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‘1. The following passage is to be dictated to the candidates orzce only, in a loud and distinet voice, no
word or phrase being repeated and no punctuation marks being mentioned.

2. The passage is to be dictated at the rate of 150 words per minute. It is marked into portions of one
minute's duration and each of these is sub-divided into quarters. The reader will read with a watch in his hand
and notice, at every quarter minute, whether he is strictly adhering to the speed.

3. As soon as the dictation is over, the candidates should be told that they should transcribe what they
have written, into longhand verbatim. At the end of the time allowed for transcription, both their shorthand and
longhand performances should be fastened together and given to the Superintendent,

4. Before commencing the dictation, the reader should first read through the passage and adjust hunself
to the required speed, with the help of a watch which has a second-hand.

3, Before commencing the dictation, the candidates should be informed that fen marks are reserved
for their shorthand performance.

6. The candidates should be informed that their handwrltmg during transcription should be legible and
that sufficient space should be left between lines.

My dear friends, "~ would like to state that the success of

) ) Operation Sindhoor was a moment of
| have great pleasure in addressing

pride for all of us. We proved to the world
the Nation on the eve of New Year. As you

that we do not compromise on our security
are aware, we have seen a large number

. : at any /// rate. During those difficult
of developments during the course of the

. times, we had the total support of the
year. The memories / of this year come

. -people from all parts of the country. Itis a
to my mind. We have seen different '

, matter of great satisfaction that people
events over a-period of one year.

. from all walks of life gave full support to

In fact, you will agree that this year the (1) Armed Forces.

had many great moments that made every

one of us proud. In // this connection, i
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On this occasion, | would like to bring
to your attention the fact that we had a
great year in terms of sports. In Cricket,
our men and women teams created
history, winning international
Championships. /
In the same manner, other sports people
also won several medals. It would not be
out of place if | say that we proved that
nothing can come in the way of our

determination. At the same time, // India

also took a big leap in the field of science

and technology. For the first time in the

history of the country, a Pilot from the
Indian Air Force completed a successful
mission in the International /// Space

Station.

My 'dear friends, today the world is
looking at us with great hope. It is true
that the biggest reason for this hope is our
youth power. Our achievements in the
matter of research and development (2)
have impressed other nations. It has to be
borne in mind that this has been possible
despite the economic problems all over
the world. The youth of our country are
now very eager to contribute to nation-

building. / They want to remove

corruption at all costs, as soon as

possible. As a result, the Government is
providing opportunities to help them find
new methods to fight corruption. In this

regard, | am happy to state that //

~ special camps have been organised to

seek ideas from the youth to find solution

to the problems facing the country.

. In the same manner, | would like to-

state that youth should enter agriculture in
large / // numbers in the years to come.
At present, we are’ making rapid

developments in the manufacturing and

service sectors. At the same time, it is

necessary that we have to increase our
agricultural  production using modern
methods of (3) cultivation. We havelto
find new ideas for promoting organic
cultivation with minimum use of water and
fertilisers. In the light of the above, | am
happy to state that we were able to
achieve success in / the matter of wildlife
protection during the year. ltis a mafter of
satisfaction that the programme to
introduce Cheetahs in the country was a

big success.

| would like to point out that today's

life is largely // driven by technology.




You are aware that changes that happen
over many centuries are now taking place
over a few years. In this regard, it is
absolutely necessary for us to stay
connected to our ancient culture. /// |
am very happy to see that the next
generation is holding to our cultural roots

very well. In the light of the above, | would

like to bring to your attention that the

Indian Institute of Science (4) has
included classes for Indian music in

addition to studies and research.

Ladies and Gentlemen, | would like to
~state that, where there is a.will there is a
way. This has been proved by a young /
man from a small village in the north
eastern part of the country. He staﬁed a
campaign to install solar panels in
all  health céntres in the State of

Manipur.

| would like to assure you that this //
Government would encourage such efforts
throughout the length and breadth of the
country. As a matter of fact, in the last few
years, ordinary people at the grass roots
level, who have made great contributions
to society /// have been recognised with

awards from the President of India.

As a matter of fact, | planned to say a
lot of things. However, taking into account
the limited time available, with these

words, | conclude my speech. {5)
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Ladies and Gentlemen, | have great
pleasure to be with you this morning. You
have come from different parts of the
world and it is a matter of pride for me to
meet you today. On this occasion, |
welcome all of you to the / Conference of
Presiding Officers of the Parliaments in

Commonwealth countries.

In Parliamentary democracy, the role
of the Speaker is very important. Though
you are called as the Speaker, you do not
speak much on the floor of the House.
As a matter of fact, your // responsibility
is to ensure that others get a chance to
speak. Though you belong to different
countries, it has to be remembered that

the Presiding Officers need a lot of
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patience.

| am sure that only then, you would be
able to handle Hon’ble Members /// of
the House who sometimes become

excited.

Friends, | have no hesitation is saying
that the venue of this Conference has
much importance in our country’s
democracy.

As far as we are concerned, it was here in
this Central Hall, that the Constituent
Assembly met (1) to draft our
Constitution. It is a matter of great pride
that this building served as our Parliament
till recently. It is a fact that there has been
lots of discussion on vital issues. Many
important decisions shaping our future
were taken here.
In this / connection, | would like to state
that holding this Conference in this historic
place is a special occasion not only for us
but also for the Commonwealth, as a

whole.

Friends, the subject of this conference
is “Effective Delivery of Parliamentary
Democracy.” In the light // of the above,
| would like to bring to your kind

consideration a few things of importance.

