
There must be balance between
economic growth and the welfare
of society. If this equilibrium is
maintained, then social
responsibility is accomplished.

The theory of  social
responsibility is built on a system
of ethics in which decisions and
actions must be ethically
validated before proceeding. If
the action or decision causes
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harm to society and to public,
then it would be considered to be
socially irresponsible. Every
individual has a responsibility to
act in a manner that is beneficial
to society and not solely to the
individual. The theory of social
responsibility and ethics is applied
both in individual and group
capacities. It should be
incorporated into daily actions
and decisions, particularly the
ones that will have an effect on
other persons and environment.
In the larger, group capacity is a
code of social responsibility and
ethics and is applied within said
group as well as during
interactions with another group or
an individual. Social responsibility
is a moral obligation on a
company or an individual to take
decision or action that s
favourable and useful for society.
Student social responsibility
mainly focuses on taking
responsibility for one's own
actions. It is a promise everyone
should make for the society while
working for social development.
These responsibilities are ethically
binding and propose that each
person acts in such a way that
minimises the adverse effect to
those immediately around them,
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[N.B.:- (1) Special attention should be paid to accuracy and neatness of execution.
(2) All abbreviations should be amplified, Spelling mistakes corrected and
figures punctuated wherever necessary.
(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet, ]
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Question: II] [Marks: 40
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Time: Ten minutes
(Maximum Marks: 100)
Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and nheatness):-

We are all aware that India
Is an agricultural country. India
is called the land of farmers, as
most of the people of the country
are directly or indirectly involved
in the agriculture sector. They
practice agriculture, either for
self-sustenance or as a
commercial activity. Farmers are
the backbone of Indian economy
and the beloved children of
mother India. Two-thirds of the
Indian population still lives in
rural areas. The life and the
environment of a village are
distinctly different from the urban
environment. Let us explore this
further in this topic on Life in an
Indian Village. Farming and
agriculture are one of the most
difficult jobs. The Indian farmer,
in particular, is a hardworking
man. The land and the crops
need close attention and efforts
day and night for a successful
harvest and a lot of the farmers
do not enjoy the luxury of
machines or tractors and have to
rely on intense manual labour.
Rain or shine, they can never
take a day off. And even after all
these efforts and sacrifices, the
financial conditions of farmers in
India remains dire. The rising
cost of living, frequent crop
failures due to climate changes,
insufficient  support from the
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government and many other
factors are contributing to their
pains and sufferings. India also
faces the shameful problem of
rising farmers’ suicides
continuously.

The farmer will usually start
his day before sun rises and work
throughout the whole day. They
plough the land, sow the seeds,
harvest the crops, etc. It
involves a lot of manual labour
and persistence. The houses of
the villagers are usually made of
thatched roof and mud or clay.
These are not permanent
structures. There may be one
school and one hospital shared
among 3-4 small villages and
usually involves a long commute.
The roadways are not well
maintained and connected,
transportation facilities are also
generally lacking.

As one can imagine, villages
are far less congested and
polluted than cities. Due to lack
of urbanisation, they are able to
maintain their natural habitat and
environment to a large extent.
There is a green cover around the
village and overall a calm, clean
and beautiful environment.
Generally, there is also a water
source close by, like a lake or
river.
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[N.B.:- (1) Special attention should be paid to accuracy and neatness of execution.
(2) All abbreviations should be amplified, Spelling mistakes corrected and
figures punctuated wherever necessary.

(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]
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Time: Ten minutes
(Maximum Marks: 100)
Typewrite the following in double line spacing, with a left margin of ten degrees,
(Special attention must be paid to accuracy and neatness);-

Dogs like humans are highly
social animals and this similarity
behavioural

in their overall

pattern  accounts for their
trainability, playfulness and ability
to fit into human household and
social situations. This similarity
has earned dogs a unique position
in the realm of interspecies
relationships.  The loyalty and
devotion that dogs demonstrate
as part of their natural instincts
as pack animals closely mimics
the human idea of love and
friendship leading many dog
owners to view their pets as full-
fledged family members. Dogs
can differ in appearance, function
and temperament. Some small
dogs can weigh as little as two
pounds, whereas some larger
dogs can weigh as much as two
hundred pounds. Dogs fill a
variety of roles in human society

and are often trained as working

198/40—1

dogs. For dogs that do not have
traditional jobs, a wide range of
dog sports provide the
opportunity to exhibit their
natural skills. A pet dog will fit
easily into family and
environment. They of course need
caring for as any other pet like
feeding, bathing and grooming.
When ill will need a visit to vets. °

- Dogs have four legs and
make a bark-woof or arf sound.
Dogs often chase cats, most dogs
will fetch a ball or stick. Dogs can
smell and hear better than
humans but cannot see well in
colour because they are colour
blind. Due to the anatomy of the
eye, dogs can see better in dim
light than humans. They also
have a wider field of vision. Like
wolves wild dogs travel in groups
called packs. Packs of dogs are
ordered by rank and dogs with
low rank will submit to other dogs

[turn over ....




with higher rank. The highest
ranked dog is called alpha male.
A.dog in a group helps and cares
for others. Domesticated dogs
often view their owner as the
alpha male. A well-mannered dog
must be trained properly and with
patience and perseverance. You
must never mistreat a dog at any
time as not only is it very wrong
to mistreat any animal, but some
will bite in their own defence.
Larger dogs need considerably
more exercise over a larger area
than medium sized or small dogs.
You can take them out into the
countryside or to your local park.
They need exercise to keep them
fit and healthy. i

Dogs are domesticated
mammals, not natural  wild
animals.  They were originally
bred from wolves. They have
been bred by humans for a long
time and were the first animals
ever to be domesticated. Today
some dogs are used as pets,
others are used to help humans

do their work. They are usually
198/40—2 g

playful, friendly, loyal and listen
to humans. Thirty million dogs in
United States are registered as
pets. Dogs eat both meat and
vegetables, often mixed together
and sold in stores as dogs food.
Dogs often have jobs, including
as police and army dogs. They
are used for hunting and rescue.
A dog is called a puppy until it is
about one year old. Dogs are
sometimes referred to as man's
best friend because they are kept
as domestic pets and are usually
loyal and like being around
humans. Dogs like to be petted,
but only when they can first see
the petter’s hand before petting
one should never pet a dog from
behind. Different dog breeds
have different lifespans. In
general, smaller dogs live longer
than bigger ones. The size and
the breed of the dog change how
long dog lives on average.
Generally the lifespan of the dog
is six to eight years. Some Great

Danes have lived for ten years.
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Time for Dictation: Seven minutes
Time for Transcription; One hour
(Maximum Marks: 100)

INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage and letter are to be dictated to the candidates once only, in a loud and
distinct voice, no word or phrase being repeated and no punctuation marks being mentioned.

2. The passage and letter are to be dictated at the rate of 80 words per minute. They are marked into
portions of one minute's duration and each of these is sub-divided into quarters. The reader will read
with a watch in his hand and notice, at every quarter minute, whether he is strictly adhering to the
speed.

3. Before dictation is commenced, the candidates should be told that they should take down the
following passage and letter in the intermediate style of phonography.

4. As soon as the dictation is over, the candidates should be told that they should transcribe it into
longhand verbatim.

5. At the end of the time allotted for transcription, both the shorthand and longhand performances of
the candidates should be fastened together and given to the Superintendent.

6. Before commencing the dictation, the reader should first read through the passage for himself so
as to be acquainted with it and for the purpose of adjusting the 'speed of dictation to the prescribed
time.

7. Before commencing the dictation, the candidates should be informed that ten marks are reserved
for their shorthand performance.

8. The candidates may be informed that their handwriting during transcription should be legible and
that sufficient space should be left between lines.

Mr. Speaker Sir,

At the outset, [ would like
to thank the Honourable Members
for the suggestions they have
made / during the course of the
debate. In the course of the
discussion, I have received
appreciation as well as criticism.//
I very much appreciate the keen
interest shown by the Members
on the various difficulties faced by
the people of /// this State and
brought them to the attention of
the Government for necessary
early action.

198/1—1

It may not be possible (1)
for me to reply to each
suggestion made by the
Members. However, I would like
to assure the Honourable
Members / that their suggestions
will be taken into consideration by
the Government.

I wish to state that most of
the Honourable // Members have
spoken about the new education
policy of the Central Government,
employment opportunities, health
care and economy of the ///
State. As far as I am concerned,

[turn over....



I can say that there has been a
general satisfaction in the State
(2) about the Budget.

With regard to the new
education policy, I would like to
point out that this Government
had / categorically opposed the
three language policy when the
draft National Education Policy
was released and maintained the
stand in favour // of two language
policy. I would like to inform that
in regard to other issues in the
New Education Policy, /// the
Government has constituted a
Committee to go through the

policy and make
recommendations to the
Government.

I am of (3) the opinion that
the Government is very well
aware that opportunities for
employment should be created.
Keeping this in mind, / top
priority is being accorded for
promotion and strengthening of

primary sector and attracting
greater investments in
manufacturing and service //
sectors.

I am very well aware that
medical assistance is one of the
important needs of the people.
With this /// object in mind,
various measures such as
providing health insurance cover,
construction of new hospitals and
strengthening of existing
hospitals (4) were taken by the
Government and as a result we
have been able to bring down
death rate. I would / like to state

198/1—2
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that the efforts of the
Government to improve the
health and welfare of the people
have succeeded // to a great
extent.

Regarding economy, I
would like to point out that the
State continues to focus on the
/// primary and secondary sectors
and I am sure this Budget will
generate a new hope among the
people. Thank you. (5)

Letter from Raman and
Company, Madurai to Messrs
Srinivasan and Sons, Chennai.

~ We are in receipt of your /
letter dated the fifth instant and
noted the contents therin. In your
letter you have requested us to
supply 500 // table fans within a
week. We wish to thank and
express our happiness to accept
the order. In this connection, ///
we regret to inform you that it
may not be possible for us to
meet your demand immediately
in view (6) of some labour
problem in our factory. We hope
that it will be sorted out soon and
we assure you / that we are
taking all possible steps to supply
the items in time. We wish to
inform that in case // if there is
little delay in the execution of
your order, we request you to
kindly bear with us.

