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February 2025

Time: Ten minutes
(Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness)

English is considered as the
global language as it is spoken and
understood by people all around
the world. It is the language of

business, diplomacy, technology,

and entertainment. English is the
official language of 53 countries
making it an essential language for
international communication and
business. In the interconnected
world of today proficiency in English
is essential for communication and
in various fields. This

skills

success

language open up job

opportunities for individuals and to
access information, education and
employment on a global scale. Itis
the language of the internet,
allowing people to connect and
collaborate across borders. English
proficiency is also a requirement for
international job

many exams,

interviews and academic

198/1

% % %k

programmes. Proficiency in English

opens up a world of opportunities

-for travel, work and study abroad.

Moreover, it is the language of
science and research, with a vast
majority of academic journals and
written  in

publications  being

English. Being proficient in English
enables individuals to stay updated
with latest developments in their
field and contribute to global
knowledge. Many multinational
companies require employees to
have a good command of English in
order to communicate with clients
and colleagues from around the
conclusion, the

world. In

importance of English language
proficiency cannot be overstated in
the globalized world. It is a key to
unlocking opportunities and
achieving success in various aspects

of life.
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Time: 45 minutes
(Maximum Marks: 100)

[N.B: (1) Special attention should be paid to accuracy and neatness of execution.
(2)  All abbreviations should be amplified, spelling mistakes to be corrected
and figures to be punctuated wherever necessary.

(3)  Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]

Question :1 ' Marks: 50

Type the following statement in proper form and rule up:-

cA”z /| Divigion - Wise. Gt/ won-Cigt Deaflens Fifing
o Mon’d\\g Returng

u‘c] Taﬁ 8l abs TTiC)\t{ Vellase [n_adum Tumneﬂv?cafll.c.

( Assessels in rumbery)

Below- 1605 | 3pol | Zb3p | T2t fgf:e!—

Rs. 1000 e
Z1ARstow-5000 | 1180 | 1238 | bl2 | Ipgg

Rs. Bool - 1bood | 0F5 1177 L4 142 A3l

Stet| R.10001-50000 | [ H3 | Bayy | bodp 48 13

Rs.5o00l-1 Lakh | 3053 bTh | bawd Loty

s | Rs.501-0olakhs| B3 | 10219 | 11959 | 2733 [t
Rs.1L0l-5.0Lakkg] 927 43 22 043

Turn over
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Question :2 Marks: 50

Type the following BUSINESS LETTER in proper form:-

RAMPKRISHINA RRothERS (o, Ltd,
CMav\Ld,kc‘curevs o,? ’_Btfw‘j Pmclm:’c.&) KMY\\j

Tel. ° 53b22289 P. B. vo. 52877

gy Linghi gt
'B‘roadway)
ehenpas — boo ool
Pe{- NO. Bpx- /2013
Mlg. Ramamoordhy & o,

17; R .| StY’-QP.t.
C}\EN\CL‘LS:‘E,OO 09| ’

sk Deas Q'WL,

Bankl Ne ave{S%dd vou Lot v your ovden of 1eth &
Jura. e —:SP\Q.KL be Pleased o 8 Hj you items
Folbo iy ab de price gy meu’donj by yow. s  we.

veQards the remainiry Ste items, we ane Loy Hat
we are Onable to actepk  Yowt prites. 4 e enclose o
proforma mvoice Lhowirg He Sowert: price. thal we Ahelf
Seb./  chage You for theme yemairird Ttems andl on receiviry
%iu:amn.?irmakons L thodl ok oce dospokeh the - Awe

&.

28th Au%u.st Ao)3.

N- P

As vou hwve insbructed Ws fo Bend afl the god/! "
stet.| ore Lok, we ove withholdirg / execubion of 4he Lieak
posts of the- order A\ we Aean Lom You.. In cose You

W—W‘re— /& ho %0001& Vesuy Uvraimtl\j ' p&m&& wire ac:.o_t,{;qm
o} ouwn prices +o emoble Up to &M*ﬁ@ Soods
immo-dk'd-tebd. ‘

AWaLELrY  ow fovoutable  necporse.

youns .y
\{ov RAMA ERISHNA RRoTHERs co., Ltd,

(8. LRISRNARUMAR D
l"}m\o.%en.
gncl.. proforma Invoice.