You are aware that when India became
independent, doubts were raised whether
democracy could survive in such a diverse
country. However, it is a matter of great
satisfaction /// that we turned this
problem into our strength. It is in the
fitness of things that we used the
democratic institutions as the basis of our
development. In other words, democracy
provided stability and helped us achieve

development at a rapid pace.

It is only (2) appropriate for me to
record that India is now the world’s fastest
growing major economy. We are proud to
state that we have the largest digital
payment system in the world. | am happy
to state that India is also the largest
producer of vaccines. / It may not be out
of place for me to record that we are one
of the top countries in the matter of steel
production, space technology and

railways.

Ladies and Gentlemen, we believe
that the success of democracy lies in the
welfare of the // people. In spite of the
fact that we had limited resources, we
worked hard in this direction. It is a matter

of satisfaction that nearly two hundred



million people have come out of poverty in
India, in recent years. This has been
possible to a /// great extent due to our
Constitution. Unless and until people are
held supreme, we would not be able to
achieve real development. India’s general
elections held last year was the largest
democratic exercise in history. You will be
surprised to know that nine hundred
million (3) people had taken part in the
elections. As a matter of fact, this number
is larger than the population of many

countries.

| am happy to state that women
represent half the population and play an
important role in our Parliament, our State
Legislatures as / well as local bodies. |
am glad to say that Indian democracy is
rich in diversity. You are aware that we
have hundreds of languages and different
cultures. We have been able to take the
country forward due to our strong

democratic foundation.

Ladies and // Gentlemen, | would
also like to state that these traditions did
not come all of a sudden. We have a long
history of debate and discussion all over

the country. Our ancient books refer to

Assemblies where people from all sections
of the society, met /// and discussed. In
the same manner, our Buddhist records
talk about open discussion and voting.
You will be surprised to know that an
ancient temple record from Tamil Nadu,
speaks about the duties and
responsibilities of the village Assembly

and about ballot system in elections. (4)

Dear friends, | would like to bring to
your kind attention that almost half the
population of the Commonwealth, lives in
India. As a result, it has been our
endeavour to ensure that we play an
important part in the development of these
nations, as / much as possible in the
years to come. In this connection, we have
been able to fulfil our duties in respect of
health, climate change and economic

growth.

Ladies and Gentlemen, as | have said,
one of the main goals of this Conference is
to // explore how we can improve
parliamentary democracy. At the same
time, it has to be borne in mind that we are
part and parcel of a changing society and
this has to be done as quickly as possible.

| am proud to say that in /// our



Parliament, we are using Artificial
Intelligence to translate debates into
regional languages. | have no doubt that
this Conference will be able to help us

grow.

With these few words, | welcome you
all to this Conference and wish you

success in your deliberations. (5)
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Ladies and Gentlemen, | am pleased
to inaugurate this Special Conference of
the Intelligence Bureau. In my opinion, this
is a very timely event. | congratulate the
Director and his team for this great
initiative. On this occasion, | would like to
express my appreciation for the excellent

effort made / by you in keeping the

country safe at all times. It is well known

that you work hard despite difficult times. It
has to be remembered that unlike other
bodies, your achievements cannot be
made public.
In other words, you are the invisible

heroes as far as the country is //

concerned.
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On this occasion, it would be
appropriate to recall that you have a long
history. As you are aware the Intelligence
Bureau was established during British rule
as a premier institution. | would like to
state that you are playing an important role
in gathering intelligence on issues of ///
homeland security. As a matter of fact,
your role in giving advance and secret
information to the Home Ministry is crucial

as far as the country’s safety is concerned.

Ladies and Gentlemen, | would also
like to place on record the fact that after
Independence, your workload has greatly
increased, (1) keeping in view the threats
faced by a new nation. It is a matter of
pride that you have been able to play an
important part in providing security to the
people and guarding the unity of the
country as a whole. It is a matter of great
satisfaction that / during the last decade,
you have fought many threats against the
country and you have proved the capacity
to save the country from our enemies. It is
only appropriate for me to mention here
that the Government has given you
absolute freedom to achieve our goals as

quickly as possible. // | take this

opportunity to praise the Hon’ble Home

Minister and his team in this regard.

On this occasion, | would like to state
that peace and security are absolutely
necessary if the country is to attain
prosperity. In other words, your work has
enabled us to march ahead with ///
greater energy and speed on the path of
development. As a result, India has
emerged as one of the fastest growing
countries and would be able to become
the third largest economy in the years to

come.

Ladies and gentlemen, the theme for
this Conference is Community
Participation in the (2) nation’s defence.
In my opinion, this is in line with the vision
of the Government to make India a fully
developed nation before the Centenary of
its Independence. In this regard, the role
played by you has immediate, as well as,
long term importance for the country as a
whole. / As a matter of necessity, you
have to impress on the people that our
safety is the responsibility of each and
every citizen. In this connection, | would
like to bring to your attention the fact that

citizens can provide timely intelligence in



such matters. | am confident that this //
would be of great support to the efforts of

the Government in the long run.

In this regard, | would like to remind
that our Constitution expects some
Fundamental Duties of the part of citizens.
| would like to point out that many of these
duties gain significance in the /// light of
the situation around the country. | am
therefore of the opinion that students,
teachers and people from all walks of life
have a duty to contribute to the safety of
the country. As a matter of fact, the
Constitution has given a directive to the
citizens to protect (3) the unity and
integrity of the nation. It is therefore the
duty of the people to defend the country
and render national service when
necessary. In this connection, it is my
personal view that it is desirable to make
military training compulsory for youth from
all parts of the country. / | have no doubt
that this would help us to a great extent in

instilling patriotism in them.