We /// request you to look
into the matter and see that the
old bills are settled immediately.

Thanking you,

Yours faithfully, (7)
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Time for Dictation: Seven minutes

Time for Transcription: One hour and fifteen minutes
(Maximum Marks: 100)
INSTRUCTIONS TO THE SUPERINTENDENT
1. The following passage is to be dictated to the candidates once only, in a loud and distinct voice, no word or
phrase being repeated and no punctuation marks being mentioned.

2. The passage is to be dictated at the rate of 100 words per minute. It is marked into portions of one minute's
duration and each of these is sub-divided into quarters. The reader will read with a watch in his hand and notice,
at every quarter minute, whether he is strictly adhering to the speed.

3. As soon as the dictation is over, the candidates should be told that they should transcribe it into longhand

verbatim. At the end of the time allowed for transcription, both their shorthand and longhand performances
should be fastened together and given to the Superintendent.

4. Before commencing the dictation, the reader should first read through the passage and adjust himself to the
required speed with the help of a watch which has a second-hand.

5. Before commencing the dictation, the candidates should be informed that ten marks are reserved for their
shorthand performance.

6. The candidates should be informed that their handwriting during transcription should be legible and that
sufficient space should be left between lines.

Mr. Speaker Sir, by the Government and I request
I would like to say a few the Government to take some //
words on the Motion of Thanks to serious view on this subject and
the Governor's Address. I must at do the needful in this regard.
the outset / admit that the debate The next point I wish to
on the Governor's Address has point out is about tax evasion. I
been interesting. Members have /// find that there is lot of
expressed their considered views evasion of tax by the business
on some of the vital problems community. Taxes collected by
being faced // by the people of the traders from the public are
this State. As far as the not properly remitted (2) to the
handloom industry is concerned, government. They prepare the
various problems are being faced accounts in such a way as to
by the weavers. As long as /// show that they have collected
this problem is not solved quickly, only a small sum by way of /
it will largely affect the economy Goods and Services Tax and other
of our State. This kind of duties. In order to avoid such
problem is not very much loss of revenue to the
appreciated by (1) the people of Government exchequer, I wish to
other States because it is not a suggest that the // Government
problem that faces them. Even should bring all the items under
though the Government formulate single point taxation. If this is
various schemes for the benefit of done, it will not only help the
/ the weavers of this State, I public but also make the ///
think a lot more has to be done business community to pay tax.

198/2—1
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I hope that the Government will
look into the suggestion which I
am making and render justice to
the public (3) in general and to
the society as a whole.

On the subject of Public
Health, I am glad to know that
the health indicators are / very
promising when compared to
other States in the country. But, I
regret very much that the
Government cannot spend more
money on some schemes // which
are meant for the benefit of the
people. The  Government
allocates more money to School
Education Department and
various other Departments. I
request that /// the Health
Department also need more
money so that more number of
welfare schemes will be carried
out.

I would like to say a few (4)
words on the subject of food. It
is a known fact that the
Government is receiving various
awards from Government of India
on achieving highest / food
production in the State. It is
mentioned in the Governor's
Address that the food situation is
satisfactory. But at the same
time, I would // suggest that
grains and pulses also may be
supplied through fair price shops.
I request that the allocation of
rice and other commodities for
each 1]/ shop may be
considerably increased. In this
connection, I request  the
Government to take necessary

198/2—2

steps to fix a fair price for paddy
and wheat. (5)

Letter from the Royal
Engineering Company, Chennai to
Messrs Golden Agencies,
Coimbatore.

Dear Sirs,

We are in receipt of your
letter informing about the
decrease / in the sales of our
products. We would like to state
that the products we manufacture
have a very good market all over
the State. // We have been
receiving continuous orders for
supply of our products from your
neighbouring districts also. We
request you kindly to assess the
situation at /// your end for the
decline in the sales. We will
always be at your service to
assist you in boosting the sales in
your area. (6)

In this connection, we
would like to bring to your kind
notice that there is very good
market in Salem District for our
engineering products / as we are
receiving continuous orders
directly from various people. We
would depute our representative
to your District to know the actual
state of affairs // prevailing in
your area and we will sort out the
problem easily. We hope and
trust that the situation may
improve in the days to /// come.
We  solicit your  continued
patronage and co-operation.

We request you kindly to do
the needful at your end to boost
the sales.

Yours faithfully, (7)
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Time for Dictation — Section I: Four minutes
Time for elaboration and for answering of: One hour and forty-five minutes,
Questions on principles
(Maximum Marks: 80)

INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage is to be dictated at the rate of 100 words per minute. It is marked
into portions of one minute's duration and each of these is sub-divided into quarters. The reader will
read with a watch in his hand and notice, at every quarter minute, whether he is strictly adhering to
the speed.

2. The passage is to be dictated to the candidates once only, in a loud and distinct voice, no
word or phrase being repeated and no punctuation marks being mentioned.

3. As soon as the dictation is over, the candidates should be told that they should elaborate
the notes into longhand in proper documentary form for signature wherever required.

4. Both the shorthand and longhand performances should be delivered to the Chief
Superintendent, stitched along with the answer for Section |l of this paper.

5. The number of each question should also be dictated.

6. Before commencing the dictation, the reader should first read through the passage and
adjust himself to the required speed with the help of a walch which has a second-hand.

7. Before commencing the dictation, the candidates should be told that five marks are set
apart for their shorthand performance.

8. The candidates should be informed that their handwriting during elaboration should be
legible and that sufficient space should be left between lines.

Section [

1. Sealed tenders are invited by Tenders should be sent in a
the Executive Engineer, Postal sealed cover superscribed as
Civil Division, 5 Ethiraj Salai, "Tender for the construction of
Chennai up to 3 PM on 12 Small Post Office at Sembakkam"
January 2021 for the / by registered post with
construction of small Post Office acknowledgement (1) due.
at Sembakkam vacant site under Tender documents can be
Chengalpattu Division. Tenders obtained on payment of Rs.
will be opened at 4 PM on the thousand. The Division reserves
same day in the // presence of the right to accept or reject any
tenderers or their authorized or all the tenders / without
representatives. Estimated cost assigning any reason thereof.
is Rs. 35 lakhs. Earnest Money Draft tender notice.

Deposit Rs. One Lakh. Period of (Marks: 25)

completion is six months. ///
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2. Applications are invited from
Indian Citizens for the post of
Senior Project Associate in All
India Institute // of Medical
Science, New Delhi.
should be a doctorate from a
recognized University with four
years of teaching experience.
Age limit 40 years. Salary ///
Rs.40,000 with grade pay of
Rs.4,000 plus applicable House
Rent Allowance. Interested
candidates may submit their
detailed resume with a covering
letter (2) either in person or by
post. Last date for receiving the
application is Sixth January 2021.
Only shortlisted candidates will be
called for interview. No /
Travelling Allowance or Daily
Allowance will be provided for
attending the interview. Draft an

Applicant

advertisement.
(Marks: 25)

3. Four persons were killed and
five others seriously injured in //
a pile-up involving ten vehicles on
the Thoppur Ghat Road on

198/3—2

%*

Saturday, 12h December 2020.
The pile-up occurred after a
speeding truck rammed a line ///
of vehicles before it came to a
halt. As a result, two drivers
suffered very serious injuries and
four passengers were Kkilled. The
bodies of (3) the deceased were
sent to the Hospital for
post-mortem. The drivers were
moved in an ambulance to the
nearby Government Hospital.
Thoppur Police arrested the /
driver, a native of Jharkhand. A
case has been registered and the
Police are investigating. Drivers
have said that it is difficult to
make turn // in view of multiple
curves and a solution is the
construction of straight road. The
Public have requested the State
Government to take immediate
action. /// For regulating traffic
the Government should depute
additional police personnel and to
provide ambulance facility as the
matter is very serious. Prepare
an eye-witness account. (4)
(Marks: 25)
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February 2021
Time for elaboration and for answering
of questions on principles — One hour and forty - five minutes
SECTION II

(Maximum Marks: 100)
PITMAN’'S SYSTEM
I Elaborate the notes dictated to you in proper
letter or documentary form for signature

wherever required.

II (a) Whatis phraseogram? Give examples.
(b) When Dot 'H' is used? Give examples.

(¢) How initial 'r' is written before 'm'? Give
examples

III (a) When halving principle not employed?
Explain.

(b) Explain doubling principle in Pharaseography.

IV Write the following in shorthand:-
(a) Negligence
(b) Parliamentary
(c) Inscription
(d) Upon their

(e) Carried on

80
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Time for Dictation: Seven minutes
Time for Transcription: One hour and thirty minutes

(Maximum Marks: 100)

INSTRUCTIONS TO THE SUPERINTENDENT

1. The following speech and letter are to be dictated to the candidates once only, in a loud
and distinct voice, no word or phrase being repeated and no punctuation marks being mentioned.

2. The passages are to be dictated at the rate of 7120 words per minute. They are marked into
portions of one minute's duration and each of these is sub-divided into quarters. The reader will read
with a watch in his hand and notice, at every quarter minute, whether he is strictly adhering to the
speed.

3. The candidates must be told that they should take down the following passage in shorthand
and transcribe it into longhand verbatim. At the end of the time allotted for transcription, both the
shorthand and longhand performances of the candidates should be fastened together and given to
the Superintendent.

4. Before dictation is commenced, the candidates should be told that they should take down
the following passage and letter in the reporting style of phonography.

5. Before commencing the dictation, the reader should first read through the passage for
himself so as to be acquainted with it and for the purpose of adjusting the speed of dictation to the
prescribed time. .

6. Before commencing the dictation, the candidates should be informed that ten marks are
reserved for their shorthand performance.