* %k %

198/30—2



170

February 2025

Time: Ten minutes
(Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness)

Drug addiction refers to the
dangerous and excessive intake of
legal and illegal drugs. This leads
to many behavioural changes in the
person as well as affects brain
functions. Some of the signs
include anxiety, increased heart
rate, and red eyes. They are
intoxicafed and unable to display
proper coordination, have difficulty
in remembering things, stop taking
care of their hygiene and unable to
converse properly. Drug addiction

can be fatal if not treated timely.

Addiction of drug has become
popular among School students
especially in teenagers. So,

eradication of drugs has become the
need of the hour. The crisis has

reached unprecedented Llevel
because drug dealers are targeting
innocent school students as their
and

potential customer spoiling

their Life.

198/2
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Lack of  self-confidence,
excessive stress, peer pressure and
etc... are major reasons for drug
addiction in youths. They package
the drugs disguised as sweets and
other confectionery and sell to the
students. This has made it
extremely easy for the peddlers to
sell these drug adulterated
products to unsuspecting students.
Once they become addicted of
drugs, students are mentally forced
to use it. Students can play an
important role in the eradication of
drugs at school level. They should
be taught to identify the various
kinds of drugs and the symptoms of
drug addiction. Students should
immediately report to the school
administration about any suspected
drug use or selling of drugs in any

form by any person to the students.






645
February 2025

Time: 45 minutes
(Maximum Marks: 100)

IN.B: (1) Special attention should be paid to accuracy and neatness of execution.
(2) All abbreviations should be amplified, spelling mistakes to be corrected
and figures to be punctuated wherever necessary.
(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]

Question :1 Marks: 50

Type the following statement in proper form and rule up:-

AREA UNDER PRINCIPAL CROPS ,101{*?

(AWD 2022-23 Rg:f

Ww.C  hamd of A‘(Q&CII‘L /. ol Totad, Aveo (Ip .f 010 iO'I:,a.Q ’u-'c‘
he Cropp | Mestowes)] Area |Heetoved)| Avea

227 | ol 22 | 0.09 [Stek

n W

2,519 { 2| 137 0.b!1

1403 | b9y | 503 bbg Lbs
seb| Coyiondey | 28481 131 233 | 1oy

-

|4 L Onion S [ 24 (295 |Léhhay s
Ranana gbye | 47| B36b [ 3o
iz h Cotton | 8562 | 44| 5205 | 2036

Other Crops|  Sbo | 557 17195 | 7%
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Question :2 Marks: 50

Type the following BUSINESS LETTER in proper form:-

Sowthern Indva Ten Company ud, /} Al
. . Copses
Cheddets in high Jualkty Tem)
Tel: 22692232 P. B vo. 2348,
102 Govindhan st.,

Mattuthovani,
Moduyer - b2 vooa.,

Re} no. 2.0b]28 218t December Jo2y,

e,

ThefMa

:#; RObQ’f‘l:.;?'t B Song L"’di
132, St. Moy St.,
Baiiggunie,
Calentha, - 760 0713,

Dis,
He have eelosed oo price lisk of o Ton and 4rask]  [thak

Ha hish qualiby of our products wif ieoluce tou-
Stek| ko ﬁ?f‘ ¢ Evial OrdaL with u/our teyms ang fIn-p
Jenerots ond colopied to Ha neds of-oll types
of customers. Crectit is allowed for thre mondds , [stet.
iR requived, ogaimt Lills of emthawie. Cash foujmonts
tas]  widin o . mfﬁn howe.ﬁn, AR Supiect éﬁ&z cheséoad- P

Re|  Disousk Fof 2 Tpefent-
You oAl obsenve that dhe prices Juoted arve exceptionadlly
B rise very Joon we

' are b
& mwﬂani gtu.??g gor:v o‘tﬁ.ﬂ inkenest, to Place Jowr
ovder gy e.nn.ij 04 possible,
Ne trust- yon will be able 4o toke advan 0§ Hus.
If You Will either write {o me or mokea a cafl,

'ﬁ\mhiz\a YoM,

ours fosbhfully,
'?\iv SOUTHE:IIJJIKDM TEA CompPANY LIMITED,

CRR RAIASERARAN)
Manog 1.
Encl. . Deteils G price {isk.