Ladies and Gentlemen, it has to be
borne in mind that people’s contribution
improves our national development. As a

matter of fact, there should be better effort

on the part of common // people to help
our Defence Forces in gathering
intelligence. | would like to draw attention
to the fact that people need not be passive
observers of events around them. They
should be vigilant and take an active part
in assisting the Government. At the same
time, | am aware of /// the fact that
some people may keep a distance with
respect to Police forces in general. This
has been the case even before
Independence. It is necessary that our
security forces should work hand in hand
with the people. This would go a long way

in building trust among them. (4)

My dear friends, | would like to draw
attention to the fact that India has been
facing threats from many angles. | think
you will note the fact that economic crimes
have become a new threat in recent years.
It must be remembered that issues in any
part of the / country have an impact in
other parts of the country as well. It is not
necessary for me to remind that
maintenance of law and order in the
country ensures growth and economic

development.



On this occasion, | congratulate our
Forces on their success in fighting
extremism in certain parts // of the
country. It is a matter of great satisfaction
that naxalism in tribal areas has been
mostly eradicated. However, | would like
to state that a new development model
should be adopted to help the people
there. They must be provided with basic
facilities in the matter of education, ///
health and water supply. Only then we
would be able to find a lasting solution to

the problem.

With these few words, | conclude my
speech with the hope that the discussion
in this Conference in the next few days
would be of great help to the Nation.

Thank you. (5)
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Speaking on the Motion of Thanks on
the President's Address in the Lok Sabha,

an Hon’ble Member said:

“Mr. Speaker Sir, | am thankful to you

for giving me this opportunity.

My first point is regarding the / subject
of One Nation — One Election. | would like
to bring to your attention that this is not a
new concept. After our independence, for

nearly thirty years we had elections to the

Lok Sabha and State Assemblies // at the

same time. | am sorry to state that later,

many State Governments ruled

by
Opposition were dismissed resulting in early
elections.

In my opinion, it would be a great help for
the people if the /// Parliament and State
Assemblies have a full term of five years.
I would therefore like to request the
Opposition to kindly co-operate with the
Government of India to bring simultaneous

elections at the Centre and in the States.

(1)
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Next, | would like to say a few words
regarding the intensive revision of electoral
rolls. | am sorry to state that the Hon’ble
Leader of the Opposition had said that a
large number of voters have / been
deliberately removed from the voters list in
some Constituencies. In this connection, it
has to be borne in mind that timely and
intensive revision of voters list is nhecessary
in order to remove the names of dead //
persons and prevent double entry of voters
due to migration to others States. | am of
the opinion that revision of rolls is a matter

of necessity.

At the same time, the Leader of the
Opposition has /// also recently spoken
against the wuse of electronic voting
machines. In this regard, | would like to
state that this system has been used for
several decades. It has been proved by the
Election Commission that it is (2) not
possible to tamper with the machines. |
would also like to point out that different
parties have won in my own Constituency in
the last four elections. It is therefore
necessary that we have to respect / the
mandate of the people and we must

continue with electronic voting.

On this occasion, | would like to recall
the fact that for the first time in history, a
major refinery project has been allotted to
my // State. | am happy to say that it is
going to provide employment to a large
number of people in my coastal district of
Ratnagiri. | take this opportunity to thank
the Hon’ble Prime Minister for including

/// this in the President’s Address.

Mr. Speaker Sir, next | would like to
bring to your kind attention that a large
number of Muslims proceeding on Haj
pilgrimage belong to Kerala. On this
occasion, it is only appropriate (3) for me
to point out that the flight charge from
Kerala is around Rupees forty thousand. |
think there is no justification for such a high
price. | request the Hon'ble Minister to look
into the matter / as soon as possible. |
hope and trust that he would be able to

reduce the air fare at an early date

Next, | would like to point out that the
President’s Address speaks about balanced
development of // the country. In my
opinion this would be possible only when
the Government schemes cover all sections
of the society. In this connection, | am sorry

to state that the Address does not include



any new scheme /// for minority welfare.
In the same manner, there has been no
mention about any industrial project in our
southern States. | request the Hon’ble
Prime Minister to announce new industries

for us.

As you are aware, water is (4) a
matter of concern both for drinking and for
irrigation. | am sorry to state that there is
drought situation prevailing in some parts of
the country. | would therefore request the
Government to create a small / reservoir in
each district of the country as early as

possible.

Next, | am happy to state that the
President’s Address contains two

important schemes for inter-linking of rivers.

At the same time, the two projects
mentioned in // the Address are both
located in the northern part of India. It is
therefore necessary that the rivers in the
southern States should also be linked in the
same manner. | request that a sum of
Rupees /// fifty thousand crores may be

allotted this year in this regard.

With these words, | conclude with the
hope that the points raised by me would be
taken into consideration by the Government

for early action. Thank you.” (5)
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Dear Chief Minister and Collectors,

| am glad that | have been able to
be present on this occasion and meet
you all together and / associate myself
with the proceedings of the conference
where all the Collectors of the districts
of our State have assembled for
deliberation and discussion. 1 // take
this opportunity of offering a cordial
welcome to you all on my behalf and
on behalf of our Government and |
hope your stay /// here will be
deliberations

comfortable and your

will give fruitful results.

| would Llike to thank the Chief
Minister for his kind invitation to me (1)
to be present here this morning to meet

you all at this conference and to say a

*

few words at the commencement of
the meeting. Of / course, | have met
most of you in various functions in
which | attended and at formal
interviews, social gatherings and in my
tours outside // the city. Even within
the short period of six months of my
tenure of office here, | am happy to say
that | have received /// the fullest co-
operation in the discharge of my duties
from all the officers with whom | have

come in contact, for which | convey

thanks (2) to all of them.