7. The candidates should be informed that their handwriting during transcription should be
legible and that sufficient space should be left between lines.

ek

Ladies and Gentlemen, to the great scholar Thiru.
At the outset, I would like Viswanathan, who has dedicated
to pay my tributes to the great his entire life towards research on
Bharatiyar on his birthday. I Bharatiyar's works. [ appreciate
have great pleasure to be with him .for actively pursuing research
you today to / take part in the /// on Bharatiyar even at the age
International Bharatiyar Festival of Eighty Six.
and I would like to thank the You are aware that,
organizers for inviting me to Bharatiyar was a poet, writer,
address the gathering through social reformer, freedom fighter
video conference. and much more. He was a
I am pleased to present // multifaceted personality. (1) The
the Bharatiyar Award for this year learned people who spoke before

198/5—1 [turn over ....




me mentioned that he was known
as Mahakavi which means a great
poet. I take this opportunity to
inform that he cannot be linked /
to any single profession and I
would like to bring to your kind
notice that his contribution to the
society have been published in
sixteen volumes. I would like to
// point out that in a short life of
thirty nine years, he wrote so
much and his songs on
nationalism induced the masses
to support the Indian
Independence Movement. In ///
this connection, I would like to
point out that he was considered
as a national poet due to his
number of poems through which
he urged the people to work (2)
strongly for the liberation of the
country. You are all aware that
the British Government arrested
Bharatiyar as they felt that his
writings influenced the patriotic
spirit of the Tamil / youth. I
would also like to bring to your
attention that even in prison, he
spent his time in writing poems
on nationalism and country's
welfare. I am confident that // all
of you will agree when I say that
he considered Tamil Language

and motherland as his two eyes.
198/5—2

You are well aware that he was
against caste system and /// he
declared that there were only two
castes, men and women, and
nothing more than that. I am of
the opinion that his teachings are
a strong reminder to us (3) to
remain united and his writings are
a quiding light. I would like to
bring to your kind notice that he
was of the firm opinion that any
society which / is divided will not
be able to succeed.

I would like to inform that
though his songs were expressing
greatness of ancient India, he
warned that simply living in the //
past glory is not enough. I would
also like to bring to your kind
attention that he had advocated
the move towards progress in the
field of science and technology.
/1]

The next point I would like
to submit is that Bharatiyar's
most important vision was
empowerment of women. In this
connection, he was of the opinion
that women should walk (4) with
their heads held high and looking
people straight in the eyes. We
are inspired by his vision and
working towards the attainment

of this goal.




I am happy to / inform you
that in every sphere of activity of
the

most

Central Government, top

importance is given to
dignity of women. I would like to
add that fifteen crore women //
funded by

various schemes of the Central

entrepreneurs are

Government. I wish to inform
that today, women are becoming
part of our armed forces and
saying with confidence that the
/// country is in safe hands as
imagined by Bharathiyar. I am
happy that Bharatiyar had a close
link with Varanasi, which I have
the honour of representing in the
Parliament. (5)

Letter from Karthikeyan and
Sons, Coimbatore to Messrs.
Gopal and Company, Madurai.
Dear Sirs,

We are in receipt of your
dated the fifth

requesting us to supply various /

letter instant
items of goods manufactured by
us. We take this opportunity to
thank you for the orders placed
and we assure you that we shall
send some of the goods ordered
// by you within three or four
days. With regard to other items,
we wish to inform you that at

present they are out of stock.
198/5—3

*

*

%*

like to ///
assure you that these goods will

However, we would

be dispatched to you during next
week.

We would like to inform you
that we intend to manufacture
some new articles for the benefit
(6) of our customers. We have

great pleasure in enclosing
herewith a list of these items and
price list and we request you
kindly to go through the same
Our

representative, who is on tour in

very carefully. /
your district, will meet you and
give further details in this regard
so that you may be able to
appreciate the usefulness of //
these articles. We would like to
assure you that prompt attention
will be given to your orders as
and when they are received at
our end. We are happy to ///
that

discount

offer

bulk

purchase and prompt payments.
We kind

cooperation and await your orders

inform  you we

attractive for

solicit  your

for the supply of new articles.

Yours faithfully, (7)
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February 2021
CONDENSATION AND ELABORATION

Section I ... Time for Dictation of matter for Condensation: 5 minutes
Section II ... Time for Dictation of matter for Elaboration  :4 minutes

Time for both condensation and elaboration: 2 hours and 15 minutes

Maximum Marks for Condensation: 40
Maximum Marks for Elaboration : 60

Important Note:- After the dictation for condensation is over, giving an interval of two minutes, the
passage for elaboration should be dictated. Both dictations should be taken in the same
shorthand notebook. During the interval of two minutes, the candidates should remain in
their seals and should not leave the dictation hall.

SECTION - I
Matter for Condensation --- Time for dictation : 5 minutes.
INSTRUCTIONS TO THE SUPERINTENDENT

1. The passage set for this section should be dictated to the candidates in five minutes at the rate of
120 words a minute. It is marked for each minute, which again is sub-divided into quarter minutes. The passage
should be read loudly and distinctly and only once. The reader will read with a watch in hand and notice for
every quarter minute whether he is adhering to the time.

2. The candidates should first be told that they should take down the following passage in the reporting
style of phonography and condense it into a summary of about 200 words with a suitable heading and sub-
headings, using the indirect form of speech and the past tense. The number of words should be counted and

noted at the end of the summary.

3. Both the shorthand and longhand performances should be fastened together and given to the Chief

Superintendent.

4. Before commencing the dictation, the reader should first redd through the passage for himself so as
to be acquainted with it and for the purpose of adjusting the speed of dictation to the prescribed time.

5. Before commencing the dictation, the candidates should be informed that five marks are reserved

for their shorthand performance.

6. The candidates should be informed that their handwriting during condensation should be legible and

that sufficient space should be left between lines.

Participating in the
General Discussion on the Budget
in the Lok Sabha, a Member said:
Madam Speaker, I am very
grateful to you for giving me this
opportunity to speak / on the
general Budget. This Budget
reveals the seriousness of the
new Government to improve the
macro economic situation of the
country. A clear fiscal road map
to contain the \\ fiscal deficit has
been provided in the Budget.

We are aware that the
prices of all essential commodities
have gone up very much in recent
times. The economic condition of
198/6—1

\\\ the country was causing
anxiety. There is, therefore, an
urgent need to give relief to the
common man, especially the
middle class and the poor.

In this budget, the Finance
(1) Minister has provided modest
taxation relief on personal income
tax by raising the exemption limit
to rupees two lakh fifty thousand.
It is a welcome measure and for
this announcement, / I would like
to thank the Hon. Finance
Minister. In view of this, a very
large number of persons will be
benefitted. The increase in
Section 80C limit to rupees // one

[turn over



lakh fifty thousand is also a
welcome measure to enhance
savings.

) I welcome the assurance of
the Finance Minister that he will
be "more than fair" to the States
/// in addressing their concerns
regarding the implementation of
Goods and Services Tax. An
accommodative and constructive
approach from the Central
government could pave the way
in enacting the  necessary
legislation (2) on Goods and
Services Tax.

It has been mentioned in
the Budget that the policy of the
Union government is to promote
Foreign Direct Investment
“selectively in sectors where it /
helps the larger interest of the
Indian Economy. The proposals
relating to permitting Foreign
Direct Investment need to be
approached with caution.

We welcome the
programme to establish 100
Smart // Cities in India. While
thanking the Government of India
for including the development of
Ponneri as a Smart City, Tamil
Nadu, with the highest
urbanization rate amongst large
States, should /// naturally be the
location for a larger number of
the planned Smart Cities.

Then, it may be seen that
there is a mention about housing
for all. It has been (3) stated
that the Government is
committed to endeavour to have
housing for all. In this connection
198/6—2

I would like to bring to the notice
of the Government that those
people / who are not having
houses are not being provided
houses, but those who are having
houses are getting houses.
Therefore, it should be ensured
that there is proper distribution
and // that those who do not
have houses get them.

Madam, I shall now deal
with the problem of
unemployment in the country.
Unemployment is an evil in our
country. It /// is causing great
difficulty to our country-men. In
this regard, a mention has been
made in the budget that a
programme called Skill India is
proposed to be launched. [ (4)
hope this will create a sense of
confidence in the minds of the
people. If they are engaged in
productive work, there is no
doubt that our country will be /
richer. All the States will be able
to take advantage of the initiative
to promote both employment and
entrepreneurship through this
mission. The other way to solve
the problem is // to increase the
industrial  activity. I would
suggest that the Government
should raise a capital with which
we shall be able to start more
industries all over the country and
/// 1 am confident that it will
solve the unemployment problem
and the unemployed youth can be
turned into an asset on society.

With these, I conclude my
speech. Thank you. (5)
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Section ~ II --- Matter for Elaboration --- Time for dictation: 4 minutes

INSTRUCTIONS TO THE SUPERINTENDENT

1. The "Notes” are to be dictated at the rate of 120 words a minute and are marked into portions of
one minute's duration which again are sub-divided into quarters. The reader will read with a watch in hand and
see that he is adhering to the time.

2. The candidates must be told that they are to take down in shorthand the notes of imaginary letters,
etc., that will be dictated to them, and that they are to be elaborated into longhand in proper documentary form for
signature wherever required. As soon as the candidates are ready, the following must be dictated. The number of

each question should also be dictated,

3. Before commencing the dictation, the candidates should be informed that five marks are reserved

for their shorthand performance.

4. The candidates may be informed that their handwriting during elaboration should be legible and that

sufficient space should be left between lines.

1. Indira Gandhi Centre for
Atomic  Research, Kalpakkam
invites sealed tenders from
registered contractors for supply,
installation, testing and
commissioning of air-conditioning
and ventilation system of Lab
facilities at Kalpakkam.
Estimated / cost of the work Rs.
60 lakhs. Earnest Money Deposit
Rs. Six lakhs. Time for
completion ten months. Tender
documents can be obtained from
the Office of the Centre from //
1%t January 2021 to 15" January
on payment of Rs. Five hundred.
Tenders will be received up to 3
PM on 20" January 2021 and
opened at 4 PM on /// the same
day in the presence of the
tenderers or their authorized
representatives. The Centre
reserves the right to accept or

reject any tender without
198/6—3

assigning any reason. Draft a (1)
tender notice.
(Marks: 20)
2. Applications are invited
from Indian citizens for selection
to the post of Finance Director in
Gas Authority of India Limited.
Minimum age 40 vyears. The
applicant should be / a Chartered
Accountant or Cost Accountant or
a full time MBA with good
academic record from a
recognized University. The
applicant must have at least five
years of experience at // a senior
level in the area of corporate
accounts in an organization of
repute. Pay Scale Rs. 50,000
Plus Grade pay Rs. 5,000.
Interested candidates can send
applications /// along with
attested copies of the certificates
on or before 18" February 2021

to the Secretary, Pubic

[turn over ....