* %k %
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February 2025

Time: Ten minutes
(Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness)

Raising the age of marriage
for women from 18 to 21 is a
significant step towards
empowerment of women and will
protect them against early and child
marriage. It is high time we should
tackle gender inequality and gender
discrimination boldly. When the age
for voting or entering into a contract
is same for men and women then
there should not be difference
between marriageable age of men
and women. Also at the time of
marriage both must be so matured
to understand each other and they
enough time to

have given

themselves for their study and
career.

Raising the age of marriage
for women has also promotes
enrolment of female students in
Higher Education because they will
get more time for their study and
their  marriage.

career before

198/3
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Women will become financially
self-dependent and in future this
will improve social, economic and
political status of female.  Child
marriage or marriage in early age
often resutts in high risk of mental,
emotional and physical violence,
exploitation and child abuse. Many
time marriages in early ages do not
work and results in divorce. The
Supreme Court has recently taken a
superb initiative to increase the
legal age of marriage of women
from 18 to 21 years. However, this
act has to be enforced in all spheres
of the society. Therefore, it is highly
important to create awareness
among the masses and make them
understand the significance of it.
India is continuously striving for
gender equality and elimination of
all forms of discrimination against

women.



<
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Time:

45 minutes

(Maximum Marks: 100)

[N.B: (1) Special attention should be paid to accuracy and neatness of execution.
(2) ALl abbreviations should be amplified, spelling mistakes to be corrected
and figures to be punctuated wherever necessary.
(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]

Question :1

Type the following statement in proper form and rule up:-

Marks: 50

A // Nusber of Dor_quMS Ragistmd amL M&m
“t | W 4

u,c.! Zone NosL. NOOPr‘ Sbm} %;gkm@% Tobtd Ly
Documents Dukg Fogh .
CRupeas i Crore)

choma.  |5,0b, 95| 38921 | Zobh. IS 5L5b. 8

vellove |2, 0,623 o3 121330 0 5306 s
gt Salom [,k 38| o349 | 93T 1228

combakoe [p57,202) 18220 8b1.89| skl
124 Fﬂmnjuw.ﬂ L, 42, 313 zsl.ﬁ I3. 30 Lobb2
o h vocdusa, (%88 8bk Bug. g8 500.57| | 308 KbS
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Question :2 Marks: 50
Type the following CIRCULAR in proper form:-
VENKATESWARA WHaesAae Clotd CENTREe
2., RapuaxRISHNAN, 5, MevgoSe Rd -5
:DEPUB Greneved Nowcaev. Mad legnovomo |
Bargolune Sooowi .
No. vee fout/] 2, |
bR A . Doy
civevdas 4 1 AY
Co?s
Le. Sub:i- Anmed 3«2&@% Sale ol mm-dn:j &
S'PC’U'O-Q Offey ko ok& C

US‘:QT‘(\QY-
DIS Tt s

;/0\& L")b‘u b‘e- 'P‘e&%[ EQ’) KoL "(‘Rcd; du_m’{B 1&4 J’Yt\nb"‘ O‘%
Bepk. ue hold oy Anwual Repuctzon Sae £ tlinten A ot

Ovevcoats, Funn;,s}.'.ns (_}‘Dmh,\, ,Caph, koj:g,&\oe;/e{“c- . $#-
Skd'/ A8 o Sf)ecfc-.ﬂ O‘f-PQ:] Az Bhall roke %‘6&6{3&-%(&6‘:!0&

-

From vequlon Prices Ehat wotl Zhows you o Sowimy taas Amany
Codex a—% 20 to 20 Ppencent:
ﬂwﬁéﬁ»ﬁ, ‘:\\,30)47 8 O-NQ
Pridox, Auaeat 9 .
b/ e Q_L%.I&k b‘%l-‘ v YU ko make sour Seleckien b"“j’ otk
Salla "3 oduentised (1 bhe Tenbs oN M‘C“"A“fs 3 ’
'fkib - 3\:0& Q?’?O’Yb}n’xtg ';o Dove m"”e‘j tﬁtouﬂ‘L

Sﬁgﬂgy@nk ci(scoun\:a,a—#u‘:ns you tha Chonte bo 9‘2‘3

O o alily appaned ab dowen Frics, You Can bake

Rt odvonteg e g% this tpertant Suberrben gals
YA A hove - wohahed o youn account yEhe

Piilef wihich il nok be Ye rdlened Lkl octohen 1 -

cA R

. Geme
To
Al deolens 1o aund], etnound mryﬁaﬂm .