Chennai has always been in the
forefront in every department of public
activity and | have no doubt we have in
/ this State, a fine set of officers who

are carrying on the traditions of good

Turn over...
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administration with a sense of devotion
to duty which is // characteristic of the
people of South India. Many new
officers have also joined duty, having
been recruited in recent years. All of
you, whether young /// or old, have to
shoulder certain responsibilities, big or
small, according to the position you
occupy in the ranking of offices in the
big task (3) of carrying on our
continued fight against poverty and of

reconstructing our country with a view

to assist in a Welfare State.

The Government expect / that the
officers and administrators will pay
their part well in this great task.
Political independence helped us to
remove the main problems that stood
// in the way of our development. The
path is now clear for us to march
forward towards economic prosperity
and in this we expect every /// single
one of us in the country to put his
shoulders to the great wheel of
progress which has been set in motion.

All our (4) plans and projects have

been formulated and executed in order
to increase the productive wealth of
the nation in the agricultural as well
as industrial / fields and raise the
standard of living of a common man. |
appeal to you to give your whole-
hearted loyalty and co-operation for
the // successful administration of the
State. | do not wish to take up more of
your time. You have a long agenda
which may keep you /// engaged for
two or perhaps even three days. Once
again | thank the Hon’ble Chief Minister
and with great pleasure | now

inaugurate this Conference. (5).
Dear sir,

In reply to your earlier letter of the
6" August, urging delivery of the
driving machinery for this vessel, We
greatly regret to / inform you that
owing to the recent labour trouble,
which, as you are aware, extended
over six weeks, there has been delay in
our work. // We much deplore our
inability to deliver the machinery by

the specified date because of



circumstances over which we have no
control and which have /// led to such
inconvenience to your firm. However,
as the engineers have resumed work
and their performance is more
satisfactory, we are very hopeful that
(6) we shall be able to deliver by the
end of the present month. All the
materials which have been used in the
manufacture of this / machinery have
passed the standard tests and we have

received the usual certificates from the

authorities concerned. Before we
proceed further in the matter it // is
necessary for your representative to
visit our works to inspect and after his
approval we will despatch without any
delay. We trust that you /// will

accept our apologies for the long

delay.

Assuring you that we are now in a
position to execute promptly any

further orders,

Yours truly, (7)
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Section |

1. Draft letter from Balgji, Advocate,

"Radhakrishnan Road,
Chennai to Messts. Gopi-and Sons, Flat
Promoters, Chennai.  Mr. Raja, his
client entered into an / cgreement with
Flat Promoters for the construction of a
three bedroom flat for him and he has
also paid an advance of Rs.5 Lckﬁs /1
for the same on 5% January 2025.
Promised to give possession of flat to
his client by November this year. [n
spite /// of several telephone and
personal reminders building not
completed and possession not given.
His client has waited for too long and
as he is urgent (1) need of residential
accommodation, requests you to hand

over the flat to him within a fortnight.

Mylapore, '

if possession not given, legal action
will be taken / as per the conditions of
the agreement.

(Marks: 25)

2. Prepare an advertisement for India
United Mills calling for applications for
Secretary-cum-Stenographer - and
Junior Stenographers // for their Head
Office in Mumbai. For Secretary-cum-
Stenographer, Candidates below 30
years with proficiency in English and
high speed in shorthand and
typewriting /// only need aﬁply.
Preference will be given to post-
graduates with at Lleast five years
experience. Aptitude for hard work and
pleasant personality essential. Scale

(2) of pay Rs.25,000 to 40,000 with

Turn over...
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other benefits as per rules. For junior
Stenographers, degree holders below
30 years with minimum / speed of 100
words and 40 words per minute in
shorthand and typewriting respectively.
Scale o_f Pay Rs.15,000 to .30,000.
Higher start // to deserving candidates.
Applications to reach  Secretary,
Personnel Department, India United
Mills, Patel House, Mumbai within 15

- days from date of publication of

' advertisement,
(Marks: 25)

3. /11 A pilgrim to Sabarimala was
killed and seventy people were injured
when two fast passenger buses of
Kerala Transport Corporation collided
head-on near Ernakulam. Sixteen {3)
of the injured were taken to Ernakulam
Medical College Hospital and ten had
been given out_—pati.ent treatment.

Condition of two admitted to hospital

was / stated to be serious. ALl others _

discharged after giving first aid. The
body was identified as Kumar,
employee of Life Insurance Corporation

of India. Most of // those admitted to

hospital were - pilgrims from Tamil
Nadu who were returning home from
Sabarimala. The bus in which they
were travelling was coming from ///
Trivandrum -when it collided with
another bus proceeding to Trivandrum.
Both Vehicles completely damaged.
Police investigation proceeding. Draft
an  eye-witness account of the

accident. {4)

(Marks: 25)
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Inter - Theory

Time for elaboration and for answering of questions on principles -

One hour and forty five minutes
SECTION 1l
(Maximum Marks : 100)
PITMAN’S SYSTEM

I.  Elaborate the notes dictated to you in prbper documentary
form for signature wherever necessary. '

Il. a) How the suffix -Ward and ~Wart expressed? Give one example.
b) How Dot H is represented? Give examples.

) How the double consonant “SHR” and SHL” written?

Iil.- How Doubling Principle is employed in Phraseography? Give examples.

IV. Write the following in Shorthand:

a. sealing-wax

b. unimportant

c. latitude

d. whithersoever

e. on either hand

f. as we shall

g. necessary consequence
h. from first to Lasf

i. faster and faster |

j. railway ticket

dhekk

.198/5

Marks

80

10
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Time for Dictation: Seven minutes
Time for Transcription: One hour
(Maximum Marks: 100)

INSTRUCTIONS TO THE CANDIDATE

1. Code Number of Question paper 133.

2. The candidates should transcribe into longhand verbatim.

3. Ten marks are reserved for shorthand performance.

4. Handwriting during transcription should be legible and sufficient space should be Left

between lines.