Enterprises  Selection  Board,
Gandhi Road, New Delhi. Draft

an advertisement to be issued (2)‘

by the
Enterprises Selection Board.
(Marks: 15)

Secretary, Public

3. A 30 year old man along
with his wife and two daughters
were on their way to home in a
bike around 8 / PM on Sunday
was hit by a truck near
Mamandur, Maduranthagam. He
and his elder daughter came
under its wheels and died on the
spot. His wife and vyounger
daughter // fell on the side of the
road and suffered minor injuries.
The Mamandur Traffic
Investigation Police registered a
case and arrested the driver of
the truck for rash driving and ///
negligence. The bodies of the
victims were sent to the nearby
Government Hospital for post-

mortem. The injured were

rushed to the nearby Hospital for:

198/6—4

first-aid.  Further investigations

are going on. (3) Draft an eye-
withess account.
(Marks: 10)
4. Draft a letter to the
Editor, Times of India, Chennai on
the following lines: On 7™
December, the ground floor of
your house was flooded with /
water due to heavy rain and you
were not able to come out of your
house. Immediately, you have
sent a WhatsApp message to the
Commissioner requesting him to
drain // out the water from your
house. On the same day, the
people from Corporation of
Chennai came to your house and
cleared the water in the ground
floor. Offer your /// appreciation
to Commissioner of Corporation
and their personnel and request
them to keep up this kind of
gesture at all times in future for
the benefit of the general public.
(Marks:10)
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Time — Three hours
(Maximum Marks : 100)

[N.B.—(1) Answer all questions.

(2) Answers may be written either in English or in Tamil.
(3) Answers should include workings wherever necessary.]

. Answer any three of the following: —

(a)
(b)

(c)
(d)
(e)

Il.  The following transactions took place in the business of Mr. Narayanan.

Write Short notes on (a) Cost concept (b) Accrual concept.

Mention the subsidiary books in which the following transactions are

recorded.
(i) Sale of goods for Cash.

(i) Sale of goods on Credit.
(iii) Purchases of goods on Credit.
(iv) When the proprietor takes goods for personal use.

(v) Goods returned to suppliers for which Cash is not received

immediately.
What is ledger? Explain its utilities.
What are the limitations of Trial Balance?
What is meant by closing entries? Why are they passed?

Prepare journal entries ledger and Trial Balance for :

2017 1 Commenced business with Capital
January

5 Bought furniture for Cash

10 Purchased goods for Cash

15 Bought goods on Credit from Mr. X

18 Returned goods to Mr. X

20 Sold goods for Cash

25 Sold goods to Mr. Y on Credit

30 Paid Salaries to Krishnan by Cash

31 Received Commission from Mr. M by Cash
31 Received Cash from Mr. Y

5,00,000

6,000
10,000

25,000

2,500

32,000
72,000

7,000
2,800

22,000

. From the following data ascertain the Cash Book balance as on

31st

198/18—1

December 2017.
Particulars

Overdraft balance as per Bank Statement.

Cheques deposited into the Bank but not yet Credited.
Cheques issued, but not yet presented for payment.
Wrong debit by the Bank.

Interest and Bank Charges Debited by Bank.

Insurance premium on goods directly paid by the Bank as
per standing instructions.

Rs.
6,500
10,500
3,000
500
180
100

Marks

16

20

20




IV. From the following transactions of Radha Home Appliances for July 2017,
Prepare purchases book and ledger accounts connected with this book.

2017 5
July

6

10

20

Purchased on Credit from K & Co.
50 iron boxes @ Rs.500 each

10 Grinders @ Rs.3,000 each
Purchased for Cash from S & Bros.
25 Fans @ Rs.1,250 each
Purchased from B & Co. on Credit
20 Grinders @ Rs. 2,500 each

10 Mixies @ Rs.3,000 each

Trade discount 10%

Delivery Charges Rs.1,000/-

Purchased on Credit, One Copier Machine from Kumar for
Rs.35,000/-

V. The following trial Balance has been extracted from the books of Murugan
on 31st December 2016.

Debit Balance. Amount. Credit Balance. Amount.
Drawings 44,000 Capital 1,76,000
Plant and Machinery  1,00,000 Cash Sales 1,72,000
Opening Stock 20,000  Provision for bad & 2,000

doubtful debts

Purchases 2,70,000 Bank O/D . 20,000
Wages 62,000 Discount received 6,000
Salaries 70,000 Credit Sales 3,00,000
Insurance 45,000 Sundry Creditors 24,000
Rent and Taxes 17,000
Sundry Debtors 50,000
Suspense Account 22,000

7,00,000 7,00,000

The following adjustments are to be made:—
(a) Stock on 31st December 2016 was Rs.28,000.
(b) Unexpired insurance was Rs.15,000.

(c) Provision for doubtful debts is to be maintained at 5% on Sundry

debtors.

(d) Depreciate plant and machinery at 20%.

You are required to prepare trading and profit and loss account for the
year ended 31st December 2016 and a balance sheet as on that date.

198/18—2
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Spamr.  eflemeafle)  gCsmus  apargy  oemssEneE Ll (Hin
wilsmLwefléssann —
1L dy @iy aere: (9) &6 allmad smas (9) Mepas Sin

SEH5S
2. feraugntd HLellg&mSsmeT 61he Gmeur 6]l ld Ldle| Qi Colerhin

aTeaTm) (GHMiNblae:

(©) OmEssSnG s16E efing.

(@) oLE6E ar6@ elbmsl.

@) sLmsE oT6G auThSlLg).

(™ o Memowreti BTSHEGEMET Heog Qenhs LWSTUN WHSTS THGSE).

@) orhE 9ECHTHEE o Lemguwnrs usoind  @Qupmosy  Hpiu

g15().
3. GuGH® eTeiTOI6y 6T6UTEN? D|GH6HT LILIGTUT(NGHET WiTeme?
4. Eamiumiedssr @smnurGissT wirsme?

@mSl uHeyssr erarmme eTemmem? genal gaT Ldle| Qaiwiubdlsrmen?
GONGU_ B udlayse, CUCIL(H& Sau&H@GSHsT WO @)miumie, b Elwsme
guri  Qaile.  mmmusmrsr  geuiseflsr  efwumumy  ELelpSensasT
SlereugpLomm) :

2017 1 Qamflo Qam g G (pae. ‘ 5,00,000
soeureuf]
5 Qumassdne Mmoot aimidlg). 6,000
10 Qurassding Qomsrpsn Qeiisg). : 10,000
15 Sy Xuiliib oL @)6E STEEGS6T anmigliug,. 25,000
18 &l Xé@ S grd@ass. 2,500
20 OQumsesdHnE erés@esaT alnmngl. 32,000
25 &m. Yo@ oL@ ers@s afing. 72,000
30 (e isiE Gy asLome GFLOLIETLD 7.000
Q&THS5S)-
31 &l MiflLflgig Qorésiors sflal GuHNE). 2,800
31 . YdllLfimhg Qrrdsn Quims). 22,000

Wetreuaptn  efeurrseflelimbgl ot 31, 2017-0  mrens@iu  Qnrés
6] 19607 Liguinsat @)Lisnus: seuuri_nle:

ey, l5.

i) bl giidmauismuy Gos elsniimm). 6,500

i) el  Cemibdhu  enGerem  @aTan ey 10,500
UGS aflsemsy.

iy OS5 anGarrsme {@)stramLn QeI g6 &6 &) 3,000
(psieaflemeutiLbI G SUILIL TEHE).

iv)  GURISILTE SEMIGOTS: LNy sHabsL &), 500

v) eumiSlume) ubml emeuGsULLL  eumidl &L ewnn  Lommh 180
oLty

Vi) BT&@GSET fiepmeur ST @ (LpsmEaTLOLD [flemsu 100
S|l m15S6060Lilg SUmBIEILITE G T
aaIsHSILIL L &)
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IV, Weaumin mLagdHmasamet @TTaT a6 2 uGurs Gumgmst HligiaeT s 20
a®emen 2017&amer Canarpse lign Ul Gals. genEfiu CuCHL®
GHETSHGEHEMETILD St Gaiwatn
2017 5 ‘s HyeisraS N mhg) oL miGbeE armmdiug).
70me 50 uilerr Gaiumeraer epsarm) o500 afsin.
10 wreusmrs@in @uuhdlihissT ssirm em.3,000 aisin.
6 ‘61" Hyieers S mhg Qrressdng ammiding).
25 uilsir elldlnflaer epsorm e;.1,250 eisin.
10 ' eflmuemEmUGSGHL D GL_601&5E airmidiig.
20 wrasmrsH@Ln @ukSimiasT setml e5.2,500 s,
10 hleiremmniflae epsitml em.3,000 s,
afwrumys serEnile 10%
I mas Gaaaser er.1,000/-
20 @urflLblghs sLamsE o Q@ mes  ahéELD
V. s ereorusiflsr - gOl@aflelgphg  Gumia’e 2016, wemur 31 gy 25
mrememi @ wrumie &6y sriuHhismersor.
Ly @iy 5. aue) BlisL. ¢.
sT(HIIL 6T 44,000 o 1,76,000
@uimpil m;i]gguh @Quidmd  1,00,000 Qorés efbHusner 1,72,000
Qandad gy 20,000  eumT PUISHLET HIGHE 2,000
Gameir(pas 2,70,000 sumidl Goshaismylivimm) 20,000
.65 62,000  gsEnUy GuDNS) 6,000
SLOLIGMLD 70,000 HL_60T AIMUIEmHET 3,00,000
&S 45,000 umus &L afEGasmT 24,000
AL emasLLLD, eurfltn 17,000
umUsy &L sormerflaer 50,000
I|MIGFE GG 22,000 e
7,00,000 7,00,000

Spsarayin sflses Hienasr ot Geasdor(HLo.
(@) 2016 oo 31 gyirg ensdlailsr wdiy er.28,000.
(o) ororud g &rs &MUELG (pamenod er.15,000.