. * k%
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February 2025

Time: Ten minutes
(Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness)

Air pollution is a big problem
that needs quick attention and
complete solutions. Earlier the air
we breathe in used to be pure and
fresh. But due to increasing
industrialisation and concentration
of poisonous gases in  the
environment, the air is getting more
and more toxic day by day. The
fossil fuel, firewood and other
things that we burn produce oxides
of carbons which got released into
Besides there are

like

the atmosphere.

some other air pollutants
Industrial waste, Agricultural waste,
Thermal Nuclear

Power plants,

plants, Fly ash etc.,. Earlier there
happens to be a large number of
trees which can easily filter the air
we breathe in. But, with the
increase in demand for land, people
started cutting down of trees which
caused deforestation that reduced

the filtering capacity of the tree.

198/4
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The air pollution has many
bad effects on the health of people.
It is the cause of many skins and

respiratory  disorder in  human

beings. Air  pollution causes

asthma, bronchitis, heart issues and

many other diseases. It decreases

lungs function and damage cells in
the respiratory system. Addressing

air pollution requires a multi-

faceted approach involving

government policies, technological

advancements and individual

efforts. Governments must enforce

and strengthen air  quality

standards, invest in renewable

energy sources and promote

sustainable practices in industries.
Technological innovations, such as
and  cleaner

electric  vehicles

industrial processes, can

significantly reduce emissions.
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Time: 45 minutes

(Maximum Marks: 100)

and figures to be punctuated wherever necessary.

Special attention should be paid to accuracy and neatness of execution.
2) All abbreviations should be amplified, spelling mistakes to be corrected

(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]
Question :1 Marks: 50
Type the following statement in proper form and rule up:-
My 1 Boduction of odam clhCasss-209)
Rupeeb| N "
| Varietyo} eloth | 3 I | s
wy - et AL NPTV 1 R
S| Frge Diskribukon 55 | A2 |34 | 1180
Cotton Suvees 2,20 | Lo.Isy | 25,000 o He A78b
o] Atgile Swes | A1) 3,80 13,8, ] 36120
Towel 1,93 40| 1,20801| 51310 &
Bedl shaul- 1551 2.b00]  3a8| 4 SR ASh
Lundles 2,008 280 W] 5k
Otﬁm “55‘) 2-6'” }:L‘ZQ [,39{)
Turn over
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Question :2 Marks: 50

Type the following CIRCULAR in proper form:-

SRM ARTS AND SCIENCE ColLECE
C A UNIT OF VALLIAMRKAL Socizy)

kabbaneulathuy, chengalpottudy o
Dt on-

Circudost no: 240/.20:3—29 3107, 2022

CIRCOLAR,

of | .'Depan(:mwc A Viswad communicakion iy celobyaking

Aha- forld Photodraphy Doy en gt Avg. 2022, higw
F In His se conneckon, tHe Deposkmenk is Conducting

an- Inter  Defankmental  pho togrophy Competition  [ger

'(FQ'T S{u.t&. PRmbes  andl Aty sbuderde (¢ o;w
_.Lnjseveztul Stofd membens and  ghudenks L PM{::ECEPG.&_‘LCNL
in The Compebition [ fue cokefmies o follows,

bnbeies ane. invited in o takeJoriss,

AP

F I DaRr PhoteBuk Pho‘h:ﬂm}:}uj :.'To Levz e ta Human®  Run

tndes L

a. Mobi\e Pho)nﬁ'r% - To Cliah +Ha Mrioﬁ%::?aom on-
Kitler and_Regutatrons;
last dote §5

a Y SubmisSion of bholog 22.8.2013
Putticipasts con send. o, 'Phott tndes any
one o He cnteguries.

Photos must he token by Hha Fonl-i?POf* and.

# TPECT formakfalone s aceepted.
 Eolited Photos Ve ne & ace eptable.

glq%»‘-kaﬁ.sm will ba cheakod.
Q%*S Tohon ghowld be done ON or b 10, 8, 2028,
Submit fRo Photos e

o epcitavigcom@ermase oc.in
Judges decigi on wil

Vhe B,

-

ot
I, Al HoDs
& stock £ile.