Ladies and Gentlemen,
| am very happy to speak to you a
few words on the occasion of our
country’s / Independence day. As you
all know, | am due to retire from the
Office of the President shortly. | wish //
to express my warm and sincere thanks
to you for the kindness and co-
operation extended to me during the
last /// five years. | am really at a loss
to find words to adequately express my
heartfelt gratitude to the nation. (1)

On many previous occasions
also, | have drawn the attention of our
people to the problems faced by us
and / the possible remedies therefor.
| am afraid | have nothing new to add
on this occasion.

However, some

aspects of // our national life need

reiteration even at the risk of
repetition. | shall briefly deal with
them. The food problem /// has been
solved in a very satisfactory manner
and our industrial development has
taken us to one among the first (2)
fifteen countries in the world. In spite
of all these achievements, poverty still
exists in our country.

This is due / to a great extent, to
the fact that there is a very high
growth in the population. It is therefore
/] very necessary that every effort is
taken to see that this growth in
population is checked in a very
effective /// manner. The tremendous

progress that India has made since

Turnover...
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Independence is because of the unity
and integrity of the country. (3) The
wealth of the nation is utilized for the
betterment of the life of the people as
a whole. But / unfortunately, we see
people in several parts of the country
indulging in violence in the name of
religion.

The solution // to the problem Lies
with you, the people of this great
country. All right thinking people
should condemn, these activities /// on
the part of a few people in the name of
religion. | would Llike to remind the
Honourable Members (4) about the
several steps taken by the Government
in the past to improve the lot of the
backward class people. / Even though
several programmes are implemented
for the welfare of these people, their
benefits do not reach the poor and //
the needy. We want to pay the special
attention to see that the benefits of
these programmes reach the backward
/1] people.

With these few words | have very
great pleasure in recommending the
Report for favourable consideration of

this House.(5)

Letter from the Manager, Kumaran
Agencies, Chennai to the Proprietor,
Priya Dresses, Madurai.

Dear Sir,

We are in receipt of / your letter of
the tenth instant. We have noted the
contents. We very much regret to hear
from our agent // in your place that
the quality of the woollen goods that
have been supplied to you for the past
few /// months has been very poor. We
would like to take this opportunity to
inform you that there has been no (6)
such complaint from any of the other
clients. We would like to mention that
we are prepared to take back / the
same previously done in our factories.
They did not perform the duties in the
way we expected. We are, // however,
advising them to improve the quality in
their manufacture and hope that they
would do the needful. We assure ///
you that care will be taken to see that
there is no such complaints in future.

Thanking you

Yours faithfully (7)



Write in English
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VI,

_Zﬁ

Junior - Il paper - p.2

a. Define Phraseography. Give any four examples.

b. What is meant by Triphone? Give any four examples.

a. Explain circle S and Z. Give examples.

b. How are large circles used in Phraseography?

a. State the rules with examples where the Doubling Principle is not

Employed. Give examples.

b. State when the Tick “H” and Dot “H” are used? Give Examples.

a. State with examples how upward and downward “L” are written.

Write in Shorthand: -

1. at the same time
2. | think you should be

3. actionable

4, runner
5. chiefly
6. flattery

T. science

8.  scholarship

198/6—2

11.

12.

g

14,

15,

situation
deliverance

| can be there
friendship
graphic
transaction

justification

10

15
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Time : One hour and Thirty minutes
(Maximum Marks: 100)

Marks

Transcribe into longhand the lithographed shorthand passdge given 30

below by carrying out the punctuation marks therein.
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Time for Dictation: Seven minutes
Time for Transcription: One hour and thirty minutes

(Maximum Marks: 100)
INSTRUCTIONS TO THE CANDIDATE
1. Code Number of Question paper 313.
2. Ten marks are reserved for shorthand performance.

3. Handwriting during transcription should be legible and sufficient space should be left between
lines.

*k%

Mr. Speaker, | would Llike to it (1) is necessary for the Government

place on record some of my views on
the various points discussed here. As
my honourable friend said, the
financial position of the rural / and
district administration is not
satisfactory. | am aware that the
Government is allotting more funds
from time to time for the welfare of
people living in those areas. It // is my
duty to point out that the funds
allotted for the various welfare
schemes do not reach the people for
whom it is intended. | have received
complaints from /// the people that
the officers do not monitor the schemes
announced by the Government and

ensure that the people in the area get

the benefits of the schemes. Therefore,

to instruct the officers concerned to
ensure that all the schemes are
properly implemented. They should
ensure that the funds allotted to
various projects are / spent only for
them and not allowed for any other
activities.

Sir, we are aware that in all
districts, District Development
Committees have been formed. They
meet every month and // discuss about
various matters connected with the
welfare of the people. The resolutions
passed in those meetings are sent to
the Government for consideration. | am
sorry to point out /// that these are not

considered on  merits by the

Government. | would like to say that

Turnover...
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many recommendations are pending
for several months. As a result, the
people are put (2) to a lot of
inconvenience. | therefore request the
Government to issue  necessary
instructions to the concerned
authorities  that the  resolutions
received from the District Development
Committees should be considered /
within a month and wherever required,
necessary funds should be allotted
immediately. This will not only help the
people but also encourage them to
come up with useful suggestions to //
improve the standard of living of the
people in the State.