@) ubue sLeameaflear g 5% e MUGGHLET HHIGE o2 HAUTES
Geavetar(HLn,

()  Qumdfl whmih @uwkdinn g 20% Gainorenn Hsiu. Calaar(Hio.

2016, woma 31 gy mrGerr(h (plpaieniun g @rHidH@Gu eflwmmy, @6

BLLEG  Gambeamsn, onppraemy  @miyflmad  @mldeuuh  swd

Qeriium]in,
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N.B.—(1) Answer all questions.

[
(2) Answers may be written either in English or in Tamil.
(3) Answers should include workings wherever necessary.)

Answer any three of the following: —
a) What is a promissory note?
b) What is meant by Consignment?

d) Explain self Balancing ledgers.

(

(

(c) What are the causes for Depreciation?

(

(e) What is an 'Income and Expenditure Account'?

'D' and 'K' entered into a Joint Venture sharing profits and losses as 3:2.
They opened a Bank Account by depositing Rs.40,000 each.

'D' purchased 800 kg of an item @ Rs.60 per kg and his expenses were
Rs.13,000 'K' purchased a second item of 10,000 kg @ Rs.2.10 per kg and
his expenses were Rs.11,000.

Expenses were met from private sources and purchasqs were paid from
Bank Account.

'K' sold 600 kg of the first item @ Rs.100 per kg and his selling expenses
were Rs.5,500. 'D' sold 8,000 kg of the second item @ Rs. 5 per kg and his
selling expenses were Rs.6,000. All the sale proceeds were deposited in
Bank Account and expenses were met from private sources.

Write up necessary accounts in the books of the Venture. Also prepare a
Balance Sheet of the Venture.

From the following particulars, prepare sales ledger Adjustment account
and General ledger adjustment account.

1-1-1992 Rs. 31-12-1992 Rs.

Sales Ledger Balance 31,500 Sales during the month 75,000

Provision for doubtful debts 2,500 Cash received from 65,800
Customers

31-12-1992 3,200 Returns from 550

Bills accepted by Customers

customers

Cheques received from 3,150 Cheque dishonoured 250

customers

Bad debts previously 80 Bills accepted by 200

written off now recovered Customers renewed

Carriage charged to 120 Cash discount allowed 1,300

customers

Cash paid to customers by 130 Interest Cheque on 5

mistake Bills renewed

Bills dishonoured 800 Bad debts written off 450

198/20—1
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Marks
IV. Velavan Brothers purchased a machine on 1st July 2016 at a cost of 20
Rs.14,000 and spent Rs.1,000 on its installation. The firm writes off
depreciation at 10% of original cost every year. The books are closed on
31st December every year. Give Journal entries and prepare machinery
account and depreciation account for 2 years.
V. Game sports club gives you the following receipts and payments account 25

for the year ended 31st March 1977.

Receipts and Payments Account.

Receipts Rs. Payments Rs.

To Balance building 4,820 By Salaries 12,000

To Subscriptions 28,600 By Rent & Electricity 7,220

To Miscellanies income 700 By Library books 1,000

To Interest on fixed deposit 2,000 By Magazines of News 2172
Papers

By Sundry Expenses 10,278

By Sports equipments 1,000

By balance C/D 2,450

36,120 36,120

Figures of other Assets & Liabilities:

31-3-1976  31-3-1977

. Rs. Rs.
Outstanding Salaries 710 170
Outstanding rent & electricity 864 973
Outstanding for magazines and newspapers 226 340
Fixed deposit (10%) with Bank 20,000 20,000
Interest accrued thereon 500 500
Subscriptions receivable 1,263 1,575
Prepaid Expenses 417 620
Furniture 9,600 -
Sports equipments 7,200 -
Library Books 5,000 -

The closing values of furniture and sports equipments are to be determined
after charging depreciation at 10% and 20% p.a. respectively inclusive of
additions, if any during the year. The Library books are revalued at the end
of every year and the value at the end of March 31, 1977 was Rs.5,250.

Required :
(i) Balance Sheet as at 31-3-1976.

(i)  Income & Expenditure account for the year ended on March 31,
1977.

(i) Balance Sheet as at 31-3-1977.
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spaan_  aflamssafls  ghsmd ety elamssEneE Wl
Ml weflésan —
) L6 aIEHGNS eTeTmTed sTaIT6T?

) oeminiH eretTmmed sraaTsOT ?

—

Gainomemd sHUOCISDHETCI HITETBIGET WITEHEI?

(1
(2
(3
(4) onGer aflelys6armemn GUGTE—alard@s.
(5

) aure| QEels SHEUTEE TETHT6 6Ter6r?

‘D’ oy 'K' 3:2 erétry eflflasde Glaru miLGang Ldlihg QameTEmin e
@emsmraflensmreni - Gioumidlent. @maimn gor en.40,000 psoTSILH @
o) Seurd @ Glourhidle,

D' HiGoor ¢m.60 afgin 800 HGoum aydmems Gamstipgn Qaignt, @snemsr
Qe ¢5.13,000 'D' Qeiiigsiamm.

K up@orm  aréms  SGur  ep.2.10 afg 10,000 HGur  gerellig
suriidlenrni.  @lensrar  Gewe| em.11,000 'K Qelgsmermi.  Glaesyser
safliu’ L wamuilih  sr8E Oamstss Qarmms o  sarddain
Qi L g.

K poonsug s16@G amsauie 600 &Gur ;100 aign eflbumsr Gladigm.
afliuensst Qasusy er.5,500.

‘D’ @rair_noug) srsdle 8,000 HGur syhma HGam enS afsn eflhusner
Qewgr. efipusmer GleaassT ¢5.6,000 'D' Qedig)sremm.

ailpusmeor  eypoin  Gumiu’'e.  Germs  @ememeflenar okl SHemTddln
QemssIu L g|. el LIsmenT Gleraua asit @lsnemraileneoTiLiTs6mey
GuomGlasmaTemiL L gi.

yoSuorar  GUGI(H ssTs@GSHmT  HhG. @amaeilmeanils  @)\wlLHme
GOy swmi e,

sparayin  alenmsalldlmphg Qurg GUer® aféas Oen  sersma,
sflbuenser GUGT(H s M&EHLOIGN SemrdHaaiyn gumm Glaiis.

1-1-1992 . 31-12-1992 ¢f.
aflhuensr GUGI® @iy 31,500 g aflpusmer 75,000
UMY SOIIGHGLEIT EIHE) 2,500 aumpdHensuTeTigeflLib 65,800

Qumm ClyréeLd
31-12-1992 3,200 sumgdemawimeni 550
SUM SEMGILITETTT 67D Smuii s78@
Qasirevor wmmm F(H
sumg GHemasumsmfln Glumm 3,150 sl 250
&MGamame arGamenso
6N &5L_60T (Lp6dTL 80 SUMp&EOGIITETT TH) 200
CurdGlspdiugl, sHGUTE Qamevor. Lommm E1G)
Wsmor(hitn Qumiu’ g UG NG&OIL L&)
61Ty &6MEHILITENT (185 120 Clnés serEmLly 1,300
Qanbise a6ty & el suprIEILG)
SUMIGETE 130 ugIIGsIuCL Wb 5
8Ly SEMELLITEIT (T8 (S FLOGBETaT 6Ly
aupridlin Qméetn SnGaTeme
SiundlEs0uc L b 800 UMy &L6tr 450
& H GuréQapdlug)
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V. Geoueveussr Hloyeueorn sogDemev 1, 2016—60 @il  esirsnm  er5.14,0008 20
sumudlug,  gens  Hnemsng en1,000 Qaunifidss. Hoesrnd Haaug
gausmemr (peopufles 10% gemrGGaTmin Gainomarons GeHLg. a6
SR - SeEGSm  lpoour 3o pyssuubSldrmer. (pgo @iy
ETHSERGHE GOIGU s udlassT shE QULATS GaTHE MDD
Calinomenr Semrédlamens sSWMflHsan.

V. 1977 wmig 3lgn GCoHluer phs gyemensrar GG  Clayidesh 25
el Gan euGUTTa smGD anniggereng.

Clmissd Glosy &6 &6mmsse.

Gl seDss6iT. ér. Closy s &svssar. f5.

@iy &/Qan 4,820 &lousmn 12,000
FhSIT 28,600 eurLsms & LblsiT &L L suoTid 7,220
dsbeusmm  au(HEITIL 700 GO0 LSSHHISEN 1,000
Hlemey emauliy Bgmer iy 2,000 Gaiihls sreras 2,172
umLien Glereue g6t 10,278

aflsmemum’ () SETeUTLTBISET 1,000

@iy &/E) 2,450

36,120 36,120

Qerggisear unnin Gurmiyssfsr Heme:

aflLugen 31-3-1976  31-3-1977
- -
QarhiuL Goletmigs &LOLIETLD 710 170
Qarhu. Cosetmigis eumng & Lilsr &L L ewrin 864 973
Qarhu. Gty Gaudlasrer Caanean st 226 340
10% rflemev smeuli 20,000 20,000
Hemev emsuliSletr igmsar Geflhs il 500 500
QumiuL. Geusimigll ShEIT 1,263 1,675
eiranlly Q&g GlFaeaseT 417 620
S|EHMEBEV6IT 9,600 -
ailsmemu_ (bl &eTaum st 7,200 -
LIT608 LSS mIGEN 5,000 8

Slemmaaust wmmin elensmur’ (g sereur_miseflsr whlursmg wpemGu 10%

wpmits  20%  Gouiworargdne Ung  Bfewnun  Geindue  Coued(hi.