Prive ) PAL-

% % k
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February 2025

Time: Ten minutes
(Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness)

In early years Society had
rigid roles for men and women.
Man was the hunter and provider of

basic necessities for family and

woman, the child-bearer and
caretaker. Economic factors,
advancement in Medical Sciences

and changed value systems have
contributed to a preference for a
nuclear family, thus doing away
with the large demanding structures
of joint families. Earlier, in the joint
family system, there was by and
large a clear-cut division of
responsibilities or duties, with the
women looking after the domestic
matters and the men taking charge
of financial matters. Today, the
nuclear system allows for no such
demarcation, the man is no longer
the sole bread-earner and the
woman no longer a mere caretaker

of the house.

198/5
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The flexibility in gender roles
result of

With the

has been mainly the
economic compulsion.

financial security provided by a joint
family system no longer available
and with the cost of living ever
increasing, there arose a need for an
extra earning member to
supplement the financial resources
brought in by the man of the family.
The woman was thus required to
earn as well so that the domestic
demands could be met. In the
initial stages of this phase, the
woman member was offered no
help in domestic affairs. Gradually,

over generations, the attitude of
men softened to a certain extent
such that the role of woman was
adopted by the man at least when
compulsion to do so arose. This is
evident in the day-to-day lives of
people live both in Urban and Rural

areas.
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Time: 45 minutes
{(Maximum Marks: 100)

Special attention should be paid to accuracy and neatness of execution.

(2) AWl abbreviations should be amplified, spelling mistakes to be corrected
and figures to be punctuated wherever necessary.
(3)  Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]

Question :1

Type the following statement in proper form and rule up:-

Marks: 50

by, | Regdetd makor Vohicles by b pistricks ¥

Name. of the | Moter Staion -
¥ Dl&in‘{t% & car Jept | Nagen | Trocter
CTn numbens)

Chemat 999083 | 2910 bl | 4197
I uo{o(a.lo\r& 28,467 | T8 [ 10 1 544 /%’l'

kane WO0T | 138k | g 3bs | b,248
veHov& W11 | b *  185) | ¢844 [hs

7 [ Timvanna ma&m 26§58 | 1, bo3 1,120 | 8b,3%
Salom ~ iosibe0 | 22 | fLisy | w1 @
Thoothukkud; 4h3.863 | 1,203 L0 6y ki

Stek| Kanniva kumat

: Jeku e |8y L3 | 9,82¢
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Question :2 Marks: 50
Type the following PROFESSIONAL LETTER in proper form:-
R. DhaksHinamoorThy, B A, B.L.,  Telephora: 22582682
.o advocake, 48 Rayoyr 8t
Ram NOQ:M,
Saikoapet,
Chennas boo O, MIS
Thow. R Murugandndham, 21th  April o2y,
2191 Banakh St
Swvashoueth No-gaut,
Polavaicrasm,
neos booolyl.
& Sir,ﬁ,

My clienk Thirie M. Rctja. Rawen, T%olu\-g ak. no. b2,
Stel-| 1bth Stveek, Medipokram, Chennas boodl, han Gven

Me destauneHony Lo Yive Alis aokice 4o yoLL.
b Mbeﬁu client Has Qenk Yol o Sum OF st i
RS.Somool- o 21st Masch Qo023 -pm’ 0. “cuw;‘HorLa_}c

Youst house-  apel You have. Tepay £o promised the Hw.
107, fome with wtenest ak pen‘z'annu.rr:\r wimin a Yoar.
Buk you hawe folled to kesp up yowl Promise. MY
cliends c.nlﬂ.a.allaou Sevenall Kimer au\i You Yove nok
bicked wp ks cafl, When ko widted your redtdlence
Py dows iwmes You wera Mok avalloble  al- your howsa.
mj’puT ic; Prfxm on Yous poak-  Juwoos divecteal by
Clad o ceed X el
Ha owount. 58 gou dudl s el e gl ettt
-Lw.! lj_l_"ﬁg!;}ﬁ;— amounl- waith ithine A d"“f* from Wcﬁz—e
of vecerbl ' of Hus nokice fq
Pecomtany foml achion wil) b denor! The amouny

c token. v
You will Give. immeciake atbenkion 50 v brusd

Yoy,

CR. DrakshnaMooRTHY)

* Kk
198/34—2
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Time: Ten minutes
(Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten
degrees. (Special attention must be paid to accuracy and neatness)

Education is one of the primary
the food,
clothing but due to low income of the

needs after shelter and
family most of the students in poor
families remain untouched from going
to school. Children from low-income
families often start going school lately
in cbmparison to their peers who come
Also, the

quality of education that they get is

from more affluent families.

poor in comparison to rich families
because they cannot afford good
quality school due to its high tuition

fee and other expenditure.