Now, | would Llike to say a few
words regarding my constituency. The
Government gets loans from World
Bank /// also for the development of
various districts. A sum of Rupees one
crore was allotted to my constituency
from the loan obtained from World
Bank. The movement of people is (3)
very large in my area. Therefore |

request the Government to construct a

new bus terminus which can handle at

least five times the number of buses
which are operated / from the existing
bus terminus. | thank the Government
for accepting my request and allotting
funds from out of the loan obtained
from World Bank. Unfortunately, this
amount has been // allowed for some
other activity. | do not know the reason
for it. | request the Government to see
that the funds allotted for construction
of new bus terminus is /// used for this
project only and complete the same at
the earliest.

While on the subject, | would Llike to
say that the number of schools in my
area is (4) not sufficient to admit all
children of school going age. A number
of  children are going to private
schools in far off places and spend
huge amount on school buses /
operated by them. | am happy to
inform the House that the existing
Government schools have full strength.
Therefore | request the Government to
construct at least two new schools //
in my constituency, with all facilities

including smart class rooms and



libraries. Parents will be happy to
admit their children in Government
schools as we provide good education
free of /// cost with free breakfast and
noon-meal.

Sir, 1 thank you once again for giving
me an opportunity to say a few words
on the floor of the House today. (5)
Dear Sir,

With reference to your
advertisement in leading newspapers
today inviting interested companies to
take up dealership for your products,
we would like to submit our offer. In
this / connection, we give the following
details for your consideration.

We would Llike to introduce
ourselves as one of the Lleading
companies dealing in various products.
We have a very big // show-room at
the centre of the city. We have show-
rooms in other parts of the city also.
Our show-rooms are visited by many
persons and our sales /// are very high
when compared to other show-rooms
in the same area. We enclose herewith

our balance sheet and profit and loss

account for the last three years from
(6) which you will see that our business
is growing year by year. We have
experienced sales men and women in
all our show-rooms. In addition, we
advertise periodically in / newspapers
also. We have credit facilities with our
bankers. So, we can assure you that
your bills will be paid by us promptly
within 30 days of delivery of the //
goods. If you can kindly inform us the
date and time convenient to you, we
can come and discuss with you
personally. We are sure that a
personal discussion will /// convince
you that we can sell all your products
in large numbers through our show-
rooms.

Thanking you and assuring you of
our best cooperation at all times.

Yours faithfully, (7)
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CONDENSATION, LITHO AND OUTLINES

Section | ...Time for Dictation of matter for Condensation : 5 minutes
Section Il
Time for condensation, transcribe into longhand the lithographed matter and outlines
1 hours and 30 minutes

Maximum Marks for Condensation 1 40
Maximum Marks for Section Il : 60
SECTION - |

Matter for Condensation --- Time for dictation : 5 minutes.
INSTRUCTIONS TO THE CANDIDATE

1. Code Number of Question paper 849.

2.The candidates should take down the following passage in the reporting style of
phonography and condense it into a summary of about 200 words with a suitable heading
and sub-headings, using the indirect form of speech and the past tense. The number of
words should be counted and noted at the end of the summary.

3. Five marks are reserved for shorthand performance.

4. Handwriting should be legible and sufficient space should be left between lines.

Mr. Deputy Speaker, Sir, of those /// schemes. While speaking

| am really happy that many on the Budget many honourable
honourable members have expressed members have expressed concern over
their views on some of the points the rise in prices of essential
discussed in this House. | would like to commodities. The Government is aware
take / this opportunity to reply to some of this. At the same time, (1) we should
of them. We are aware that the also keep in mind that inflation in the
Honourable Chief Minister of Tamil country is the main reason for rise in
Nadu is taking interest in the overall prices. Recently, the Central
development of the State. He // has Government has increased the price of
announced on the floor of the House rice distributed / through the public
many schemes for the welfare of the distribution system. But we have not
people of Tamil Nadu and also given increased the price by giving subsidy.
details of financial allocations for each Our Honourable Chief Minister has

Turnover...
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instructed the concerned departments
to ensure that the prices of // rice and
other essential commodities are not
increased. Wherever necessary, the
Government is giving subsidy for these
items.

One honourable member asked why
we should spend crores of rupees on
/// development of sports while there
are lakhs of families below the poverty
line. He has stated that the amount
spent on development of games and
sports could have been used (2) for the
upliftment of poor people. We know
that many people in the State also
have the same opinion. | would Llike to
inform all of them through this House /
that food alone is not enough for
human Llife. Dignity and respect are
also equally important. Then only the
State will get name and fame. The
State also gets good // name due to
the contribution of educationists,
scientists, artists, political leaders and
others. Likewise the State also gets
name due to the success achieved by

our sportsmen and women. By /// this,

the country also gets good name in the

world. We see that countries with
Llesser population than ours get medals
in international games. Many young
men and women are (3) having talent
in various sports. So, it is the duty of
the Government to encourage them to
improve their skill and win in
international games. To achieve this,
the Government / have constructed
auditorium and hostels in almost all
the districts. Our young men and
women use these facilities to improve
their skill. 1 am sure that with the
Government support, // they will bring
good name for the State and the
country as well. In order to attract
more and more persons, the
Government is giving lakhs of rupees as
incentives /// to those who win medals.
I hope and trust that all the
Honourable Members will agree with
me that the amount spent on
development of sports and games is
not (4) a waste. On the other hand, it is
an investment for the future well being
of the State.