(metumstonged) snBle 2. UL) HIs usssmaafldar wdiy gemh Guduie

(31 wni& 1977) em.5,250 ereur wm) IR Qeiiu’ L g

Gomasiom_ eflunrisemer Gl menor(h:

(i) 31-3-1976 gsmeomw @] Hlemevd @i,

(iy 31-3-1977 oerCmn(y) (gaimujd gperigmarer aiaml Glaaeisr
SEMTEHG LDHYILD

(i) 31-3-1977 gpsosomu @iy Hemed  @oiloy gy Susubenm g
Glaiiis.
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Marks
I.  Answer any three of the following : — 3x6=15
(a) Explain the main features of hire purchase system in detail.
(b) Distinguish between departments and Branches.
(c) What is Partnership Deed? Describe its contents. (any 5)
(d) Distinguish between sacrificing Ratio-and gaining ratio.
(e) What is single entry? What are its salient features?
Il.  Malar purchased a machine on hire purchase system on 1st January 2015, 20
the terms of payment are four annual instalments of Rs.12,690 at the end
of each year. Interest is charged @ 5% and is included in the annual
payment of Rs. 12,690.
Show machinery account and hire vendor account in the books of Malar
who defaulted in the payment of the 3rd yearly payment where upon the
vendor repossessed the machinery. Malar provides depreciation on the
machinery @ 10% p.a., on the reducing Balance.
I, "M" company has two departments X and Y. Department X sells goods to 20

Y department at normal market price. From the following particulars,
prepare departmental trading and profit & loss account for the year ended

31-12-1993.

Dept X DeptY  General Total

Rs. Rs. Rs.

Stock on 1-1--93 15,000 —
Purchases 2,50,000 40,000 -
Goods from dept X - 40,000 -
Wages 15,000 20,000 -
Salaries (dept) 7,000 5,000
Closing stock at cost to the dept 80,000 20,000 -
Sales 2,60,000 1,45,000 -
Printing & Stationery 2,500 1,500
Machinery aird 15,000
Advertisement - - 12,000
Salaries (general) - - 18,000

Depreciate machinery @ 10%. The general unallocated expenses are to
be apportioned in the ratio of 2:1 to the department X and Y. Half of the
closing stock of department Y represents goods received from
department X.

198/19—1




Mr. M and Mr. N are partners showing profits in the ratio of 3:2 with
capitals of Rs.50,000 and Rs.40,000 respectively. Interest on capital is
agreed at 8% p.a. Interest on drawings is fixed at 10% p.a. The drawings
of the partners were Rs.15,000 and Rs.10,000 the interest for Mr. M
Rs.750 and for Mr. N. Rs.500, Mr. M is entitled to salary of Rs.12,000 p.a.
and Mr. N is entitled to get a commission of 10% on the net profit before
charging such commission. The net profit of the firm before making the
adjustments was Rs.60,000 for the year ended 31st March 2005. Prepare
the P&L App Alc.

The position of Madavan's business as on 1st January 1993 was as under.
Sundry Creditors Rs.1,70,000; Free hold premises Rs.5,00,000; stock
Rs.2,50,000; Sundry debtors Rs.2,00,000, Furniture Rs.20,000.

An abstract of the cash book is appended below:

Receipt Rs. Payments Rs.
Sundry Debtors 1,650,000 Overdraft (1-1-1993) 1,00,000
Cash Sales 8,00,000 Expenses 5,00,000

Drawings 30,000
Sundry Creditors 2,00,000
Cash in hand 20,000
Bank | 1,00,000
9,50,000 9,50,000

The following additional information is available; closing stock
Rs.3,00,000; closing debtors Rs.2,50,000; closing Creditors Rs,1,20,000;
No additions were made during the year to premises and furniture but they
are to be depreciated @ 10% and 15% respectively. A bad debts provision
of 2% is to be raised.

Prepare a trading and P&L Alc for the year ended 31st December 1993
and a balance sheet as on that date.
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(1) anmLems Qaraipgn  (pomsE oS  gnahssmer  efliflairs
6T 5.

(2) gimmaumfl sansHNGL Hoad sasdnEn o Gougurhasnar
afluflée.

(3) anilLnmeiTenio GUUITEIETTID 6TGTMIGD  6T6IT6H 7  O|E60T 2 6T6TL SHEHHIGENET
ofloufl. (TGH@ID @bl Wl GLo).

(4) Burs edssdnEn gem eldssAnEn o sdar  Gamurhmen
aflaurfl.

(5) aooml ubdle SHETHEG (PN ETETMITE  6TETET?  SE6T  (pSSILLTET
S|hamigsmer oo @s.

Il werd, @@ QuiSiéms am_me Gorarupga wapuils seraufl 1, 20156 20
sumaieleomi,  @\g6ir  QuIE B BeTE  SyeTElEsT o 6Thle  SaIsmEHTLITE
e5.12,690 Qessiu. Goem@din. ai'ly elfsn g amhisE 5% gyemhs
gousnent om.12,690 o Leir Ganihglereng).

weuri eemind Geusoswr  Deisss gl Bevsoully eurLens  Glemeipge
sflpuenssnureri  @ukSrHems e dOGSEG  CemewLmi, e
QuidlrsdHsr Uig oy anHeHE 10% (‘&g;wmrrﬁunn, Gomnhg @& @)L
geopuflsd  Fhdlemi. QSIS sedE wpgh  omee  Gameiipso
aflhusmssnumaTi &eTeE S Suainmm swrr Gais.

. "M fguod, X wpgid Y  eeotm @) Seomsenerd Qe (e ). 20
X gleopwrergl, Y gonsE so1g  QUT@GLSMT  apSSLNET  ohmg
aflemeuilGauGr  eflpusmenr  Qelflmg).  Spaseo.  efleugmsemend  Glameor(h)
glenm eumflumser  efwrury, @eomy, mEL  Sewrdg 31-12-1993  gsmGmrh
YlgRimLILD g mimaM@ S G,

aflonn giom X gpom Y Gligy
- &5- -
1-1--93 arsSmin 15,000
QameTpge ; 2,50,000 40,000
Xeb @lapigl Ui’ s16@ - 40,000
&o_60] 15,000 20,000
GLL6MD (5/emm) 7,000 5,000 -

@od  srsHGiy  (Gensster 80,000 20,000 -
IIL&8 eflsmsuuilev)

efliLismenaT 2,60,000 1,45,000

I|F& 6TLGICILT(meT 2,500 1,500 -
@wn o - 15,000 -
aflsmbLrs Glaaua|meT > = 12,000
alousmd (@umeaj) = : 18,000

@uihSrsder g 10% Goinonend fa@es. Nfdasiurg Qurgld QaeasssT
21 grstrm  efllssdles X whmis Y gismnsenée  @orGu  Gfssiuc
GalgmT(Hith,

Yar @midl ersfeiy wdifle urdl oeme), gemm Xa @nhe Qumiue
gréHeme Glameor(h 2 sTemg).
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V. &g M wmmid @@ N ereitm  snlLreflast wenmGw 5.50,000 b 20
€r5.40,000 (pge0 sl 3:2 sTegitn eSldlg Gl @surruw udling aumletrmei.
o g sy oiarOéE 8% enphs gus Qaramberereri. sHOLdEsT
g e’y oewhdE 10% Higmiggsten. a@oUs Qgmms . M
e5.15,000, H. N ¢m;.10,000. ey lgrer ety $Hm. M en.750, S N
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Time — Three hours
(Maximum Marks : 100)

[N.B.—(1) Answer all questions.
(2) Answers may be written either in English or in Tamil.
(3) Answers should include workings wherever necessary.]

Marks
I. Answer any three of the following: — 3x5=15
(a) What is the purpose of Fire Insurance?
(b) What are the factors to be considered before installation of a cost
Accounting system?
(c) Write short notes on (a) Pro-rata allotment and (b) calls-in-advance.
(d) Define Amalgamation, Absorption and External-Reconstruction.
(e) What is Management Accounting?
Il.  On 15-06-1990, the premises of a concern were destroyed by fire, but sufficient 20
records were saved from which the following particulars were obtained.
RS
Stock at cost 1-1-1989 36,750
Stock at cost 31-12-1989 39,800
Purchases for 1989 1,99,000
Sales for 1989 2,43,500
Purchases from 1-1-1990 to 15-6-1990 81,000
Sales from 1-1-1990 to 15-6-1990 1,15,600
In valuing stock on 31-12-1989 Rs.1,150 had been written off certain stock
which was a poor selling line, having cost Rs.3,450. A portion of these goods
was sold in March 1990 at a loss of Rs.100 on their original cost of Rs.1,725.
The remainder of this stock was now estimated to be worth 80% of the original
cost. Subject to the above explanation, GP had remained at un uniform rate
throughout.
The stock salvaged was Rs.2,900. Show the amount of the claim.
lll.  The Sunshine Co. Ltd issued 40,000 equity shares of Rs.10 each and 30,000 20
12% preference shares of Rs.100 each payable as follows:
Equity Shares. Preference Shares.
On Application 2 20
On Allotment 4 35
On first & final call 4 45
All the shares offered were subscribed for by the public and cash was duly

received.
Pass necessary journal entries to record the above issue of shares.
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Marks
V. From the following information prepare a cost sheet for the month of December 20
1985.
Rs.
Stock on hand 01-12-1985:
Raw Material 25,000
Finished goods 17,300
Stock on hand 31-12-1985:
Raw Material 26,200
Finished goods 15,700
Purchases of Raw Materials 21,900
Carriage on Purchase 1,100
Work-in-progress 1-12-1985 at works cost 8,200
Work-in-progress 31-12-1985 at works cost 9,100
Sale of Finished goods 72,300
Direct Wages 17,200
Non-Productive Wages 800
Direct Expenses 1,200
Factory overheads 8,300
Advertisement overheads 3,200
Selling and distribution overheads 4,200
V. The following are the abridged balance sheets of P.Ltd and S.Ltd as on 25
31st March 1999.
Liabilities. P.Ltd S.Ltd  Assets. P.Ltd S.Ltd
(in (in (in (in
Rs.'000). Rs.'000). Rs.'000). Rs.'000).
Equity share capital of 8,000 3,000 Fixed 11,000 4,730
Rs.10 each Assets
10% Preference share - 1,000 Current 4,000 1,970
Capital of Rs.100 each Assets
General Reserve 4,610 980
Sundry Reserve 390 125
Profits and Loss Alc 563 355
12% Debentures - 250
Current Liabilities 1,437 990
15,000 6,700 15,000 6,700

On 1st April 1999, P.Ltd takes over S.Ltd. on the following terms:

(i)  P.Ltd will issue 3,50,000 equity share of Rs.10 each at par to the equity
share holders of S.Ltd.