Some of the influential factors
on education are the society, education
of parents, family income and etc.,.
Poverty decreases the readiness of a

chitd for school through various
aspects like health, home life,
schooling and neighbourhoods.

Children from poor families often do
not receive the motivation and social
skills required to prepare them to go to
school. Most of the poor families do
not know the importance of education
and they involve their children in their
routine work. Some of them tries to
send their children to school but they
cannot afford good quality school.
They also cannot help their children in

their studies because most of them are

198/6
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illiterate. Support from parents
required for the children to work on
assignments from

project apart

teachers. Although, education is a
right, it still remains a dream for many
of poor and disadvantaged children
and many communities and groups
have been historically deprived from

education.

The Government is

providing free education to all the

now

children from 6 to 14 years of age and
encouraging them to go to school. In
addition, free breakfast and meals are
The

enrolment is increased by these efforts

provided by the Government.

but the quality of education in school
needs to be improved. Some students
drop their studies after completion of
tenth or twelfth examination because
fees in higher education are very high
and low income families cannot think
of it.
expenditure, admission in IIT and MBBS

Due to its high fee and other

is out of reach even for middle class
families in India.  Education for poor
should be in major thrust areas of the
Government as it acts as the catalyst
and brings economic, social, cultural as
well as technological advancement in

the society.
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February 2025

Time: 1 Hour
(Maximum Marks: 100)

[N.B: (1) Special attention should be paid to accuracy and neatness of execution.
(2)  All abbreviations should be amplified, spelling mistakes to be corrected
and figures to be punctuated wherever necessary.
(3)  Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]

Question :1 Marks: 60
Type the following STATEMENT in proper form and rule up:-

DETAILY OF FisHERIES DEVELOPMENTED Pan
CAND PropuctIon o

200 - 2022 ‘ 2022 - 20213

Mayine [Numben of Lno.\rfna_ Nu:mbeno,; Ju.c
w.c. Fiehiny Contres - Frsh  [Fisherman.| Fish Fishen man

Catch | enfoged | Cokch ergaged,
Stet-[ Vembay 2547.00 725 | 3,016.00 EXR o
keelo Vaippar 185, 00 5230 ls24.0D Bgp K95

f Pattinamavudus] 670. 00 229 | 628 43 242
w Sippik 47, Bo |70 | 152.00 1gb prel-

2oy A Vellopabki £96. 0o gqf | T24.00 :qu
Siluvarpotti 2°70. 00 loz2| 299.00 £2.0
tys] Falosproyl | ooy 126 | 168 [ ey Jdve
‘ Puﬂnuko.ﬁmg B12.0v 1900 21b.tO] 1987
Singi gurat | 130160 bz | R w9 &

.0f  Amale Nogan | 13854 beT | I3orev| b9

w.c.f Marapod 284060 192 | =2752.00| }=222
,'Pmij athalar | 422000 o5~ 4ob2.60 184}
Puktivs. 3970.60 2b) | 12,00 237

The above Shokstics aw colleCled and presented
F Brom Assistond~ Director B& of fisheries Thoothupud:.
Tha Produchion ond the pumbes of Hshevmen
@_;\ag_&e_d_ ofa- P'ro\'\'cie_al 4\_;5%1\% centros vuise ’S{‘.‘E-»l'
fov e Yemr 2021 -22 and 2022 -23.
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Question :2 Marks: 40

Type the following GOVERNMENT ORDER in proper form:-

CrovE RNMENT  OF TAMIL wWADY
Abstroot
schol gducaion — By uivalence of [ Academic L the
Programme. 0§ Nokorall Imtituke of open gckoolirs% (N10S)
QH/H Clows ¥ and Xl certificate for Ha putpose of £ Hoymank
in. Pwblic Sevvices [ Promotion —orderd - Issuad.