One Honourable Member requested

for creation of sugar mills in the



State./ He has also suggested that the

price given by Government for

sugarcane is not sufficient. | would Llike
to inform the House that the
Government has taken steps to create
// ten sugar mills in the country. They
will be ready in about two years from

now. The Government is also discussing

with the representatives of farmers
regarding price for sugarcane /// and
will see that they get the right price at
the earliest. Finally, | thank all the
Honourable Members who have
expressed their views on the floor of

the House.(5)

k %k %k
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Time : One Hour and Thirty Minutes
(Maximum Marks: 100)

SECTION I

Condense the dictated matter into a summarised report in an indirect form of |

speech about 200 words with suitable headings and sub headings.
Transcribe into longhand the lithographed matter given below by carrying out
the punctuation marks therein. _ _
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1. Write in Shorthand:

1.

10.
11.
12.
13.
14.

15.

enlivener

shallow

monarch
shrinkage

difficult

surprised

esquire
perpehdicﬁtar

| trust not
national finance
under bill of sale
registered letter
referring to your letter
hon. GentLenﬁan

Lord of the Admiralty

198/7—2

* % %k

16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.

27.

-2~ ~Senior - Il paper - p.2

30

right honourable

.London clearing bankers

without recourse-

yield per cent

situation of the Uft
Workmen’s CQmpensatfon Act
voyage policy |
vacuum brake

sight feed lubricator
superintendenf of the line
learned counsel

legal personal representative
learned ju.dge

referring to your letter

yours obedientLy



Senior - II paper - p.2


Tamil 120 wpm Il paper

285

el 2026

Lig &5 Grrib—gomhgl HILOL_B1SH6r
aNGaupSHev er(ps Grrib—eh Loewl] LGenesThsg BILOL_m1%H6r
(@LipLo LS IG)LIesT SH6iT: 100)

FHGUIT SITGIILILITOTGT HouesT SH D&

L eteau@pd 2.enrll UGPenws Ogeflaumet, 275585 Grele, @@ SLemal WL HGW, eThs
@@  OFTvemeBur ey OFTHODTL ewrGum S(HOLLI LG SSTIogY D, BNiSSs GDI%H6T

aTenGild GO _mioeyid, CHriey eT(pHCaumis@GHL Ly 5% Geuerr(hLb.

2. @eiayengll UGS HOL_SFHEG 120 QFTDSET (petTm  T(LPSHISFAT QBTETL HI Q1
OFmev eTetTny SHeTHEHBID (Lpewpuilev) afFid, BIOL_L1 LIGHFaTTHe D, @eubleur BIHL_L1 LGSy

Besr (P Hmev BHLOL_ L1 LGS FeTTHe GOSSLIUL_BHeTerd). L Liuelr, aflermy. wper Glsmesr_
MFEFYFTTSMS  maudhgHs OsTer®), UsGLOUTLCs ealleurm &HTev  BIOL_SSeb

Ouripalerr Gouskd FMAITS 2 @TOTST TGTLIMSS FHauetss Galevt(HILb.

3. LY SHLULL L _m5F  FHF0IHUSHev  TupHE  Glsmerer  Geuenr (HoloeTMID, B SH6T

alflGleupssl Uiy sHBeT gaTailey QG (IH LIRS LASITLDGY WHI DOV, HL_L HT6V

alowarrd OFTVMTSE555H6 ST daflss Caiewr ROILLGTYID, F(HGEH eflssii L alew_uilev

2677  UTTHMBHEHMT eTevrent] elewl_ullesr FevL Fullev GMlss Geussr (HGILOGTM)LD Cxirey

T (p&IGaurirs@ OsMailss Geauest(HLb.

4. L9 &5 YTibis@d wperer G, Ly et aflermiy (LpeT GISTETL. 0&HHHLY HTTSHP6T
2 gallujl_6T 2.eIll UGS (PLPEIGHSIID LG SHL UTTSS, GO L CeussFev LI LILISNGS

soeniod FALLBSHSG Glamerer Geetr (BILb.

5. allen_ er(pS PSS L Grrid (g hse_eT, GCHrey eTpSHCaUTT SHTHISHET
eT(LpBIL F(BHOSHLPSH 5% GOILGLIL ewL_uLb, Q6D LG TEHET ILLD RETMTS Qe 5515

FeoT Hmesstmariii_tb Q&TH%HH Gavuewst (HLD.

6. FHFHOFUPSHS  DODIGHTS — @hgl  BLIGIGTSET  QFISFILIL_(HETATET  eTETM)

Quripleysa (werarGr Gsiey eT(psGauridses GlgMailsss@eauestHLb.

7. "alMGleuLpsSev eT(LpSIbCBLIT S, &IPS Oseflours @)BLILIGIL 6T,
aflseps@en_Guw  2fw  Qenr_Oevafl  @ps5Cauctr@w”  ereitmy  CHiey  eTpHICauri @
oMo sL1Geuaesst (HLb.
gLLLW6IMU  GUIsmeuuNed  LD(IHSSGI6ULD “LomesoTLLO @ Cursneus H6EM6LEIT

MHMID D&SET HeLUMD6 S &levm GMHS SUTHEGET, WHSHH/ LS Hlenm DTS
orefwé Camfléams aNeurss HeL Camiléams &SI Gug
2 MILN6TT ShOMIUl 2 601 eUIBLOTM: eumiUUeNS &enLn&E J1Y7a019) umgmiL &

SL6mLLIUL (HeTGereor.
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WHMSLLLOMS  QhHLTaNCer 9155
6TEUUTEUNSHEMBUTED D([HSHHIUS  HELEYTFGe
Q&megor.  mHleod  //  e16Tm  HemevsH G
[HLDEBILD 2 WG Huw LOM6goTLLON S
(PHLMLDEF] SUTHEESHEG LML (h&606rTsH
Q5MaNs&I60&THCHeT. &L LMHEAMTIH
alleQUIGHmGHUD @QbH& LOMDETIMLD &H6)6w5HS
GCouetni(hQWetm  CaHL(BHS///Qsmen&HGmed.
SIHTeug, BHG rheosHevleter QLTSS
HSHHIUS &ELVMIIGEMN6L &M (LPEHSHTEL
URIG SiJ&HS SHELQIISHET PG 6T6TLINSGF
GLIGGHSTLL S &LemLLL (HenGenerr. Q&)
o ememuiq Gl (1) QUHDWSESGHIILG  6TeTm)

QET6T6TeL G| OEDSIITSHTS).