(i)  P.Ltd will issue 11,000 10% preference shares of Rs.100 each at par to
the preference share holders of S.Ltd.

(i) The debentures of S.Ltd will be converted into an equal number of 12.5%
debentures of the same denomination.

You are informed that the statutory reserves of S.Ltd are to be maintained for 2
more years. You are required to show the balance sheet of P.Ltd. immediately
after above mentioned scheme of absorption has been implemented.
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Time for Dictation: Five minutes

Time for Transcription: One hour and fifteen minutes

(Maximum Marks: 100)

INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage is to be dictated to the candidates once only, in a loud and distinct
voice, no word or phrase being repeated and no punctuation marks being mentioned.

2. The passage is to be dictated at the rate of 150 words per minute. It is marked into
portions of one minute's duration and each of these is sub-divided into quarters. The reader will read
with a watch in his hand and notice, at every quarter minute, whether he is strictly adhering to the

speed.

3. As soon as the dictation is over, the candidates should be told that they should transcribe it
into longhand verbatim. At the end of the time allowed for transcription, both their shorthand and
longhand performances should be fastened together and given to the Superintendent.

4. Before commencing the dictation, the reader should first read through the passage and
adjust himself to the required speed with the help of a watch which has a second-hand.

5. Before commencing the dictation, the candidates should be informed that ten marks are

reserved for their shorthand performance.

6. The candidates should be informed that their handwriting during transcription should be
legible and that sufficient space should be left between lines.

"Honourable Speaker Sir,

I have great pleasure in
participating in the discussion on
the Motion of Thanks to the
Governor's Address. We are
aware that the Governor has
explained the broad policies of
the Government in his / Address.
Before proceeding to my speech,
I would like to thank the
Honourable Speaker for having
given me this opportunity. I

thank the leader of the Opposition

for including me in the list of

198/10—1

Members speaking on behalf // of
my party.

At the outset, I would like to
point out that this year's Address
is quite the same as previous
year's speech. As a matter of
fact, I find that most of the
programmes have /// been
repeated without much change.
It is my humble request that at
least this year the Government
should complete all the schemes,
so that in the next year's Address

we see a new set of schemes.

[turn over ....



The first (1) point I would

like to bring to the notice of the
House is regarding the economy.
We are aware that the rate of
inflation is increasing day by day.
The value of the rupee is going
down / and the people find it
difficult to pay more for the goods
and  services. In the
circumstances, it is a matter of
concern that the interest paid by
the Government to various
agencies for past loans, is also //
increasing to a great extent. I
would like to point out that all
these things put a strain on the
people of the State. I fully agree
that our State is one of the few
developed States /// in the
country. However, we should
not lose sight of the fact that our
loan burden is increasing year
after year. I would therefore
request the Government to curtail
unnecessary expenditure, so that
we are able to repay (2) the loans
in time.

On the other hand, I believe

that the share of the State
198/10-—-2

Government in the Central taxes,
has not been received fully in the
last few years. In addition to
this, we have / to take into
account the natural calamities
faced by us in recent years. Itis
therefore necessary that we
should request the Centre to
release the funds due to us, as
early as possible.

During the course of // his
speech, the Honourable Governor
has outlined the steps taken by
the Government to improve bus
transport  facility. In this
connection, I would like to bring
to your kind attention one
important thing. It is a matter ///
of great concern, that by
introducing large number of
deluxe buses, people have been
forced to pay higher fare. On the
one hand, I do agree that our
rates are lower than those in
other parts of the (3) country but
at the same time, I also find that
the number of ordinary bus
services have been reduced

greatly and people are forced to




pay more for travel. I hope and
trust that the Government will /
take into consideration the views
expressed by Honourable
Members of the House and
increase the number of ordinary
services.

The next item on my Agenda
is milk production. It is a source
of satisfaction that the State is //
second in milk production in the
country. As far as I am
concerned, being a farmer, I am
very happy with this state of
affairs. At the same time, I would
like to point out that the ///
Government has recently
increased the retail price of milk
sold by the Government Milk
Societies. It appears to me that
this has been made in order to
give better price to the dairy
farmers. However, 1 would
request (4) the Government to
bring down the price a little so

that the consumers are also

benefitted.

198/10—3

Honourable Speaker Sir, 1
sincerely appreciate the
Government for the excellent
steps taken to meet the power
shortage in the last / few years.
It is a matter of great satisfaction
that we are now surplus, as far as
electricity is concerned. In this
connection, I would like to bring
one thing, to your kind attention.
It is said that // there is going to
be an increase in electricity
charges levied by the Regulatory
Commission,  which is an
independent body. I would
therefore like to request the
Government to bear a portion of
it, in the form /// of subsidy to
the people. With this end in view,
I support the steps being taken
by the Government in this regard.

With these few words, 1
would like to conclude my speech

thanking you for this
opportunity." (5)
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Time for Dictation: Five minutes

Time for Condensation: One hour and fifteen minutes.
(Maximum Marks: 100)
INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage is lo be dictated lo the candidates once only, in a loud and distinct voice, no
word or phrase being repeated and no punctuation marks being mentioned.

2. The passage is to be dictated at the rate of 150 words per minute. It is marked into portions of one
minute's duration and each of these is sub-divided into quarters. The reader will read with a watch in his hand
and notice, at every quarter minute, whether he is strictly adhering to the speed.

3. As soon as the dictation is over, the candidates should be told that they should condense the
passage into a cogent precis in longhand, not exceeding 250 words, using the indirect form of speech and the
past tense. The number of words in the précis should be counted and noted at the end.

4. At the end of the time allowed for condensation, both the shorthand and longhand performances

should be fastened together and given to the Superintendent.

5. Before commencing the dictation, the reader should first read through the passage and adjust himself
to the required speed with the help of a watch which has a second-hand.

6. Before commencing the dictalion, the candidates should be informed that they should take down the

following passage in the reporting style of phonography.

7. Before commencing the dictation, the candidates should be informed that five marks are reserved

for their shorthand performance.

8. The candidates should be informed that their handwriting during condensation should be legible and

that sufficient space should be left between lines.

Speaking in the Legislative
Assembly an Honourable Member
said:

"Honourable Speaker Sir, at
the outset I would like to thank
you for giving me an opportunity
to speak on the supplementary
Demand for Grants.

You are aware / that at the
beginning of the Financial Year,

during the Budget discussion,

198/11—1

Honourable Members of this
House give their vote for sanction
of funds for the Government on
planned expenditure. You are
aware that in the supplementary
Demands // the approval of the
Legislature is requested for
additional items of expenditure
during the course of the year. In

the light of above, I want a few

doubts clarified.
[turn over ....




In the first place, it appears
that the /// expenditure on supply
of essential commodities for
festival season has been included
in the supplementary Budget. In
my opinion this' is a regular
Budget expenditure. I request
the Honourable Finance Minister
to explain during the course of
discussion (1) whether this is
initial or additional expenditure
under this head.

The next item I wish to bring
to the attention of the House is
regarding the Industries
Department. It has been stated
that there has been unexpected /
expenditure of rupees fifty lakhs
due to Court order to pay
interest. This has been ordered
dué to delay by Government in
returning lease amount to a
therefore

Company. LEOSS

necessary for the Government to

198/11—2

take action // on the officials
responsible for the delay resulting
in unnecessary expenditure.

On this occasion, another
point which I want to mention
here is about the relief
expenditure following the recent
Cyclone. As a matter of fact, no
/// amount has been set apart
under this head in the
supplementary demands. I
request the Revenue Minister- to
clarify whether this unexpected
cyclone relief expenditure would
pe eincluded i siint uthesininext
supplementary Budget.

I take this opportunity to (2)
praise the Government for
spending about Hundred crore
rupees for preventing pollution of
water bodies. It is a source of
satisfaction that this amount has
been well utilised for waste water

treatment. I fully support the




allocation / of additional funds for
this important work. I would like
to assure you that all the
Honourable Members of this
House will support the
Government in such matters.

At this juncture, I would like
to suggest a few // things for the
Iconsideration of the Government.
I recently learnt that big
companies are providing free
mosquito nets in some African
countries in order to fight
diseases spread by mosquitoes.
In the same manner I think the
/// Government can get the help
of big companies in Tamil Nadu
for providing free mosquito nets
to poor people in malaria affected
areas.

The next point relates to
power supply. I would like to
bring to the notice (3) of the
House the fact that a major

198/11—3

portion of the funds requested in
this Supplementary Budget
relates to the Electricity Board. It
is therefore necessary that
instead of just providing funds,
we must help them overcome /
the difficulties. In this connection,
it is my personal opinion that we
can think about increasing
installed capacity in order to have
a regular power supply.

The next item which I wish to
bring to the notice of //
Honourable Members relates to
my Kanyakumari District. In my
district there is a unique problem.
About seventy thousand acres of
private patta land comprising of
plantations and houses within
forest areas have been notified
under the Private /// Forests Act.
A lot of common people have

been affected. In the light of the

above, I request that private

[turn over ...




patta lands might be exempted
from the provisions of this Act.

In the same manner, those
who took (4) part in the agitation
during formation of my
Kanyakumari district are yet to
receive  Government pension.
They helped in annexing many
areas from neighbouring State. I
would therefore request the
‘Government to grant them
pension as early / as possible to
help them in their old age.