School- Educabton CERD Dep,

Ca. 0. (Ms) wo. 2o Doked: 11,09, 8024

Read Yt follwirg
G0, (M) No- 212, Schod) £ducakion
CERT) Depankment; coked 01,12 2028,

we|Ordest: T

w.e| Tn pupersession ofthe Guovemmenl- Orden vead akove, the
Ciovemment odten coseful erominakin hewf oOrdens tak Aby
Al Academic pregramme. of Nokiom Trstituke of

OF’Q“’ Qc,}\ool’\ha CN|OS_) Class x and X11 Eer!:i—ﬁca_keg,( Lan.q
Eouivalent to thak of Classes X and XJL Cerbifites
Mhed 5—1{2’& Roands of the. Cnvernmedt- of Tomil
o4 K Nodu JortRe puapose [ Employments ondd Promobion in- bte &
Public  Sesvices. |
br&l 4. Twes orden & 'Ls.s,u_di}‘:g_t,gz__tb_ Concurrence OQ}H%M
sducahon/ Human Resounced Monagement Teparkmeaks ey /et

thetr V.0, ND. 1177/ K1/ 2024, daked 22.08. 2024 and.
V.0-No. efile/ 817812024 [ERT- 2, daked., 22.08.21) vespecHvely,,

CB\} ORDER OF THE GovERNOR) [he

S. MPDU MATHT
QQCYQkQYUj ‘t‘o C\Wb)

To
The Regional Divector (w10S)
C heswal — 5

A\ orthen Hp_g.ol ! D@btg,, m School tducohion Dept 1,

C\\LN\&L-— b.

COPY o
Al Sechons. fovwanded | By ovdes 3.0

*okckok
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February 2025

Time: Ten minutes
{(Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten
degrees. (Special attention must be paid to accuracy and neatness)

A library is a place that
maintains a collection of all forms of
literature, reference books, periodicals,
important journals play many roles in
society. It also plays a vital role in the
lives of readers and Llearners alike.
Library is the most favourite place for a
bookworm. A student Llooks for
reference books in library to earn more
confidence for the exams. In contrast,
a teacher picks up reference books
from the library to discover the latent
knowledge that is not easily found in
A keen
learner wants to leave no book

the prescribed curriculum.

untouched, whereas a writer wants to
read and write all the books at once.

Library ~ memberships  make
reading economical and help one in
taking up reading as a hobby. It makes
one more informative and
knowledgeable and makes us
disciplined and gives our minds a place
to think. The silence maintained in the
Library helps one focus and concentrate
on the right things. It maintains a
record and helps us understand the
importance of keeping a journal. A
library, most importantly, makes one
fall in love with the pages of books
time and again. Libraries charge

membership fees and take late charges
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if the book is not returned on time.
This makes the borrower time-bound
and they try to complete the entire
book within the given time interval. It
makes one time-efficient, improves
time management skills and nurtures
self-discipline and teaches us to value
all the resources such as time, money
and knowledge alike.

Many Llibraries, such as the
British  Council, conduct -important
seminars and sessions that expose keen
academicians. It acts as a venue for
exchanging creative ideas and_ helps
one with their respective career goals.
Some libraries also conduct English
speaking sessions to improve speaking
skills and vocabulary. These days, as
everything is getting digital, many
Libraries have come up with their
digital version too. It is user friendly
and  accessible easily. Digital
membership is cheaper to annual
membership of the physical Llibrary.
One cannot estimate all the
importance of libraries in words. It has
got to do with aesthetic pleasure as
well. Readers like to read, learners
like to learn, educationists Llike to
explore, and neither can have enough
of the library as a whole.






285
February 2025

Time: 1 Hour
(Maximum Marks: 100)

IN.B: (1) Special attention should be paid to accuracy and neatness of execution.
(2) AUl abbreviations should be amplified, spelling mistakes to be corrected
and figures to be punctuated wherever necessary.
(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet]
Question :1 Marks: 60
Type the following STATEMENT in proper form and rule up:-
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Question :2 Marks: 40
Type the following LEGAL PROCEEDINGS in proper form:-
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Time: Ten minutes
{(Maximum Marks: 100}

Typewrite the following in double line spacing, with a left margin of ten
degrees. (Special attention must be paid to accuracy and neatness)

Retirement in mid-bos is a
of life that

experience after a long career. It never

phase everyone will

matters the time one should retire,

what matters is how prepared one is.