ABHSHTE,  auaTiHE  HIOSeTe
CmsssH  BrEeeNeLgal. 2 L 60Hn6e
&ilulleLemev 6T60TMMEL LO(HSGIUMILI LITTES
ude| Q&G 6@ Heo BIL&GET [/

SMHH(HES Ceuctuilg UeTeng) TeTLmS QbHS

CrsSlev Ibmedt Hemere UG HS
(I LD S CM6DT. sTeuflamILD, HLOG)
LOTHeVGHSHLGHTET  SeuFel]  UFHSHCHML,
TG LD(15 & S EULDEM6ETT & 61Tl6L
AeveugonsGeur,  Gevil/ /Wiy LO(hSGle
LDEDIEBT & 611160 &L_L_600TLD QEIHHGWIT
2 LMIGGLET WHSHHEN HHFMmE CQUD
WRdHmg.  QemId  QFTLEOLIGLITEIITED,

ABEW BTLIGMGCS HSSHIS SEMLBHBITE
Qasitemest  NENMAIGHTTME 61601/ / /LI6NG &

CamgL (s SMLLS sLenLLILL (hemGeredr.

ABHIUGUITE,  LDGSFS  GIEMDUTE
B&EGeTem  Gelld  &ev  HMLILSEMETULD
IHITE0T S6UTTSHH MGG Q& mevor(Heuy

SLemLLIUL (HeTGeredT. GOUUTSE (2)

Q&meLeLCeucII(HLOMETTEL, 2 MIUIL]  LDTHM)
SIMIE6 5EEMESHSTH 2 L 6o
o MILLSHENETSH  STeTOTSHS  Q&HTHLULSI6L
BLOG| Whlevd BTLIgMHCs (PTG UITSS
SaDAME 6T6iTLMS CDSHF LOHLDF UL 65T
Qailal/ &85 QameTHCmeT. @&6T VLD

SpUNTEHEHESTET  genlpClieafil  LD&&6

LILI6OT6WL_ [ &) 6TT6TT60T(] 6T6OTLIEN G Ahss
FhS TGS Bevereubss
&L S CM6T.

CPBTOMTOUSTSH, QFTHM  CHTUISEMETSH
&hU//USID DG  EHTHTTS SO
BT (&G T(HHHISHTLLTES eNeMhGHME.
Ceamalll  Qu@BHASTHMI
BLF  WLGSHUTHET,  SFWID  GOILTE
SIN& LD(h & &6 S6IT LOHMILD L6

gHULLGUTE)

uestn/ / /WImenij&e, Symml Siflw
CHemeusm hlemesreyFas SLenLoLl
UL (perTGereor. FWenLw 2 uflenyubd

§EsQe  HHH  SleufseT  QFIIG
Caemeusnwl QDLOMDETMSH 60T  6UMUINELTSHLI

umgmL & SLemwlul (HenGensst. (3)

HITESIHTEUG TS, Crmugemen S JLdU
HlemeouNGeoGul 5H65 SN&
GLm Qs mevar(herern HL_6)1q. 5601 5&60)61TL]
umgmeL & SLemLoLIUL (HeTGereoT.

SumMed  “&&HmeE CHlg  LDHSHGHI6ULD”
6631 HMELFMHS HLLGH60855 /
GOUIL (& Q&meLeL &)L S CM6T.
TG &Hev GMOILIUTS

QUWIGTEUTEUTSHET. FHRISEHSHE 61601601 GBI

2_6ITENTEUT &6,

o 6MTeng  6TTLUMGCU  Fal  SIOIIMDEL
A (&S GG 6. SIEUTH6NE)

Henevenwiu|d // &HSHHL Qsmem(y, HLOG



LD(H S GlUTSH6IT LOMHMILD UGBTI & 61T

Cryigwins SRS EH5CH Q&6
&6vu1L_Mlh &)
DGHHSHEMET  QIDRIGEH  6T60TLG 2608

Crmigsemens Gy emeuulmest

Il6emaNGev GummmuiuL/ / / Geuetorig Wi
&L LD 6T60TLIEN G & GLIGSHSTL LS
SL 6oL (HeTGerneor.

3(h555M16, alusg aHFame umM
BT @@ &6v  QUMIHMGSHET CFT6L6L
(LD S Cm6dT.
alug ed

6T600T600T1 560 SH6M LIS

SLOIDBITL 19.60 &Mem6V
@muiueuy(4)sefesr o Wy
5 BHHD
“@ertemuily  STUCUMLD”  6T60T) S L FH0G

Qsmssor(H

siMNeNss LDTEBOTLILOIE) (PHELEMLDEFI]
SIOUTEEHEES et a8
sL_enLoLILL_HeTCered. G (I

LUGHWTS, g/ seme] eNuGGIsHeT CH(HLD
QLmGmeT  SIMUbG FTemew  allugHHev
UTHSSLILL L 6UTSH6T 6TeUNSHE &L L 680T(LPLD

Qe 2 L mISGL6T 2 W) HHFmE CUD

BT Camg ehuml [ HISHL AT&HHS
/1 Qbg CBigded etengl  beuhlenuwis
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