My district has a lot of
natural resources. On the other

hand, there are no job

opportunities except in the rubber
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plantations. I would therefore
request the Government to //
start a large number of industries
to give job opportunities to the
people of the district. I would like
to state that this is absolutely
necessary for our progress.
Honourable Speaker Sir, I
would like to thank /// you for the
opportunity given to me to say a
few words in the House. I hope
and trust that my views
expressed on the floor of the
House will be taken into

consideration as early as

possible." (5)
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Time for Dictation: Five minutes
Time for Transcription: One hour and Thirty minutes
(Maximum Marks: 100)

INSTRUCTIONS TO THE SUPERINTENDENT
1. The following passage is to be dictated to the candidates once only, in a loud and distinct
voice, no word or phrase being repeated and no punctuation marks being mentioned.

2. The passage is to be dictated at the rate of 780 words per minute. It is marked into
portions of one minute’s duration and each of these is sub-divided into quarters. The reader will read
with a watch in his hand and notice, at every quarter minute, whether he is strictly adhering to the

speed.

3. As soon as the dictation is over, the candidates should be told that they should transcribe it
into longhand verbatim. At the end of the time allowed for transcription, both their shorthand and
longhand performances should be fastened together and given to the Superintendent.

4. Before commencing the dictation, the reader should first read through the passage and
adjust himself to the required speed with the help of a watch which has a second-hand.

5. Before commencing the dictation, the candidates should be informed that ten marks are

reserved for their shorthand performance.

6. The candidates should be informed that their handwriting during transcription should be
legible and that sufficient space should be left between lines.

Honourable Speaker Sir,

At the outset, I would like
to thank you for the opportunity
to say a few words on the floor of
the House. The Governor's
Address this year is important
due to the fact that the
Honourable Chief Minister has
made a / review of all the
Government Departments during
the last two months. I think the
received from the

inputs
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IHonourabIe Ministers and Officers
in charge of those Departments
during the course of discussion,
have been reflected in this year's
Address. I hope and trust that
the // problems found in the
execution of some schemes would
be removed, as soon as possible.

In the first place, I would
like to congratulate the

Government on the efforts to

strengthen urban and rural local

[turn over ....




bodies during the course of the
year. I am glad /// to note that
the views given by the expert
Committee in this regard and the
decisions of the Government
thereupon, are to be placed on
the Floor of the House. I believe
that this would go a long way in
ensuring independence and more
funds (1) to the local bodies all
over the State.

Secondly, I would like to
place on record my sincere
appreciation to the Government
for providing appliances free of
cost to family card holders. I
have no doubt that this measure
is the first of its kind / in the
country. We are aware that the
women are the backbone of any
family. As a matter of fact,
women in  poor  economic

conditions find it very difficult to

run their families. This scheme
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will give them essential articles
free of cost and would // help to
improve their standard of living to
a great extent. I request that this
scheme should be started as early
as possible.

I thank Honourable
Members of this House for
praising the Government for the
supply of rice, free of cost in
ration shops. /// In sﬁite of the
fact that this would result in a
huge expenditure, I have no
doubt that this would ensure the
food safety of the poor people of
this State.

Honourable Speaker Sir, I
would like to take this opportunity
to bring a few (2) matters to the
kind attention of the Government.
The recent cyclone has brought
great damage to life and property

in the coastal parts of the State.

My district has been badly




affected and thousands of people
have lost their homes. I would
also like to / bring to your kind
attention, the fact that farmers
have lost their livelihood due to
heavy rains just before harvest. I
would therefore request the
Government to sanction more
funds to provide them relief at an
early date.

I congratulate the
Government on achieving record
// food grain production last year.
At the same time, it should be
borne in mind that the farmers
cannot be benefitted unless and
until they are able to get good
price for their produce. As a
matter of fact, the farmers are
selling their lands. /// They are
not able to get good price and are
affected by frequent rains.

In the circumstances, on

behalf of the
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Honourable

Members of this House I request
the Government to sanction crop
insurance funds, as early as
possible. In the same manner, I
would (3) request the
Government not to insist on the
prescribed moisture content while
getting grains from farmers. I
request the Government to take
into account their financial
position and relax norms as much
as possible.

Honourable Speaker Sir, it
is a source of satisfaction that our
/ State is one of the first States to
give free

power supply to

farmers. However, on this
occasion, I would like to draw
your attention to the recent
efforts to fix meters to the
agricultural power connections. I
am not in a position to

understand // the need for such a

step in the present situation.

[turn over ....




Farmers are under the impression
that free power supply would be
removed. I would therefore
request that this step should be
dropped, as soon as possible.
Coming to science and
technology, it is a matter /// of
great satisfaction that we occupy
the second position in the field of
software export. At the same

time, I am happy that the

Government had set wup a
Committee to increase hardware
export also. I would like to thank
the Government in this regard.
(4) It is absolutely necessary that
it is executed as early as possible.

Next, I would like to deal
with the health sector. We are
aware that our State has the best
medical facilities from local to top
level. It is a matter of great

satisfaction / that we were the

first to introduce free ambulances
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*

*

*

for the people. This was followed
all over the country in the next
few years. In this connection, it
the

appears to me that

Government has increased the

number of diseases covered
under the Health Insurance //
Scheme. In this connection, I
would like to suggest that the
income limit also may be suitably
revised at an early date.
Honourable Speaker Sir, I
have a set of demands regarding
my district. As a matter of fact I
would like to explain them /// on
the Floor of the House. However,
due to shortage of time, I request
you to kindly forward them to the
Government for suitable action.
With these few words, I would
like to conclude my speech
thanking you for the excellent

opportunity given to me. (5)
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Delivering his Address to
Members of Parliament, the
Honourable President said:

"I am happy to address you
on the occasion of the Constitution
Day. I am sorry that I could not
meet you in person, due to the
recent pandemic. This day marks
the anniversary of the adoption of
our / Constitution. We know that
our friends in the judiciary have

been celebrating this day as the

National Law Day for the past few

198/13—1

years. It is a matter of satisfaction
that a few vyears ago, the
Government declared this day as
Constitution Day to honour the
great leader Dr. Ambedkar. // 1
have great pleasure in taking part
in  this celebration and in
addressing all of you today.

We have had many great
leaders  during our freedom
struggle. It is a matter of great
satisfaction that most of these

leaders were, at the same time,

[turn over ....




experts in the field of law. /// In
the light of the above, our country
haa a great advantage when they
were involved in drafting a new
Constitution for the country. It has
to be borne in mind that these
leaders had travelled throughout
the length and breadth of the
country during the freedom
struggle, So, they (1) were able to
fully know the trials and
tribulations of the poor people.
You will agree that the collective
opinion thus gathered by them
became the basis of our
Constitution. Moreover, these great
leaders were very well aware of the
fact that they were writing this
document on behalf of / the people
at large. It is therefore no
surprise, that even though a large
portion of the population was
uneducated and poor, the collective

opinion of the people got reflected

in our Constitution.

198/13—2

As a matter of fact, our
leaders were much concerned that
the Constituent Assembly should be
formed // in a democratic manner.
All efforts were therefore taken to
ensure that it had representation
from all over the country. You will
be surprised to know that in spite
of the fact that many women were
not educated in those days, the
Assembly had a fair representation
of women Members. ///

On this occasion 1 hope you
will be able to imagine the mood of
the people of the country at the
time of independence. I believe,
you will appreciate the feelings of
those people who were till then
All over the

under foreign rule.

country, people were eagerly
awaiting a (2) bright future. In the
circumstances, it was quite natural
that these people looked up to the

freedom fighters to help them get a




Constitution which would give them
equal opportunity and progress.

In this connection, it is my
duty to bring to your kind attention
another aspect of the matter. / You
will be surprised that despite low
literacy at that time, people from
all over the country took great
interest in the debates of the
Constituent Assembly. You will be
glad to know that over fifty
“thousand people witnessed the
proceedings from the Visitors
Gallery. Such was the interest the
// people showed in the framing of
our Constitution in those days.

It is therefore necessary for
us to remember that our
Constitution is a people's document
in the real sense. I would like to
take this opportunity to thank all
the people of this country for the
faith that they /// have reposed in

this document. At the same time,

it is also my duty to thank our

198/13—3

judiciary for upholding the basic
structure of our Constitution, all
these years.

Ladies and gentlemen, you
are all aware that our Constitution
is the lengthiest one in the world.
At the same time, (3) it is our duty
to bear in mind that in spite of its
size, the provisions in it were well
thought out. It may not be out of
place for me, to mention here that
due to this fact, it has very well
withstood the test of time. I
believe / that this is the best
occasion for us to thank the leaders
who made the Constitution. You
will agree that the spirit of the
entire text is exactly reflected in
the short Preamble. I would like to
bring to your attention the fact that
our Constitution reflects our basic
values // and the dream of our
leaders, besides the hopes and
aspirations of the people. It is

therefore necessary that each one

[turn over ....




of us should remember that justice,
liberty and equality should be the
cor‘e values of the country.

In the light of the above, I
think it is my duty /// to point out
what needs to be done in the next
few years. The task before us, at
the present time, is to translate
these ideals into actions in the
years to come. 1 believe that the
Judiciary has an important and
very great role to play in this

regard. (4) It is therefore
necessary that our judicial system
is able to ensure social, economic
and political justice for our people.
In this connection, we have to bear
in mind that the idea of justice is
relevant, only if people have access
to it. I hope and trust that the
schemes / for providing free legal

aid for the poor people will go a

long way in securing such access to

198/13—4

*

the poor people at large. As a
matter of fact, I would like to bring
to your kind attention the fact that
I was able to provide free legal aid
to // the needy people when I
served as an Advocate.

On this occasion, it is my firm
belief that developments in
information technology and use of
regional languages in Courts would
go a long way in taking justice
closer to the people. I am happy
to see that a large number /// of
such initiatives have been taken in
this regard, in the last few years. I
hope and trust that more efforts
will be made in the years to come.

With these words, I would
like to conclude, thanking our
judiciary once again for upholding

the high ideals of our Constitution."

(5)
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