towards the retirement. This is a new

stage of life, full of changes. It is a
time when people stop their regular
jobs and start a new chapter of their
lives. Retirement is a period of change
that be both

confusing. This can be fun, but it can

can exciting and

also be a challenge. It is important to
find new activities to keep busy and

happy.
travel or spend time with friends and

They can pursue hobbies,
family. They can read books, paint,
garden, or do any activity they like.
This is a time when they can enjoy the

things they Llove without worrying
about work.
Retirement can affect our

mental health in a number of ways.
Without work, some people might feel
lost or bored. It is important to stay
positive and keep our mind active. This
can be done by reading, doing puzzles,
or learning new things. Physical health
They

can go for walks, do yoga or join a

is also important in retirement.

fitness club. They can eat healthy food
and get enough sleep. This is a time
when they can focus on their well-
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being and stay fit. Retired people can
get involved in their community. They
volunteer at local

can schools,

hospitals or charities. They can help
others and make a difference in their
community. This can make them feel
happy and fulfilled.

Even though retirement can be a
fun and relaxing time, it can also be
challenging. Some people might feel
lonely or bored. They might miss their
colleagues and the routine of their job.
It is important for them to stay active
and find new things to do. Retirement
is a chance to do things they never had
time for before. So, it is important to
stay‘active, keep our mind busy, and
To

important to plan

enjoy our free time. enjoy
retirement, it is
ahead and prepare for this new phase
of life. People should think about what
they want to do after they retire. They
should save money so they can live
comfortably. In conclusion, life after
retirement can be a time of joy and
fulfilment. It is a time when people
can focus on themselves and do the
things they love and take care of their
in  their

health and get involved

community.
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IN.B: (1) Special attention should be paid to accuracy and neatness of execution.
(2) ALl abbreviations should be amptified, spelling mistakes to be corrected
and figures to be punctuated wherever necessary.
(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]
Question :1 Marks: 60

Type the following STATEMENT in proper form and rule up:-

Date. ©f Croneval. Elechon to

\

Lok Sabhe (2019) //C‘L'}, .

L%bﬂojtw& and. Election

: nto;(” Men. Men wommern. | Women
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Question :2 Marks: 40
Type the following MEMORANDUM in proper form:-
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Typewrite the following in double line spacing, with a left margin of ten
degrees. (Special attention must be paid to accuracy and neatness)

Nature is an important and
plays an important role and integral
part of mankind. It is one of the
greatest blessings for human life.
However, nowadays humans fail to
recognize it as one. Nature has
inspired numerous poets, writers,
artists and more of yester years. This
remarkable creation inspired them to
write poems and stories in the glory of
it. Essentially, nature is everything we
are surrounded by like the water we
drink, the air we breathe, the sun we
soak in, the birds we hear chirping, the

moon we gaze at and more.

Nature has been in existence
long before humans and ever since it
has taken care of mankind and
nourished it forever. In other words, it
offers us a protective layer which
guards us against all kinds of damages
and harms. Survival of mankind
without nature is impossible and
humans need to understand that. It is
also powerful enough to destroy the
entire mankind. Every form of nature,
for instance, the plants, animatls,
rivers, mountains, moon, and more
holds equal significance for us. We
fulfilL our healthy lifestyle by eating
and drinking healthy food that nature
provides. Rainfall and sunshine are the
two most important elements for
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survival and they are derived from
nature itself. Further, the air we
breathe and the wood we use for
various purposes are a gift of nature

only.

Tolconserve nature, we must
take drastic steps right away to
prevent any further damage. The most
important  step is to  prevent
deforestation at all levels. Cutting
down of trees can cause soil erosion
and a decline in rainfall on a major
level. Polluting ocean water by all
industries and excessive use of
automobiles  affects the  global
warming by depleting ozone layer and
melting glaciers. We should avoid use
of personal vehicles wherever possible
we can and switch to public transport
and carpooling.  We must invest in
solar energy giving a chance for the
natural resources to replenish. 1n
conclusion, nature has a powerful
transformative  power  which  is
responsible for the functioning of life
on earth. It is essential for mankind to
flourish so it is our duty to conserve it
for our future generations. We must
stop the selfish activities and try our
best to preserve the natural resources
so life can forever be nourished on

earth.
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IN.B: (1) Special attention should be paid to accuracy and neatness of execution.
(2) ALl abbreviations should be amplified, spelling mistakes to be corrected
and figures to be punctuated wherever necessary.
(3) Each question should be typed on a separate sheet of paper on any one
side of the answer sheet.]
Question :1 Marks: 60
Type the following STATEMENT in proper form and rule up:-
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Question :2 Marks: 40

Type the following OFFICIAL LETTER in proper form:-
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